Amnnapart CoBera AenyTaToB
MYHHUIUTIATBHOTO OKpyTa
JTAHNJIOBCKNN

ITIOCTAHOBIJIEHUE

22.03.2016 rona Ne 02-01-04-04

0] npeaxocraBjJdCcHM MYHUITUITAJIBbHBIX YCJIYT

B nemax peanuzanun ®enepanpHoro 3akona oT 27 uronsg 2010 roma Ne 210-D3
«O0 opraHuzanuu MPEIOCTABICHUS TOCYJIAPCTBEHHBIX M MYHUIUIAIBHBIX YCIYT»,
Ha OCHOBaHUU MOCTAHOBJICHUU [IpaButenbcTBa Poccuiickoi Oenepanuu
or 16 mas 2011 roga Ne 373 «O pa3paboTke U YTBEpKACHUU aAMUHUCTPATUBHBIX
pEriaMeHTOB HCIIOJTHEHUS roCcyJ1IapCTBEHHBIX byHKIMi u
aIMUHUCTPATUBHBIX  PErVIAMEHTOB MPEAOCTABICHUS TOCYJIApCTBEHHBIX  yCIyI»,
or 16 aBrycra 2012 roga No 840 «O mopsiike mojgayd ¥ pacCMOTPEHHUs Kaaod Ha
peuenus u AeictBus (6e3nericTBue) henepanbHbIX OPraHOB UCIOJIHUTEIBHOM BIACTU U
WX JOJDKHOCTHBIX JUI, (pefepalibHBIX TOCYAapCTBEHHBIX CIYKAIIUX, JOJKHOCTHBIX
JUIl TOCYJAapCTBEHHBIX BHEOIOKETHBIX (PoHm0B Poccuiickoit denepariuu, a Takxke
['ocynapcTBeHHOM Kopropanuu Mo aToOMHOM sHepruu «PocaTtom» U ee JAOMKHOCTHBIX
vy 1 noctanoBieHus [IpaButenscTBa MockBbel OT 15 HOs0ps 2011 roma Ne 546-1111
«O mpenocTaBiIeHUU TOCYJAPCTBEHHBIX U MYHUIIMIATBHBIX YCIYT B ropojie MockBey:

1. YTBEepautsh:

1) Ilopsimok ¢dopmupoBanusi u BeleHus PeecTpa MyHUIMNANBHBIX YCIYT
(mpunioxenue 1);

2) llopsanmok pa3pabOTKM M YTBEPXKACHHUS AIMUHHUCTPATUBHBIX PErJIaMEHTOB
MPE0CTaBICHUS MYHHUITUNIATBHBIX YCIyT (MpUioKeHue 2);

3) TpeboBaHuUsI K MPEAOCTABICHUIO MYHUIIUMTAIBHBIX YCIYT (IpHIokKeHue 3);

4) IlonoxxeHue 00 0OCOOCHHOCTSX MOAAYM U PACCMOTPEHUS Kano0 Ha PelICHUs U
(wnm) neiictBus (Oe3neiicTBue) anmnapata CoBera JIEMyTaTOB MYHUIIUMIIAILHOIO OKpyTra
JIaHUTTOBCKUH, €ro JOJKHOCTHBIX JIMI] U MyHUIIUMTAIBHBIX CIYyKaIuX (MpUioxeHue 4).

2. Hacrosiee mocTaHOBIIEHHE BCTYMAaeT B CHUIy CO JAHS €ro O(uIMaIbHOIO
onyOnuKoBaHus B OrosuieTeHe «MOCKOBCKU MYHUITUTIATBLHBIA BECTHUK.

3. IlpusHath  yTpaTUBIIMM  CWJIY  T[OCTAaHOBJIEHUE  MYHHIUIIAIUTETA
BHYTPUTOPOJCKOTO MYHHUIUIIATBLHOTO 00pa3oBanus JanuioBckoe B ropojae MockBe OT
05 oxTsa6pst 2012 roga Ne 02-01-04-181 «O npenocTaBieHUN MyHUIIUIAIBHBIX YCIYT».

4. KoHTponb 3a WCHOJHEHHUEM HACTOSIIETO0 TMOCTAHOBJIEHUS OCTaBUTh 34
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pykoBoauTeneM anmnapata CoBeTa AenyTaTOB MYHMIIMIAILHOIO OKpyra JlaHUIOBCKUIL
benosoiit H.A.

PykoBoauresib anmapara
Cosera enyTaToB MYHUIUIIAJIBHOTO
okpyra J[aHujioBcKuii H.A. BeJsioBa



[Tpunoxenue 1

K 1octaHoBieHuto anmapara CoBerta
JEnyTaTOB ~ MYHUIIMOAIBHOTO  OKpyra
JlaHUTOBCKUI

oT 22.03.2016 roxa Ne 02-01-04-04

Mopsaox
(¢opmupoBanus u BeneHus Peectpa MyHMIMIIAJIBHBIX YCJIYT

1. Hacrosmwmit Ilopsimok B mensix oOecnieyeHusi TOCTYHMHOCTH, TMOJHOTHI,
JIOCTOBEPHOCTH U AaKTyaJbHOCTU CBEJCHMM O MYyHUIMNAIBHBIX yciyrax (maunee —
CBelleHHs 00 yciyrax) ycTaHaBIMBaeT TpeOOBaHHMS K (OPMHUPOBAHUIO U BEICHUIO
Peectpa myHuiunansHbeIX yenyr (nanee — Peectp).

2. PeecTp coAepKUT CBEJEHUS O MYHUIUINIATIBHBIX YCIIyrax, MpeloCTaBIIsIeMbIX
anmaparom CoBeTa JeMyTaTOB MYHMIIMIAILHOTO OKpyra JlaHuioBckuil (maiee —
anmapat CoBeTa AeNyTaToOB).

3. Peectp Bemercs B DJEKTPOHHOM  BHJAE€ B  HH(POPMAIMOHHO—
TENIEKOMMYHUKAITMOHHOU ceTu «HTepHeT» Ha OpUIIUATBHOM CaliTe MyHUIIUIIAIBHOTO
okpyra /laHuI0BCKUI B CETH UHTEPHET (Aaynee — opUIanbHbIN caiT).

CBenenus 00 yciyrax, pa3sMelieHHbIX Ha O(UIHAIBHOM CalTe, SBISIOTCA
00I111eTOCTYTHBIMU U MPEJOCTABISAIOTCS OECIIATHO.

4. ®opmupoBaHue U BeJeHHE PeecTpa OCylIeCTBISIETCA NOCPEACTBOM:

a) pa3menieHusi cBeieHuM o0 yciyrax Ha oduIMaIbHOM cailTe (nanee —
pa3MelIeHue CBEICHM).

0) HampaBieHMs cBeAeHMH 00 ycayrax Juisi pasmemieHus Ha Iloprane
rOCyJJapCTBEHHBIX M MYHULMNAIBHBIX ycnyr (GyHKui) ropoga MockBel (manee —
HarpaBJICHUE CBeJIeHUM i pa3menienus Ha [loprane).

5. CoctaB cBeneHMil 00 yciyrax, MOMJIEXKAIIMX PAa3MELICHUIO, 3aIlOJIHAETCS
COTJIACHO MPUJIOKEHUIO K HacToseMy [lopsaky.

6. Pazmenienue cBeeHnid o0ecneunBaeT MyHUIMIIAIBHBIN CITy KalllUi anmnapara
CoBeTa JnemyTaTtoB, K JOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOT'O OTHECEHO BEJEHUE
Peectpa (nanee — MyHHITUTIATBHBIN CITy>KaIIUi 10 BEICHUIO pEeCTpa) B TEUEHUE 5 THEH
CO JIHSI IPEIOCTABJICHUSI TAKUX CBEJCHUM.

7. MyHALIMIIANBHBIN CIYKaIllU{ 110 BEICHUIO peecTpa:

a) OCYLIECTBISIET (PUKCUpOBaHUE U XpaHeHHe HHopMauuu 00 HUCTOPUH
M3MEHEHU CBeJeHU 00 ycnyre, OOECleyuMBaeT CO3JaHUE U XPAHEHUE apXHUBHBIX
kormu Peectpa;

0) oOecrneunBaeT (QUKCHpPOBAaHWE U XpaHEHHWE CBEACHUM O JIHMIAX,
MPEJOCTaBUBIINX CBEJEHUS 00 ycCIiyre.

8. IlpenocraBnenue cBefeHuid o0 yciyrax uisi pa3MenieHus Ha o(uiimaibHOM
CalTe OCYIUIECTBIISIET MYHHIMIIAIBHBIN Ciayxamuid annapara CoBeTa AEMyTaToB, K
JOJKHOCTHBIM ~ O0SI3aHHOCTSIM KOTOPOTO OTHECEHA OpraHu3alus MpeJoCTaBICHUS
MYHULIMITAJILHOU YCIyTU U BeleHue Peectpa B TeueHne 5 THEN CO IHSA YCTAHOBJICHUS U
(1K) U3MEHEHUS CBEICHUH, ONPEIENICHHBIX B MIPUJIOKEHUU K HacTosmemy [lopsnky.

9. CBenenusi 00 yciayrax HampaBisitoTcs Juisi pasmenieHuss Ha [loprane B
coorBeTrcTBUM C CornamenueM 00 UWHOOPMALMOHHOM B3aUMOJCUCTBUM MEXKIY
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JlemapTaMeHTOM TEPPUTOPUAIIBHBIX OPTAHOB UCIIOJHUTEIBHON BIACTU TrOoposa MOCKBEI
u arnmaparoM CoBeTa JelyTaTOB MyHHIIMIIAIBHOTO OKpyTa JJaHWIOBCKHM.
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[Ipunoxenune
k [lopsnky dopMupoBanuss u BeJeHUSA
Peectpa MyHHIMTIAIBHBIX YCIIYT

Iepeyenn
CBeJleHMH 0 MYHULIMIIAJILHOM ycjyre J1Jisl pa3MelleHust
B PeecTpe MyHHIIMIIAJIBHBIX YCJIOYT

1. HaumeHOBaHME MyHULIANTAIIBHON YCITyTH.

2. HauMeHOBaHUS W PEKBU3UTHI 3aKOHOAATEIBHBIX U HHBIX HOPMATUBHBIX
MPABOBBIX AKTOB, MPEyCMATPUBAIOIIUX MPEAOCTABICHNE MYHUIIUTIATBLHON YCIIyTH.

3. HaumeHOBaHUs OPraHOB, YYaCTBYIOIIUX B MPEAOCTABICHUU MYHUIUIIATbHON
YCIYTH.

4. HaumenoBanue, HOMep, /ara, CBeICHUSI 00 OMyOJMKOBAaHUU HOPMATUBHOTO
MPAaBOBOT0 AaKTa, YTBEPAMBIIETO aIMUHHUCTPATUBHBIN pETJIaMEHT MpeJoCTaBICHUS
MYHUIIMTATBHOMN YCIIyTH.

5. CBeneHusi 0 MecTe MOJayu 3ampoca (3asBIEHUSA) Ha TMPEJOCTaBICHUE
MYHUIIMIATBHOMN YCIIyTH.

6. HaumenoBanue pe3ynbTaTa IpeAoCTaBICHUS MYHUIIMTIATLHON YCIIyTH.

7. HauMeHoBaHuE JOKYMEHTa, NOATBEPKAAIOIIET0 KOHEUHBIA pe3yJbTar
MPE0CTaBICHUS MYHHUIUTIATLHON YCITYTH.

8. CpeaeHuss O KaTreropusix 3asBUTENEH, KOTOPBIM MPEAOCTABIISIETCA
MyHULIMNANbHAs YCIyTa.

9. Caenmenuss 0 Mecte HUHOOPMUPOBAHHMS O TMpaBUiiax MPEIOCTaBICHUS
MYHUILIUTATBHOMN YCIIyTH.

10. CeeaeHuss O MaKCUMaJIbHO [JIOMYCTUMBIX CpPOKax MPEIOCTABICHUS
MYHUIIMIATBHOMN YCIIyTH.

11. CBenenus 00 OCHOBaHMSIX [Jii TPUOCTAHOBJIEHUS MPEIOCTABICHUS
MYHULIMNATBHOUN yCIIyTrH JIM0O 0TKa3a B MPEJOCTABICHUN MYHHUIUIIATLHON YCITYTH.

12. HaumeHoBaHUSI JIOKYMEHTOB, MOJJICKAIINX MPEICTABICHUIO 3asBUTEIIEM
JUTSL TIOJTYYEHUSI MYHUITUTIATbHON YCITYTH.

13. CmemeHuss O  BO3MOXHOCTHM  (HEBO3MOXKHOCTH)  MPEIOCTaBICHUS
MYHULIMTAIBHON YCIYTH B MHOTO(YHKIIMOHAJIBHBIX I[EHTPaX.

14. Cgemenuss o0 BO3ME3OHOCTH (0€3BO3ME3JHOCTH) MPEAOCTaBICHUS
MYHULIMNAIBHON YCIYyTH W pa3Mepax IUIaThl, B3UMAEMOW C 3asBUTENS, €CIM YCIyra
MPEOCTaBISAETCS HAa BOBME3THOM OCHOBE.

15. CBenenust 00 aAMUHUCTPATUBHBIX MPOIEAYPaX, MOJJICKAIINX BBITTOTHEHUIO
OpraHoOM MECTHOT'O CaMOYIPABJICHUSI IPU MPEIOCTABICHUU MYHUIIUIIAIIBHOW YCIyTH, B
TOM 4YHCIIE€ CBEJAEHUS O MPOMEXKYTOYHBIX M OKOHYATEIbHBIX CpPOKaxX TaKUX
aIMUHUCTPATUBHBIX MPOLETY].

16. Cenenust 00 aapecax 3JIEKTPOHHOM MOYTHI, TeiaedoHAX OpraHa MECTHOTO
caMOyTpaBJIEHUS.

17. CBenenusi 0 TOPSAKE KOHTPOJS 3a KMCIHOJHEHUEM aJMHUHUCTPATUBHOTO
peryiaMeHTa.

18. CBemenus o crmocobax u ¢dopMax 0O0XaJTOBaHHS PEIICHUM M JICHCTBHI
(6e3neicTBUS) TOJDKHOCTHBIX JIUIl U MYHUIIUMAIBHBIX CIYKAIIUX MPU MPEJOCTaBICHUN
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YCIYTH W CBEICHUS O JOJDKHOCTHBIX JIMIAX, YIOJHOMOYEHHBIX Ha PacCMOTPEHHUE
#a00, UX KOHTAKTHBIE TaHHBIE.

19. TekcT aAMUHUCTPATUBHOTO perjiamMeHTa, (OpMbl 3ampocoB (3asBICHUI),
KOTOpbIE HEOOXOAUMBI 3aIBUTEIIO JIJISl TOTYUYCHHS] MyHUIIUTTAIBHOW YCITYTH.

20. CBeneHus 0 1aTe BCTYIUIEHUS B CHITy aIMUHUCTPATUBHOTO PETJIAMEHTA.

21. CBenmeHHsi O BHECEHMM W3MEHEHUH B HOPMATUBHBIM IIPAaBOBOM aKT,
YTBEPAUBIINN AJIMUHHCTPATUBHBIA PETJIIAMEHT MPEIOCTABICHUS MYHULIHMNAIbHOU
yCIYTd, C yKa3aHWEM HOMeEpa, JaThl, CBEICHHS 00 OmyOJMKOBAHUM HOPMATHUBHOTO
MPaBOBOT0 aKTA, KOTOPHIM BHECEHBI TAKWE N3MEHCHMUSI.

22. CBeneHus 0 Jare MpeKpanieHus IEMCTBUS aAMUHUCTPATUBHOIO PErIaMeHTa
MPE0CTaBICHUS] MYHUITUTIATILHON YCIYTH (IPU3HAHUS €T0 YTPATUBIIUM CUITY).



[Tpunoxenue 2

K 1octaHoBieHuto anmapara CoBerta
JEnyTaTOB ~ MYHUIIMOAIBHOTO  OKpyra
JlaHUTOBCKUI

oT 22.03.2016 roxa Ne 02-01-04-04

Mopsaox
pa3padoTKM U yTBEeP KIAeHUS AAMUHUCTPATUBHBIX PErJIaMeHTOB
NpeaoCTaBJIeHUs] MyYHUIMIIAJIbHBIX YCJIYyT

1. Hacrosmmii [Topsimok ycTaHaBIuMBaeT mpaBuia pa3pabOTKU U YTBEPKIACHUS
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTaBICHUS MYHUIUNAIBHBIX YCIyT (Hanee —

PErJIaMEHTHI).
2. PernmameHT sBISE€TCS HOPMAaTUBHBIM IPAaBOBBIM akToM ammapata CoBera
JenyTaTOB MYyHUIMOAIbHOTO OKpyra JlanunoBckuil (manee — ammapatr CoBerta

JIEMyTaTOB), OMNPENETSAIONIMM TOPSAOK, CTaHAAPT MPEIOCTABICHUS MYHUIIUNAIbHOU
yCIAyrd, B TOM YHCIJIE COCTaB, CPOKM U TOCIEIOBATEIBHOCTh AJMHUHUCTPATUBHBIX
npoueayp (neWcTBuit), ocyuiecTBiasieMblx ammapatroM (CoBeTa JemyTaToOB O 3aIlpocy
(bU3UYECKOTO WM IOPUIUYECKOTO JINIa JIMOO UX YMOJHOMOYEHHBIX MPEICTaBUTENEH B
paMKax TMOJHOMOYUM, YCTAHOBJIEHHBIX HOPMATUBHBIMH TPAaBOBBIMU  aKTaMH
Poccuiickoit denepannu, MpaBoBbIMU aKTaMU Topoaa MOCKBBI U MYHUIUIIATbHBIMU
MPaBOBBIMM aKTaMH, U B COOTBETCTBMM C TpeOoBanusimu DenepanbHOro 3akoHa
oT 27 nronsa 2010 roma  No 210-®3 «006 OpraHu3ald  OPEAOCTABICHUS
rOCYJJapCTBEHHBIX U MYHHIUIIAJIBHBIX YCIyI», a TakXKe MOPSAJ0K B3aUMOJCUCTBUS
MEXJy  CTPYKTYPHBIMU  TOAPA3JACICHUSMH,  JOJDKHOCTHBIMM  JIMLIAMH U
MYHULIMOAIBHBIMU clTykanuMu anmnapata CoBeTa JeMyTaTOB MNP MPEIOCTaBICHUU
MYHUIIMIATBHOMN YCIIyTH.

3. PernameHT pa3pabaThIBaeTCsi MyHUIIUIIATBLHBIM CTy>KaluM anmnaparta CoBera
JENyTaTOB, K JIOJDKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO OTHOCHUTCSI OpraHu3alus
MPEOCTaBIEHUS COOTBETCTBYIOIIECH MYHHUITUTIATLHON yCIIYTH (fanee — UCTIONHUTEID).

4. ITpu pa3paboTKe MPOEKTa PEriiaMeHTa UCTIOTHUTEN:

a) ompenenseT TNEepeYeHb HOPMATHUBHBIX MPABOBBIX akKTOB Poccuiickoii
®denepanuu, MPaBOBBIX aKTOB ropoja MOCKBBI U MYHMIIMIAIBHBIX IPaBOBHIX aKTOB,
SIBJISIFOIIUXCS IPABOBBIMU OCHOBAHUSIMU ISl IPEIOCTABICHUSI MyHULIMTIATBHOMN YCIIyTH;

0) OCyIIeCTBISET aHaJIW3 HOPMATUBHBIX MPABOBBIX AakTOB Poccuiickoii
denepanuu, MPaBOBBIX aKTOB Topoja MOCKBBI, MyHUIHUNAIbHBIX MPABOBBIX aKTOB,
PEryJIMpYIONIIUX MPEAOCTaBICHNE MYHUIIMTIATBHON YCIIyTH.

B) OCYIIECTBJISET aHalW3 JICHUCTBYIOIIETO TOpSIAKA  MPEJOCTaBICHUS
MYHULIMTAIBHON YCIYTd U OUEHKY 3(()EKTUBHOCTH €€ MPEJOCTaBICHUSI C LEJbIO
COBEPIICHCTBOBaHUS (ONTUMHU3AIMN) AIMUHUCTPATUBHBIX MIpoLieayp (AeUCTBUIA);

') ONpeAesieT NOCIeI0BATeIbHOCTh aIMUHUCTPATUBHBIX NpoLenyp (IeicTBuil)
C YYETOM MPEJUIOKEHUI MO ONTUMH3AIMKU MPEIOCTABICHUS MYHUIIUMAIBHOU YCIYTH,
BO3MOXKHOCTH MPEIOCTABICHUS €€ B JIEKTPOHHOU (popMme;

J) OCYIIECTBIISIET aHalii3 BOCTPEOOBAHHOCTH MYHMIIMIAIBLHONM YCIyIM B
ANEKTPOHHOMN (PopMe, BOZBMOKHOCTU €€ MPEOCTABICHUS TOJIBKO B AJEKTPOHHON Popme
0e3 TUYHOTO MPUCYTCTBUS 3asgBUTENS B annapate CoBeTa JIemyTaToB;

P\ l“\QQY\QﬁQ’T‘LTDQP’T‘ TITNNAKT CTAHRTANTA TINATTNCTARTAHUI MVHUTIUATTIA rn‘nnf/'r AVZGRIAVAN 7 e
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) BBITIOJIHSIET APYyrUe AUCTBUS IJisl pa3pabOTKU MPOEKTa periaMeHTa.

5. IlpoekT periiamMeHTa MHOMJIEKUT HE3aBUCUMOM S3KCIEpPTU3E M SKCIEPTHU3E,
npoBoAnMOI anmnapatoM CoBeTa JAenyTaToB (Jajiee — BHYTPEHHSISI SKCIIEPTU3a), a TAKKE
AHTHUKOPPYHLHUOHHON 3KCIEPTHU3E.

AHTHKOPPYIILIMOHHAS SKCIIEPTU3a MPOEKTA PErsiaMeHTa MPOBOJUTCS B MOPSJIKE,
YCTAHOBJICHHOM JUIsl TIPOBEJICHUS AHTUKOPPYMIIMOHHOW SKCHEPTU3bl HOPMATUBHBIX
MPAaBOBBIX AKTOB W TMPOEKTOB HOPMATUBHBIX IMPABOBBIX akToB ammapara CoBeta
JIEMyTaTOB, OTHOBPEMEHHO C BHYTPEHHEU 3KCIIEPTU30M.

6. MHcnonnutens oOecrneunBaeT pa3MeIlIeHUE MPOEKTa perjaMeHTa Ha
opUIIUATIBHOM CaiiTeé MYHUIMNAIbHOTO OKpyra JlaHwioBckuii B HH(OpPMAIIMOHHO-
TEeNIEKOMMYHUKAIIMOHHOU ceTn «UHTepHeT» (nanee — opulMalIbHBIA CaliT) ¢ yKa3aHUEM
CPOKOB IpHEMa 3aKIIOUYCHUN HE3aBUCUMOM 3KCIEPTU3BI (CPOK MpUEMa 3aKITIOUCHHI He
MOXET OBITh MEHEe OJHOTO MeCslla CO JHS pa3MElIeHUs perjiaMeHTa), a TakKxKe
KOHTakTHOM uH(opmanuu (tenedoH, dakc, aapec AIESKTPOHHON MOYTHI, MOYTOBBIN
aZipec) NSl HalpaBJICHUS] TAKUX 3aKJIIOYEHUH.

7. Ilpu mocTynjaeHUH 3aKJIIOYEHUN HE3aBHUCUMOM HKCHEPTHU3bI UCIIOITHUTEIL B
TEUEHHE TMISITH JHEH CcOo JHA OKOHYaHMS CpoKa TMpHeMa »HdTUX 3aKIIOUYCHUH,
paccMaTpUBaeT UX U MIPUHUMAET PEIlICHHE MO Pe3yabTaTaM KaxKJ0i TaKOW IKCIEePTU3HI:
0 10pabOoTKe MPOEKTa PErIaMeHTa WU O HEIEJIeCO00Pa3HOCTH YyUeTa SKCIIEPTU3HI.

8. IlpuHsATBIE WCHOJHUTENEM pEIICHUs MO0 pe3yJbTaTaM pPacCMOTPEHUS
3aKJTIOUYCHUI  HE3aBUCHUMOUM HKcHepTu3bl O(QOpPMIISIIOTCS  CIpaBKOM 00 uUTOrax
HE3aBUCUMOM IKCIEPTU3BI, B KOTOPOU YKa3bIBAIOTCS:

a) HaMMEHOBaHUE MIPOEKTA PErIIAMEHTA;

0) maTta pa3MelieHus MpoeKTa periaMeHTa Ha O(UIIMaJIbHOM CalTe;

B) JlaTa OKOHYAHUS MpUeMa 3aKII0YEHUN HE3aBUCUMOM YKCTIEPTU3HI;

') KOJIMYECTBO MOCTYNHUBIIUX 3aKIIOYEHUN HE3aBUCUMOM IKCIIEPTHU3HI;

1) COJAEp)KaHHE IOJOKEHUN MPOEKTa perijaMeHTa C YYETOM 3aKJIIOUYCHHI
HE3aBUCHUMOUN SKCHEPTU3bl (C HU3JIOKEHUEM pEeNaKIMU TaKUX TMOJO0XKEHUH N0 HX
U3MEHEHHUS);

€) MOTHBUPOBAaHHOE OOOCHOBAHUE PEIICHUS O HEIEeIeCOO0Pa3HOCTU ydeTa
3aKJIFOYEHU HE3aBUCUMOU 3KCIIEPTU3HL.

9. Ucnonuutens B CpoK He OoJiee MATH JTHEW Mocie AHS OKOHYAHUS CpOKa
npueMa 3aKJIIOYeHUN HE3aBUCHUMOM HSKCIEepPTU3bl HANpaBiIseT MYHUIHUNATHLHOMY
cinyxkaiiemy annapata CoBeTa JemyTaTOB, K JOJKHOCTHBIM OOSI3aHHOCTSIM KOTOPOTO
OTHOCHUTCSI TIpaBOBOE oOecrnedyeHue AesiTenbHOCTH amnmapara CoBera JemyTaToB, IJIS
MIPOBEICHUSI BHYTPEHHEN SKCIEPTU3HI:

a) MOpOEKT mnocTtaHoBieHUs amnmapara CoBera JenmyTaToB 00 YTBEpKICHUU
peryiaMeHTa;

0) MPOEKT perjJaMeHTa;

B) KOIHH 3aKJIFOYEHUN HE3aBUCUMOM HKCIEPTU3bI (IPU UX HAIUYUN);

') KOIUIO CIPABKH 00 UTOraX HE3aBUCUMOM HKCIIEPTHU3HI.

10. Ilpm mpoBeneHMH BHYTPEHHEW OKCIEPTHU3bl MPOEKTA pErIaMeHTa
MIPOBOAUTCS OIIEHKA!

a) COOTBETCTBHUSA IMPOEKTA periiaMeHTa TpeOOBaHUSIM, MPEABIBIAEMbIM K HEMY
®enepanibHBIM 3aKOHOM «OO0 OpraHu3aluu MNPEJOCTaBICHUS] TOCYJAPCTBEHHBIX H
MYHULIMOAIBHBIX YCIAYT» W MPUHITBIMU B COOTBETCTBUM C HHUM HOPMAaTUBHBIMU

TTNARNREIMIA AKTANMIA®
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0) yueTa pe3yabTaTOB HE3aBUCUMOM HKCIEPTHU3bI B IPOEKTE PEriaMEeHTa.

I1. Cpok npoBeneHUsT BHYTPEHHEW IKCHEPTU3BI U MOATOTOBKH 3AKIIOUYEHUS 110
ee pe3yJibTaTaM He MOXET ObITh Oojiee JecaTh pabouyux JHEW cO JHS MpeAcTaBICHUS
JOKYMEHTOB (MyHKT 9). 3akiiloueHue BHYTPEHHEH SKCHEPTU3bl HaNpaBiseTCs
WCTIOJIHUTENIO B JE€Hb €T0 MOJTOTOBKHU.

12. UcnonHuTenp B TEUEHUE TPEX AHEW CO JHSA MOJYUYECHUS 3aKIFOUYEHHUS
BHYTPEHHEM OKCHEpTU3bl oO0ecleunBaeT Yy4yeT 3aMEUaHuil U  OPeJIOKEHUM,
COoAEpKAIIMXCS B 3aKIOUYCHUU. B cilydae Hecoriacus MCHOJHUTENSA C 3aKIFOYECHHEM
BHYTPEHHEW SKCIEPTU3bl, PEUICHHE OCTAeTCA 3a pykKoBojurteneMm ammapara Cosera
JEMYTaTOB MYHUIIUITAIBHOTO OKpyra /[aHNIOBCKUM.

13. UcnionHuTenb B CPOK, HE MPEBBIIAIONINN MATh AHEW CO JHA PACCMOTPEHHUS
3aKJIFOYEHHS] BHYTPEHHEW OJKCIIEPTHU3bl, BHOCHUT pyKoBoauTenro ammapara Cosera
JEMyTaTOB MYHHIMIIAIIBHOTO OKpyra J[aHWJIOBCKHI MPOEKT PErilaMeHTa, K KOTOPOMY
MPUJIararoTCA:

a) MOpPOEKT mnocTaHoBieHUs amnmapara CoBera JemyTaToB 00 YTBEpKIECHUU
perinaMeHTa

0) cmpaBKku 00 WMTOrax HE3aBHUCHMOM JKCIEPTHU3BI, B TOM YHCJIE HE3aBHCHUMOM
AHTHUKOPPYHIUOHHON 3KCIEPTHU3HI,

B) 3aKJIIOYEHUS BHYTPEHHEU IKCIEPTU3BI, B CIIyyae HECOTJACUsl C 3aKII0YEHUEM
BHYTPEHHEW 3KCNEPTU3BI, MUCbMEHHBIE BO3PAKECHUS,

I) TOPOEKThl MYHUIIMNATBHBIX MPaBOBBIX aKTOB, B CiIydae €CJIM B Mpoliecce
pa3pabOTKM  TPOEKTa  pErjiaMeHTa  BBISABISETCS  BO3MOXHOCTh  ONTUMH3AINHU
(TOBBINIEHUSI KAadyecTBa) MPEJOCTABICHUS MYHUIUMNAIBHOW YCIyTHM MpPH YCIOBUH
W3MEHEHUN COOTBETCTBYIOIINX MYHUILIMNIAJIBbHBIX MPABOBBIX AKTOB.

14. PernaMeHT yTBEpKAAE€TCA MOCTAaHOBIEHUEM anmapara CoBera IenyTaToB U
BCTYIAET B CUJIY CO JIHS €ro O(UIHAIBHOTO OMyOJMKOBAHUS, €CJIM B TIOCTAHOBJICHUU HE
OTOBOPEHO HUHOE.

OnHOBPEMEHHO € OMYOJMKOBAHUEM pETJIaMEHT MOMJEKUT Pa3MENICHUI0 Ha
opuLHUaATBHOM caiiTe, MHGOPMALIMOHHBIX CTEHJaX B MomenleHusax ammapata CoBera
JEIyTaToB.

15. BHeceHne W3MEHEHUN B pEIJIaMEHT OCYLIECTBISAECTCS HAa OCHOBAaHHUH
M3MEHEHUM, BHeCEHHbIX B DeaepasibHbll 3akoH «O0 opraHuzanuu MpeaoCTaBICHUS
rOCYy/apCTBEHHBIX M MYHUILMNAJIbHBIX YCIYT» W WHbIE HOPMATHUBHBIE MPABOBBIE AKTHI
Poccuiickonn ®epepaunu, MNpaBOBbIE AakKThl Topojga MOCKBBI M MYHULHNAIbHbBIC
MPABOBBIE AKThI, 4 TAKXKE B LEJISIX COBEPUICHCTBOBAHUSA AJIMUHHUCTPATUBHBIX MPOLIEAYP
(me¥cTBUif) MO MPEAOCTABICHUIO MYHUIIUTTAIBHOW YCITYTH.
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[Tpunoxenue 3

K 1octaHoBieHuto anmapara CoBerta
JEnyTaTOB ~ MYHUIIMOAIBHOTO  OKpyra
JlaHUTOBCKUI

ot 22.03.2016 rona Ne 02-01-04-04

TpeboBanus
K MPeI0CTABJICHUI0 MYHUIUNIAJIBHBIX YCJIYT

Oo0mue MoJI0OKeHU

1. Hacrosiuiumu TpeOGoBaHUSIMH DPETYIUPYIOTCS BOMPOCHI MPABOOTHOLIECHUM
Mexy amnmaparoM CoBeTa JIeyTaToB MYHHUIUIIATBLHOTO OKpyra JlaHunoBckuit (nanee —
anmapat CoBeTa JeMyTaTOB) W 3asBUTEISIMU NPU MPEJOCTABICHUH MYHUIIMIATbHBIX
YCIIyT.

2. IlocrtanoBnenusmu amnmapara CoBera JemyTatoB 00 YTBEPKICHUU
aJIMUHUCTPATUBHBIX PETJIAMEHTOB MPEJOCTaBICHUS MYHUIUNAIBHBIX YCIOyT (Hnanee —
peryiiaMeHTbl) MOTryT OBITh  YCTAaHOBJIEHBI  JOMOJIHUTENIbHBIE TpeOOBaHUS K
MPEIOCTABIEHUIO COOTBETCTBYIOIMX MYHULIUIIAIBHBIX YCIIYT.

Tpe6oBanus k ”HGOPMHUPOBAHNIO 3asiBUTeJIE
MPU NPeTOCTABJIEHUN MYHUITUNATbHBIX yCJIYT

3. 3asdBUTENb MMEET MPABO Ha MOJYyYEHUE BCeW HHQPOpMAIUHU, CBSI3aHHOU C
MPEOCTaBICHUEM €My MYHUIUIIAIbHON YCIYTH.

4. OcHOBHBIMH TpeOOBaHUSIMU K HWH(POPMHUPOBAHUIO 3asBUTEIEH TpU
MPEJOCTaBICHUN MYHUITUTIATBHBIX YCIYT SIBISIOTCS:

1) mocToBepHOCTH UHPOPMAITUY;

2) nonHoTa UH(MOpPMaIINH;

3) HarasAHOCTH (hOpPM MpeAOoCTaBIsIEMON HHPOPMAITUY;

4) NOCTYMHOCTh UH(POPMAIUK;

5) onepaTUBHOCTH MPEIOCTABICHUS HH(POpMALINHY;

6) akTyaJIbHOCTh HH(OpMALIUH;

7) npenocTaBiieHre HHPpOpPMaIK Ha 0€3BO3ME3IHOM OCHOBE.

5. IIpu npenocTaBieHUM MYHULIMITAIIBHOW YCIIYTH 3asiBUTEIIO IIPEIOCTABIISETCS
uH(opmarus o:

1) mectre HaxoxzaeHus u Tpaduke paborel ammapara CoBeTa JAEMyTaToB,
BKJIOYass MECTO W rpaduk mnpueMa 3ampocoB (3asgBICHUI) Ha MIPEIOCTABICHHUE
MYHULIMOAIBHBIX YCIYT W UHBIX JOKYMEHTOB (MH(GOpMAlUK), HEOOXOIUMBIX IS
MPEI0CTaBICHUS MYHUITUTIATLHON YCIYyTH (fanee — TOKYMEHTHI);

2) HaUMEHOBAaHUM JOJDKHOCTH, (HaMWINM, UMEHHU, OTYeCTBE (NPU HATUYMUH)
MYHULIMOANBHBIX — choyxkammx anmnapata CoBeTa  JeMyTaToB, OPraHU3YIOIINX
MPEeJOCTaBICHNE MYHUIIUNIAIBLHON yCIYyTH (Janee — MyHUIUIIAIbHbBIE CIyXKalllhue) U UX
KOHTAKTHBIX TelePoHax;

3) MoYTOBOM ajpece, aapecax JIJIEKTPOHHOW IMOYTHI, OPHUIMATBLHOTO caiiTa B
MH(QOPMAIIMOHHO-TEIEKOMMYHUKAIMOHHON cetn  «MuTepHner» ammapara CoBera

merrvraTnr (mamee — ndhummuameoLIil catiT):
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4) nepeyHe NpeaOoCTaBISIEMbIX MyHULUIIATBHBIX YCIIYT, CPOKAX MNPEIOCTABICHUS
MYHULIMOAIBHBIX ~ YCAYT, VYCJIOBUSAX B3MMaHMUS IJIaThl 3a  MPEJOCTABIICHHE
MYHULIMOAIBHBIX YCIYT, pa3Mepe TaKoW IUIaThl, €CIM MYHHUIUIAIbHAS YyCIyra
MPEIOCTABIISAETCS 3a CUET CPENICTB 3asIBUTEIIS;

5) mnepeyHe JAOKYMEHTOB (0oOpa3nax uX 3alojiHeHus) U uHdOpMaluH,
HEOOXOJIUMBIX ISl TOJyYEHUsI MYHUIIUNAIBHOW yCIyru U (opMax ee ImpeAcTaBiICHUs
(OTHenbHO IS KaXA0W MyHULMIIAIBbHOM YCIyTn);

6) mopsiAake O0OXKaJOBaHUSI peEIIeHUN U aercTBui (Oe3neiicTBuUs) armapara
CoBeTa enyTaToB, €ro JOJXKHOCTHBIX JIUI] U MYHUITUTIATBHBIX CIIYXKal[UX.

6. Undopmanus 0 MyHHIIMIIAIBHON yCIIyTe MPEAOCTABIISIETCS IOCPEACTBOM:

1) renedonHoO CBs3H;

2) ouImanbHOTO CaiiTa;

3) pa3memieHuss Ha MHQOPMALMOHHBIX CTEHJAX WM HHBIX HCTOYHHUKAX
MH(}OpPMUPOBaHMS B IOMEIIEHUIX anmnapaTta CoBera JenyTaToB;

4) nmyOnukaiui B cpeficTBaX MaccoBoil MH(GOpMalny;

5) Iloprana rocynapCTBEHHbIX MU MYHUUMINAIBHBIX yciIyr ((yHKIMI) ropona
MOCKBHI;

6) UHBIX CHPABOYHO-UH(POPMAIMOHHBIX MATEpPHAIOB (JUCTOBOK, OpOIIIOD,
OYKJIETOB U 1p.).

7. Ilpu nuuHOM nojave 3asBuTeneM B anmapaT CoBeTa JemyTaToB JOKYMEHTOB,
3asiBUTENb UH(POPMHUPYETCS O CPOKaX U MOPSAKE PACCMOTPEHHUS TOKYMEHTOB, a TAK)KE O
MOPSIJIKE TIOJYYEeHHsI JOKYMEHTA, MOATBEPKIAIOIIET0 NPEIOCTaBICHINE MYHHIIMTIAIbHON
YCIIyTH.

8. C MOMeHTa NpeACTAaBJIECHHUS JOKYMEHTOB 3asBHUTENIb UMEET IPABO B 4Yachl
npueMa oOpaTUThCs ISl MOJdydeHus wuHbopMauuu 00 dTarne pacCMOTPEHUs
JOKYMEHTOB.

9. 3agBUTENAM MOTYT OBITh IPEAOCTABIEHBI CIEAYIOIINE KOHCYJIbTAlUU (JIUYHO
B ycTHOM ¢dopMme, B muchbMeHHOW ¢dopme wiu 1o TeiaedoHy) O MNPeaOCTaBICHUU
MYHULIMTAIbHBIX YCIYT:

1) o mpaBOBBIX aKTax, PErNIAMEHTHPYIOIIUX MPEJOCTABICHUE MYHUIUIAIbHOU
yCIyTH;

2) o nmoxkymeHTax (MH(opMalum), NPEeaOCTaBICHUE KOTOPHIX HEOOXOIUMO IS
MOJYYEeHHUS] MYHUIMIAIBHBIX YCIYr, a Takke O JOKyMeHTax (MH(popmaiuu) s
NPEJIOCTABIECHUS MYHULUIAIBHON YCIYTH, pEelIEeHHWE O TMpPeACTaBICHUH KOTOPBIX
3asiBUTENb IPUHUMAET CAMOCTOSITENBHO;

3) 006 anpece, rpaduxe padboTsl anmnapara CoBera JeMyTaToB;

4) o rpaduke mpremMa JOKYMEHTOB M BbIAAYU JTOKYMEHTOB, MOATBEPKIAIOIINX
MPEI0CTaBIEHNE MyHUIIUNIATBHON YCIIYTH;

5) o mopsake oOxanoBaHUS pelIeHWM U AedcTBUil (Oe3aeicTBUs) armapara
CoBeTa 1enyTaToB, €ro JOJXKHOCTHBIX JIUI] U MYHUITUTIATBHBIX CIIYXKal[UX.

10. KoncynpTaniuu u npeocTaBlICHUE 3asBUTENSIM B X0€ KOHCYJIbTAH Gopm
(O71aHKOB) JOKYMEHTOB SIBJISIIOTCA 0€3BO3ME3/IHBIMHU.

11. B cayyae ecnu sl KOHCYJbTalUU TpeOyeTcs MPOJOJIKUTEIBHOE BpEMs
(6onee 30 MUHYT), 3aBUTEII0 MOXKET OBITH MPEIOKEHO 00PATUTHCS 32 HEOOXOIUMOMN
uH(popmanuell B MUCbMEHHOM BHJIE JIMOO HAa3HAYEHO JpPYyroe yAoOHOE IS 3asBUTENS
BpeMsI IJI1 YCTHOT'O KOHCYJIbTUPOBAHUS.
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12. B Mecrax mnpueMa [JAOKYMEHTOB UHMOpMamus [ 3asBUTENS O
MPEJOCTaBICHUU MYHUIIMIAIBHBIX YCIYT pa3MeniaeTcsa Ha UHGOPMAIMOHHBIX CTeHAaX
WJIU UHBIX UCTOYHHUKAX UH()OPMUPOBAHMUSL.

TpeﬁoBaHnﬂ K TOKYMCHTaM H I/IH(l)OpMa]_[l/Il/l, HéOﬁXOIII/IMbIM
AJI MPEeaoCTaBJICHUA MyHHHI/IHaJleOﬁ ycayru

13. Ilepeuens qokyMeHTOB (MH(MOpPMaIKK), HEOOXOAUMBIX ISl TPEAOCTABICHUS
MYHULIMOAIBHOM  yCIYrdM,  yCTAHaBJIMBAETCS  pPErJlaMeHTOM W SIBJSETCA
MCUYEPIBIBAIOIINM.

14. ®opma 3ampoca (3asiBlieHHs) yTBepKaaeTcs perinameHTom. [Ipu paspadotke
dbopmbl 3ampoca (3asiBIeHHs) MpPeycCMaTpUBAETCs HAIUYME B YKa3aHHOU (opme Bcex
PEKBU3UTOB, TpeOyeMbIX IS TPEIOCTABICHHUS MYHUIUMNAIBHOW YCIYTH, KOTOpPBIE
3asBUTEIIb JOJDKEH 3alOJIHUTH (YKa3aTh), a TaKXKe corjacue 3asBUTENsl Ha 00paboTKy
€ro MepCcoHaIbHbBIX TaHHBIX.

15. B cnydae ecau ais mpeaoCTaBiIE€HUs MyHULMIIAIBHON yCIyru Heooxoanuma
00paboTKka TEpPCOHANBHBIX JaHHBIX JIUIA, HE SBISIONIETOCA 3asBUTENeM (3a
UCKJIIOYEHHWEM  JIMI, TPU3HAHHBIX B  YCTAHOBJICEHHOM  TOpsiAKE  OE3BECTHO
OTCYTCTBYIOIIUMH, M Pa3bICKUBAEMBIX JIMIl, MECTO HAaXOXKICHUS KOTOPHIX HE
YCTaHOBJICHO YTOJHOMOYEHHBIM (pefiepaibHBIM OPraHOM HCIOJHUTEIBHOU BIACTH), U
€CIIM B COOTBETCTBUU C (peAepalibHbIM 3aKOHOM OOpa0OTKa TaKUX MEPCOHATBHBIX
JAHHBIX MOKET OCYILECTBISATHCS C COTJIACHUsl YKA3aHHOTO JIMIIA, MpU OOpalleHuu 3a
MOJTYYEHHEM MYHUIUMAIBHON YCIyTH 3asBUTEIb JOMOJHUTEIBHO MPEJOCTABISAET
JOKYMEHTBI, MOJTBEPKIAIOIINE TMOJIYYEHHE COTJIachsl YKa3aHHOIO JIMIla WU €ro
3aKOHHOT'O MPEACTaBUTENs (JUlla, HMEIOLIEr0 MpaBO MPEACTaBIATh HHTEPECHI
¢u3myeckoro JuIa B COOTBETCTBHUM C 3aKOHOJATEIbCTBOM) Ha 00pabOTKy
MEPCOHAIBHBIX JIAHHBIX YKAa3aHHOTO JIUII.

16. IlpencraBisiemble 3asBUTENIEM IOKYMEHTHI (MHGOpMalus) Ha OyMa)kHOM
HOCHUTEJE JOJIKHBI COOTBETCTBOBATH CIEAYIOIIUM TPEOOBAHUSM:

1) He UMETh MOAYHUCTOK U UCTIPABIICHUI TEKCTA;

2) He WMETh TMOBPEKJECHHUM, HAIMYME KOTOPHIX HE IMO3BOJISET OJIHO3HAYHO
HCTOJIKOBATh UX COJIEpKAHUE.

17. Komum M[OKYMEHTOB, HE 3aBEpPEHHbIE HOTapUYCOM, MPEICTaABIISIIOTCS
3asBUTEJIEM BMECT€ C OpUTMHAIaMH JOKYMEHTOB, €CJId HMHOE€ HE YCTaHOBJIEHO
COOTBETCTBYIOIINM PETIAMEHTOM.

18. JlokyMeHTBI, BBIJIaHHbIE KOMIIETEHTHBIMH OpPraHaMH HWHOCTPaHHBIX
roCyJIapCTB U TMPEJICTABICHHBIE 3asBUTENIEM JUISl MOJYYCHUS MYHHUIUIIATLHONU YCIYTH,
JOJKHBI OBITH JIETAQM30BaHbl, €CIM HHOE€ HE MPEAYyCMOTPEHO MEXKIyHApPOIHBIMU
noropopamu Poccuiickoin denepanuu, U NMepeBeAcHbl HA PYCCKAM S3bIK. B ciydasx,
MPEIYCMOTPEHHBIX (pe/iepaibHBIMU 3aKOHAMH, BEPHOCTb INIEpPeBOJAa JOJDKHA OBITh
HOTapUaJIbHO YJOCTOBEPEHA.

19. B ciyuae ecnu JOKYMEHTHI MOAAIOTCS 4Yepe3 MPEICTaBUTENS 3asiBUTEIS,
JOJKeH OBbITh  MPENCTaBI€H JOKYMEHT, MOATBEPXKIAIOIMIUM TMOJHOMOYHUS Ha
OCYILECTBJIICHUE ACHUCTBUM OT NMEHU 3asIBUTEIIA:

1) odopmneHHas B COOTBETCTBUM C 3aKOHOJATEIhCTBOM Poccuiickoii
denepanuu JOBEPEHHOCTD (151 GU3NYECKUX JIUIT);
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2) odopmieHHas B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepaluu  JOBEPEHHOCTh, 3aBEpPEHHAs IMeyaTbio (MpH HAIUYUM) 3asBUTENSI WU
MOANUCAaHHAS PYKOBOJUTENIEM 3asiBUTENSI WIIM YIIOJIHOMOUYEHHBIM 3TUM PYKOBOJUTEIIEM
TULOM (IUTsl FOPUIUYECKUX JIUIT);

3) xomusi peuieHdss O Ha3HAUYeHUM Wik 00 wu30paHuu J1ubOO mpHKaza o
Ha3HAYEHUU (PU3MYECKOTO JIMIa HAa JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoOe
dbusndeckoe U0 O0O0JIaaeT TpaBOM JIEMCTBOBaTH OT MMEHHM 3asBUTENS 0e€3
JIOBEPEHHOCTH.

Cratyc ¥ MOJTHOMOYMS 3aKOHHBIX MpEICTaBUTENEH 3asiBUTENS — (QU3UUECKOTO
JUIA MTOATBEPKIAIOTCS JOKYMEHTaMHU, MPETyCMOTPEHHBIMU (DeiepaibHbIMU 3aKOHAMU.

20. 3asgBuTenb OpH OOpAIEHUHM 3a MOJYYEHHEM MYHHULMIAIBHOM YCIyIH
MPEJCTABIACT JOKYMEHT, YJOCTOBEPSIONIMN €ro JUYHOCTh B COOTBETCTBUU C
3aKOHOIaTeNnbCTBOM Poccuiickoint denepanumu.

YnocroBepeHne JUYHOCTH TpakJIaHWHA, HE JOCTUTIIEro Bo3pacta 14 jer,
MOXET OBbITh MPOU3BEJICHO €r0 3aKOHHBIMHU MPEACTABUTEISIMU (JIMLIAMHU, WUMEIOUUMHU
MPaBO MPEJCTABIATH €T0 UHTEPECH B COOTBETCTBUU C 3aKOHOIATEIIHLCTBOM).

Tpe6oBanus k npuemMy (MOJy4eHUI0) U PETUCTPAIUU JOKYMEHTOB

21. Jlng nojtyyeHUs MyHUIUMIIAIBHON YCIYTH 3asIBUTENIb MOXKET:

1) BpyuuTh IOKYMEHTHI INYHO MYHULIUTTAIIBHOMY CIIyKalleMy, OTBETCTBEHHOMY
3a mpueM (MOJyYEHUE) U PETUCTPALUIO IOKYMEHTOB;

2) HampaBUTh JOKYMEHTHI IO TIOYTE, B CIy4yae, €CIM 3TO MNPETyCMOTPEHO
COOTBETCTBYIOIIMM PETIAMEHTOM.

22. OcHOBaHMEM U1 Hayaja IPEeAOCTABIECHUS MYHHULMNAIbHOM YCIyT'H, €CIIH
WHO€ HE NPEAyCMOTPEHO MpaBOBBIMH akTamu Poccuiickont denepanuu, MpaBOBBIMU
akTaMH ropoaa MOCKBBI, MyHULIIMNAIbHBIMU HOPMATHBHBIMH IPABOBBIMM AKTAMU, B
TOM YHCJIE PETJIAMEHTOM, SABJISETCSA MOCTYIUIEHUE OT 3asBUTENSA JOKYMEHTOB B anmapar
Cosera nenyTaros.

23. B cnywae ecnum HMHOE HE MPEAYCMOTPEHO HOPMATHBHBIMHM IPABOBBIMHU
aktamu Poccuiickoii @enepanuy, HOPMATHUBHBIMH IPABOBBIMU aKTaMU ToOpoJa
MOCKBBI, = MYHUUUIIAIBHBIMA  HOPMATUBHBIMU  IIPABOBBIMH  aKTaMH  CPOK
MPEIOCTABICHNUS] MYHULMNAJIBHOW YCIYIM HAYMHAET HUCYUCIATHCA HA CIEIYIOUIUN
pabouuii JeHb Mocie [HS PErucTpalru JOKYMEHTOB. B cilyyae mnpemocTaBieHUs
MYHULIMIAIBHON yCIYTH B JIeHb OOpalieHUs CPOK MPEIOCTaBICHUS MYHUIUMAIbHOU
YCIYTH HAYWHAET UCHUCIIITHCA C MOMEHTA PETUCTPALIMU JOKYMEHTOB.

24. MyHUIIMNIATBHBIN CIy>KalllMii, OTBETCTBEHHBIN 3a mpueM (MOJy4YeHUe) U
PErUCTpPanIO TOKYMEHTOB, IPU NOJIYYEHUN TOKYMEHTOB:

1) ycranaBnuBaeT npeAMET JOKYMEHTOB, U MIPU JTUYHOM OOpAIlleHUU 3asBUTES,
— JIMYHOCTb 3asIBUTEIS;

2) npoBepsieT MPEACTaBICHHBIE JOKYMEHTBl HAa COOTBETCTBHE TPEeOOBaHMUSIM,
YCTAaHOBJIEHHBIM HOPMAaTHBHBIMH NpaBOBbIMU akTaMu Poccuiickoii ®dexnepanuu,
HOPMATUBHBIMU  NPAaBOBBIMM  aKTaMH  ropoja  MOCKBB, MYHHIUIIAIbHBIMA
HOPMATHUBHBIMH MPABOBBIMU aKTaMH K O(POPMIICHHIO TaKMX JOKYMEHTOB, HACTOSIIUM
TpeboBanusiM 1 TpeOOBaHUSIM PETJIAMEHTA.

25. Ilpm Hamuuuu HEOOXOIUMBIX JOKYMEHTOB [IJIi  MPEJOCTaBICHUS

MYUHUTIUTIA TRHNTT YVemvrm m CONTRATCTRUAMA MY ’T‘I“\Pﬁ(\RQHT/T(ﬂ\/T VOCTAHNRITAHHALKIM
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HOpPMATUBHBIMM TpaBOBbIMH akTamMu Poccuiickoit ®enepannu, HOPMATUBHBIMU
MPAaBOBBIMHU aKTaMU Topoja MOCKBbI, MyHUIIUTIATbHBIMA HOPMATUBHBIMU MTPAaBOBBIMU
akTamMu K 0(DOPMIICHUIO TAKUX JOKYMEHTOB, HacTOAIUM TpeOoBaHUSIM U TpeOOBaHUSM
periiaMeHTa, MYHHIIUTNAIbHBINA CIyKallui, OTBETCTBEHHBIA 3a mpueM (MOJIyYeHHE) U
pErucTpanuio 10KyMEHTOB:

1) B cityyae nu4HOTO OOpaleHust 3assBUTES:

a) eciau TMpPEeJCTaBIICHbl KOMUU HEOOXOJMMBIX JIOKYMEHTOB, CBEpSIET
MPEJCTABICHHbIE SK3EMIUISIPbl OPUTMHAJIOB M KOMUU JOKYMEHTOB, JI€JIaeéT Ha HHX
OTMETKY 00 MX COOTBETCTBHM MOJJIMHHBIM SK3EMILISIpaM, 3aBEPSET CBOEH MOJMKUCHIO C
yKa3aHHEeM JOJDKHOCTH, (paMuianu, MMEHM M oTdecTBa (IIPU HAJUYUU), BO3BpAIlacT
OpUTHHAJIBI JJOKYMEHTOB 3asBUTEIIO0, 32 HMCKIIOUYEHUEM CIy4aeB, MPETyCMOTPEHHBIX
HOPMAaTUBHBIMU MPaBOBbIMU akTamMu Poccuiickoit ®denepanuu, NpaBOBbIMH aKTaMU
ropoga MOoCKBBI U MYHHUITUTIATbHBIMA HOPMATUBHBIMU ITPAaBOBBIMU AKTAMU;

0) eciaM KOMMH HEOOXOIUMBIX JOKYMEHTOB HE MPEJICTABJICHBI, OCYIIECTBIISET
KOMMPOBAHUE JJOKYMEHTOB, JIEJIa€T HA HUX OTMETKY 00 MX COOTBETCTBHUM MOJJIMHHBIM
AK3EMILIAPaM, 3aBEPSIET CBOEH MOJIMUCHIO C YKA3aHUEM JIOJKHOCTH, (haMHUIIUK, UMEHU U
ordyectBa (MPU HAJIMYKMM), BO3BpAIlA€T OPUTHMHAIBI JOKYMEHTOB 3asBUTENIO, 3a
UCKJIIOYEHUEM CITy4aeB, NPEAYyCMOTPEHHBIX HOPMATHUBHBIMU IPABOBBIMH aKTaMH
Poccuiickoit denepanuu, nMpaBoBbIMU aKTaMU Topojaa MOCKBBI U MYHHUIUIIATbHBIMU
HOPMATUBHBIMU MPABOBBIMU aKTaMU;

B) BHOCHUT 3aIlMCh O MIpUEME JIOKYMEHTOB B *KYpPHAJl PErUCTpaIluy JOKYMEHTOB;
CPOK pErucTpanuu JOKYMEHTOB HE JOJDKEH MPEeBbIIATh 15 MUHYT ¢ MOMEHTa HX
MIPEJICTABIICHUS 3asIBUTEIIEM;

') Ha JOKYMEHTaxX yKa3bIBaeT JaTy MOJIYUYEHUs], CBOU (haMIIHIO, UMsI M1 OTYECTBO
(TIpu HAIMYKK) U 3aBEPAET JIUYHON MOAMHUCHIO;

n) opopMIIIeT B ABYX JK3EMIUISIpAX PACHUCKY B MOJYYEHUU TOKYMEHTOB M
3aBepseT JUYHOU MOAMUCKHI0 KXl SK3EMIUISP PACITUCKH;

€) mepedaeT 3asABUTENI0 Ha MOAMNUCH 00a 3K3EMIUISApA; MEPBBIM IK3EMIUISP
pPacClUCKU B TMOJYYEHHH JOKYMEHTOB OCTaBISIET Yy 3asBUTENS, BTOPOM SK3EMIUISP
pacnucky mpuoOiaer K AokymeHTaMm. [lpu momydeHuu pesynbTaTa MpPeOCTABICHUS
MYHULIMNAIBHON YCIyTH, 3asBUTENIb CTABUT JIMUYHYIO MOJNUCH (C pactudpoBKOi
(dbamuiny, UMEHU, oTuecTBa (IPU HAJIMYMHM) B COOTBETCTBYIOIIEH CTPOKE BTOPOIO
AK3EMILISIPA);

) MepelaeT MPUHATHIA KOMIUIEKT IOKYMEHTOB MYHUITUTIATLHOMY CIIyXKalleMy,
OTBETCTBEHHOMY 3a 00pabOTKy JOKYMEHTOB;

2) B cilyyae MOJIy4YeHHs JOKYMEHTOB I10 MOYTE:

a) BHOCHUT 3allUCh O IPUEME JOKYMEHTOB B KypHAJl PErUCTpaIluu JOKYMEHTOB;
CPOK pErucTpaiuu JOKYMEHTOB HE€ JOJDKEH MpeBbIIIaTh OAHOTO padouero AHS ¢
MOMEHTAa €ro IMOJYyYeHHS OT MYHUIMIAIBHOTO CIIY>Kalllero, OTBETCTBEHHOTO 3a
JIEIOMPOU3BOICTBO;

0) Ha IOKYMEHTaX YKa3bIBaeT AaTy MOJy4YeHUSs, CBOU (DaMUIUIO, UMSI U OTUECTBO
(TIpu HATMYKK) U 3aBEPSAET JIUYHON MOAMUCHIO;

B) odopMiIsieT B JIBYX SK3EeMIUISIpaX PACIUCKy B IMOJYYEHUH JOKYMEHTOB U
3aBepseT JTUYHOU MOAMUCHI0 KX I SK3EMIUISP PACITUCKH;

r) mnepegaeT OG(OPMIEHHBIA  OBK3EMIUISIp  PACIUCKH  MYHHIIUIAILHOMY
CIIy’KallleMy, OTBETCTBEHHOMY 3a JEJIONPOU3BOJCTBO, JJIsi OTIPABKU IO TMOYTE B

TAUOAHUIA NTTHNATNO NA ﬁnum‘*n THT TTOCTTA TTHTI NATUCTNATTAU TOKVMAHTNAR®
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1) UHGOPMUPYET 3aABUTENSL O CPOKAX M CHOcCO0ax MOJy4eHHUS JIOKYMEHTOB U
(wnu) mHOpManKK, TOATBEPKAAIONIUX PE3YyJbTAT MPEAOCTABICHUS MYHUIIUMAIBHOU
yCIyTH,

€) mepeaaeT NPUHATHIA KOMIUIEKT JOKYMEHTOB MYHUIIMIIAILHOMY CITy>Kallemy,
OTBETCTBEHHOMY 32 00pa0OTKY TOKYMEHTOB.

26. 3asBUTENIO OTKA3BIBACTCS B IPUEME JOKYMEHTOB, [P HAIMYUU CIETYIOIIUX
OCHOBAHUU:

1) nmnpencraBieHHbE  JOKYMEHTHI HE  COOTBETCTBYIOT  TPEOOBAHUSM,
YCTAaHOBJIEHHBIM HOPMAaTHBHBIMH NpaBOBbIMU akTaMu Poccuiickoii ®dexnepanuu,
MPAaBOBBIMHU aKTaMU Topoja MOCKBbI, MyHUIIUTIATbHBIMU HOPMATUBHBIMU MTPaBOBBIMU
aKTamu, HacTOSIUM TpeOoBaHUSIM, PETTIAMEHTOM;

2) TmOpencTaBICHHbIE JOKYMEHTBHl YTpaTWiIuM CUlly (JaHHOE OCHOBaHHE
MIPUMEHSIETCS B CIIydasiX MUCTEUYCHHUS] CPOKA JEUCTBUS JHOKYMEHTA, €CIU CPOK JIEUCTBUA
JIOKYMEHTA yKa3aH B cCaMOM JIOKYMEHTE JINOO Ompe/iesieH 3aKOHOIaTeIbCTBOM, a TAKXKe
B HMHBIX CiyyasX, NPeayCMOTPEHHBIX 3aKoHoAaTeabCcTBOM Poccuiickoit denepanuu,
MIPABOBBIMU aKTaMH ropojia MOCKBbBI, MyHUIIUTTAIbHBIMU TPABOBBIMU AKTAMH);

3) 3asBUTENEM NPEACTABIEH HEMOJHBIA KOMIUIEKT JOKYMEHTOB, YKa3aHHBIX B
periiaMeHTe B KauecTBE JOKYMEHTOB, MOMJIEKAIIUX O00A3aTEIbHOMY MPEICTABICHUIO
3asIBUTEJIEM;

4) mnOpencTaBiI€HHbIE JOKYMEHTHI COJEp>KaT HEIOCTOBEpHble U  (WJM)
MPOTUBOPEUYUBLIE CBEJICHHUS;

5) momaya JAOKYMEHTOB OT MMEHM 3asBUTENSl HE YIOJIHOMOYEHHBIM Ha TO
JTULIOM;

6) oOpaimieHue 3a MPEeJOCTAaBICHUEM MYHHUIMNAIBHOW YCIyrd JMLa, He
SIBJISIIOIIETOCS MOJy4YaTeieM MYHUIIMIAIBHON YCIYyTH B COOTBETCTBUU C PETJIAMEHTOM
(1aHHOE OCHOBAHHWE HE MPUMEHSETCS B CIyyae €CJIU B COOTBETCTBHUM C PEIJIAMEHTOM K
3asBUTEIIIO MPEIBABISIETCS TpeOOBaHUE O HATMYHU CIEIUATBHOTO MpaBa, MOJITBEPIUTh
HaJu4yue KOTOPOro BO3MOKHO TOJIBKO B IMpolecce 00paboTKu JOKYMEHTOB);

7) oOpaunieHue 3asBUTENS 3a MyHULUIAIbHOM yciayrod B ammapaT Cosera
JIEMyTaTOB, HE MPEAOCTABISIOMINI TPeOYIOIIYIOCS 3asBUTEIII0 MyHUIIUMTAIBHYIO YCIIYTY.

27. IlepeueHb OCHOBaHUM ISl OTKA3a B IPUEME IOKYMEHTOB, HEOOXOUMBIX JJIS
MPEJOCTaBICHUS MYHULIMNAIBHON YCIyTd, YCTAHOBJIEHHBIN PErIaMEHTOM, SIBISETCS
MCUYEPIBIBAIOIINM.

28. Ilpu Hamuuuu OCHOBAaHMUI JJisi OTKaza B TpUEME JOKYMEHTOB,
MYHULIMTAIBHBIN CITyKalluii, OTBETCTBEHHBIA 3a MpueM (TOJIy4eHUE) U PETUCTPaIUIO
JIOKYMEHTOB:

1) B ciiyyae nu4HOTO OOpaleHust 3assBUTES:

a) yBeJIOMJIsIeT B YCTHOU (hopMe 3asiBUTEINSI O HAJIMYUU OCHOBaHUM NJi OTKa3a B
MpueMe JOKYMEHTOB, OOBACHSIET €My COJEpP>KaHUE BBISIBICHHBIX HEJOCTAaTKOB,
npejuiaraeT MpUHITH MEPhI 0 UX YCTPAHEHHUIO, BO3BPAIIIAET 3aIBUTENIO TOKYMEHTHI;

0) B ciyuyae TpeOOBaHHUS 3asBUTEIEM MPEIOCTABICHUS €My MHChMEHHOTO
penieHus 00 oTKasze B IpueMe IOKYMEHTOB (J1ajiee — MOTUBUPOBAHHBIN OTKA3):

BHOCHUT 3aIlUCh O MIpUEME JIOKYMEHTOB B ypHaJI pErUCTpallii JOKYMEHTOB;

ohOpMIISIET W TOJIMUCHIBAET B JIBYX JIK3EMIUIApAX MOTHUBHUPOBAHHBIA OTKAa3 C
yKa3aHHEM IIPUYHMH 0TKa3a B IpUeMe JJOKYMEHTOB (Jlajiee — MPUYMHA OTKa3a B IPUEME);

BbIJIaeT (HAMPABIISET) 3asBUTENIO HNEPBBIM SK3EMIUISIP MOTUBHUPOBAHHOTO OTKa3a

R CNNOK ‘I(‘TQTJ{\DT[PHHLTﬁ nermTaMmedTOM RTnnnﬁ AKRAMITITAN MOTUARTVNNARAHHNATN NATKARA
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MOAMUCHIO 3asBUTENSI O MOJY4YEHUU (C OTMETKOW O CrocoOe HalpaBlICHHUS PElICHUs
3asIBUTEIII0) OCTAETCS HA XpaHeHuU B anmnapate CoBeTa JIemyTaToB,

BHOCUT 3amuch 00 OTKa3e B MpUEME JOKYMEHTOB B JKypHal perucTpaluu
JIOKYMEHTOB;

2) B cilyyae MOJIy4YeHHs JOKYMEHTOB I10 MOYTe:

a) BHOCHUT 3allUCh O IPUEME JOKYMEHTOB B XypHAJl PErUCTpaIluu JOKYMEHTOB;
CPOK pErucTpanuu JOKYMEHTOB HE€ JOJDKEH MpEeBbINIaTh OJHOTO padouyero AHS ¢
MOMEHTAa €ro IMOJY4YeHHS OT MYHUIMIAIBHOTO CIIY’>Kalllero, OTBETCTBEHHOTO 3a
JIEIOMPOU3BOCTBO;

0) odbopmisieT U MOAMUCHIBAET MOTUBUPOBAHHBIN OTKAa3 C yKa3aHUEM MPUYUH
OTKa3a;

B) rmnepenaer OQOPMIICHHBIM MOTHUBUPOBAHHBIM OTKa3 U MPEJCTABICHHBIC
3asBUTEJIEM OPUTHHAJBI TOKYMEHTOB MYHUIIMNAIBHOMY CIIyXallleMy, OTBETCTBEHHOMY
3a JEIO0MPOU3BOACTBO, JIJIsl OTIPABKU IO MOYTE B TEYEHUE OJHOTO PabOyero JHS Mocie
JIHSL pETUCTpaIui JOKYMEHTOB;

I) BHOCUT 3alUCh O BblJadye (HAImpaBJIE€HWHM) MOTHUBUPOBAHHOIO OTKa3a B
COOTBETCTBYIOIINH KypHAJl PETUCTPAIIUU JOKYMEHTOB.

29. B pernaMeHTe yCcTaHaBIMBAETCS MPABO 3asIBUTENSL OTO3BATh JOKYMEHTHI.

30. Jlns oxumaHuss o4deped, BO3MOXHOCTH OQPOPMIICHHS JOKYMEHTOB
OTBEJICHbI MECTa, OCHAILEHHBIE CTYJbSIMH, CTOJIAMHU (CTOMKAMH) C HaJIUYUEM MUCUEH
Oymaru, py4ek, OJJaHKOB 3alpOCOB (3asBICHUN).

TpeGoBaHus K y4eTy JOKYMEHTOB

31. VYder JOKYMEHTOB OCYIIECTBISETCS MYHHIIUINAIBHBIM  CIIYKaIllUM,
OTBETCTBEHHBIM 3a NIpHEM (IOJYyYEHUE) M PErHCTPalUI0 JTOKYMEHTOB, MOCPEICTBOM
BEJICHUS KypHaJla pErUCTpallui JOKYMEHTOB Ha OYMa>KHOM U 3JIEKTPOHHOM HOCHTEJIE.

32. XKypHan peructpaiuu JOKYMEHTOB COACPKUT CIEAYIOIINE 00s3aTelIbHbIC
PEKBU3UTHI MPU PabOTE C JTOKYMEHTAMH:

1) mopsiIKOBBIN HOMED;

2) perucTpalMoOHHbIN HOMED;

3) nata u BpeMsl perucTpaluy 10KyMEHTOB;

4) cnoco0 oOpaiiieHus 3asiBUTENs (JTUYHBIN IpHreM, ToUTa);

5) cBeeHus O 3asgBUTENE — (PaMUIIUSL, UMSI, OTUECTBO (MIPU HAIMYUU) 3asIBUTEIIS;

6) KOHTaKTHBIC JaHHBIE 3asBUTENs (TeleoH, aApec IJIEKTPOHHOM MOYTHl U
WHbIE JJAaHHBIE);

7) HaMMEHOBaHUE MPEAOCTABIIEMON MyHUIIUNIATBHOU YCITYTH;

8) mepeueHb MPEACTABICHHBIX 3afABUTENIEM JOKYMEHTOB (C YyKa3aHUEM
PEKBU3UTOB COOTBETCTBYIOIINX JIOKYMEHTOB);

9) nomkHOCTH, (pamMuiausi, UMs, OTYECTBO (IIPU HAIMYHMH) MYHHIIUIAIBLHOIO
CILy’aIllero, OTBETCTBEHHOTO 3a IPHUEM (ITOTYyUYEHHUE) U PErUCTPALIUIO TOKYMEHTOB;

10) momxkHOCTH, (paMuivsi, UMS, OTYECTBO (IIPU HATUYUH) MYHUIUIIAIBHOTO
CIIy’alIllero, OTBETCTBEHHOr'0 32 00padOTKy TOKYMEHTOB;

11) nmata  (QakTU4ecKOro  MPEJOCTABICHHS  3asBUTENIO  pe3yibTaTa
MPEe0CTaBICHUS MYHHUITUTIATLHON YCIIYyTH;

12) Tekymiuii cTtaTyc pacCMOTPEHHUSI TOKYMEHTOB:

ARANAPTTACTNUNOARAHNN®
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«OTKa3 B PETrUCTpalMW» — O3HAYAEeT, YTO 3asBUTENII0 OTKA3aHO B IIPUEME
JOKYMEHTOB;

«Ha HCHOJHEHHUW» — O3HAYAET, YTO HJET PACCMOTPEHHE IJOKYMEHTOB IO
CYILECTBY;

«TIPUOCTAHOBJICHO» — MPHU yKa3aHUU HTOTO cTaTyca 00s3aTEIbHO 3aIOIHSIETCS
PEKBHU3UT «CPOK, HA KOTOPBIM IPHOCTAHOBIICHO MPEIOCTABICHUE MYHULHMNAIbHOU

YCIIyTH»;

«OTO3BaHO» — YKA3bIBAETCS, €CIIM JOKYMEHTBI OTO3BAHBI 3asIBUTEIIEM;

«pELICHO TOJIOKUTEIBHO» — O3HAa4aeT, YTO 3asBHUTENIO IPEIOCTaBIICHA
MYHHUIUITAIbHASA YCIIYTa;

«OTKa3aHO» — O3HA4yaeT, 4YTO 3asgBHUTENI0 OTKa3aHO B IPEIOCTABICHHUU

MYHULIUTATBHON YCIIyTH;

13) nara u3meHeHus ctaTyca pacCCMOTPEHHMS TOKYMEHTOB;

14) cpok, Ha KOTOpPHIA NPUOCTAHOBJIEHO MPEIOCTABICHUE MYHUIIUMAIBHOU
yCIyTH,

15) dbamunus, ums, oT4eCTBO (MPU HAIWYMU) MYHULHUNAIBHOTO CIIY>KallEero,
BBIJIABIIETO  (HAIPaBUBIIETO) 3asBUTENIO JOKYMEHTHI M (WiM) UHPOPMAIHIO,
MOATBEPKAAIOIINE MPEIOCTABIICHUE MYHUIUIIATIbHON YCITYTH.

33. XKypnHan peructpanuu AOKyMEHTOB Ha OyMa)KHOM HOCUTENIE — ATO KHHIa
ydeTa, 3aloJIHEHHAs BPYYHYH, B TBEpPJIOM MEperuieTe, MPOIIHYpOBaHHAS,
MIPOHYMEPOBaHHAas, 3aBEpEHHAs MOANUChI0 pyKoBoauTels amnmnapara CoBeTa JemyTaToB
U CKpeIIeHHas nevyathio anmnapara CoBeTa JenyTaToB.

OumnOKH B 3aNUCSIX UCHPABISIOTCS MTyTEM 3a4EPKUBAHUS HEMPABUILHON 3aMKUCH
C YKa3aHHEM MpPaBUIBLHOM PENAKIMU W 3aBEPEHUEM MOAMHUCHIO JTOJKHOCTHOTO JIUIIA
(MyHUIIMIIAIBHOTO cllyXkaliero) anmapara CoBera JeMmyTaTOB, BHECIIETO UCIPaBICHUS,
C YKa3aHuUEM €ro JOJKHOCTH, GaMIINK, WMEHH, oOTdecTBa (IpU HATUYHM).
Hcnonb3oBaHue KOPPEKTUPYIOMIMX CPEACTB JKHOO 3aMeHa CTPaHWI] B KypHaie
perucTpanuu J0KyMEHTOB HE JOIMYCKaITCs.

34, Ilpu mOAy4YeHHH JOKYMEHTA, MOJATBEPKAAIOIIETO MPEIOCTABICHUE
MYHULIMOAIBHOM yCIAyrH, HA PYKH 3asBUTENb CTaBUT JIMYHYIO TOANUCH (C
pacuiudpoBkoil pamMunuu, UMEHU, oTuecTBa (MIPU HAIMYHMHM) B COOTBETCTBYIOIICH
CTpOKe 3ampoca U B rpade KypHalla PErucTpaluv JOKYMEHTOB Ha OyMa)KHOM
HOCHUTETE.

TpedoBanus k 00padoTKe JTOKYMEHTOB

35.  OcHoBanMeM 1  Hadajga  NOpPOLENYypbl  SBJSIETCA  IOJIyYEHHE
MYHULMIAIBHBIM CIIy>KalllUM, OTBETCTBEHHBIM 3a OOpaOOTKY IOKYMEHTOB, MOJHOIO
ITAKETa JOKYMEHTOB, IIPEICTABIICHHBIX 3asBUTEIIEM.

36. MyHULIMTTAJIBHBIN CITyXAaIlMil, OTBETCTBEHHBIN 32 00pabOTKy TOKYMEHTOB:

1) ocymecTBiasieT NPOBEPKY AOKYMEHTOB, IPEACTABICHHBIX 3asBUTEIEM, Ha
COOTBETCTBHE TPEOOBAHUSM, MPEABSIBISIEMBIM K COJEPKAHUIO U O(QOPMIICHHIO TaKHUX
JOKYMEHTOB HOPMaTUBHBIMU ITPaBOBBIMU akTaMu Poccuiickoin deneparyu, mpaBoOBbIMU
akTamMy ropoaa MOCKBbI, MyHULIMIIAJbHBIMU HOPMAaTUBHBIMU ITPABOBBIMHU aKTaMU;

2) Ha OCHOBAaHMM aHaJM3a CBEJCHMM, COAEpX AIIMXCSI B JIOKYMEHTax,
YCTAQHABJIMBACT HAJIMYME IIpaBa 3asiBUTENSI HaA IPEIOCTABICHHE MYHULHNAIBHOU

AVZGRIAVAN”
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3) mpu BBISIBIEHMM OCHOBAHMM JUJII NTPHOCTAHOBJIEHUS MPEIOCTaBICHUS
MYHUIUINAIBHOM  YCIAYrM TOTOBUT MPOEKT pEIIEHHS O  IPUOCTAHOBIECHUU
NPEJIOCTABIECHUS MYHULUIAIBHON YCIYrd, BU3HPYET €ro M MepenaeT JOKYMEHTHI C
MIPOEKTOM COOTBETCTBYIOIIETO pEHIeHUs pyKoBoauTento anmnapara CoBera AeMyTaToB.
[IpoekT pemieHuss O NPUOCTAHOBJICHHM MPEIOCTABICHUS MYHULMNAIBHOW YCIyru
JOJDKEH COJepkKaTh MOTHUBHUPOBAHHBIE NMPUYUHBI MPHUOCTAHOBJIEHUS MPEIOCTABICHUS
MYHULUINAIBHOM YCIYTH, COOTBETCTBYIOIIME OCHOBAHUSAM [UJIsl IPHUOCTAHOBJIEHUS €€
MIPEIOCTABIEHUS, IPETYCMOTPEHHBIM PETJIAMEHTOM, a TAK)XKE CPOK IPUOCTAHOBIIEHUS;

4) mpu BBIIBIEHUM OCHOBAHWI /Ji OTKa3a B IOJYYEHHMH MYHULHUINAJIBHON
YCIYTM TOTOBUT MPOEKT penieHuss o0 OTKa3e B MPENOCTaBICHUU MYHHUIMIAIbHOU
YCIIYT'H, BU3HPYET €ro M IMepeAaeT AOKYMEHTBl C HPOEKTOM COOTBETCTBYIOLIEIO
pemieHus: pykoBoaurtento annapara Cosera genytaroB. IIpoekt pemenus o0 oTkase B
MPEJIOCTABIECHUN MYHULMIAIBHON YCIYTH JOJDKEH COAEp)KaTb MOTHBHUPOBAHHBIE
IPUYMHBl OTKa3a B MPEAOCTAaBIECHUH MYHUIMNAIBHOM YCIYrH, COOTBETCTBYIOILIUE
OCHOBAHMSIM JIJIS OTKa3a B €€ MPEJOCTABICHHUH, IPEAYCMOTPEHHBIM PErJIAMEHTOM;

5) npu OTCYTCTBUM OCHOBAHHH ISl OTKa3a B MPEJOCTABICHUH MYyHULUMIIATbHOM
YCIYTM TOTOBUT MPOEKT PEUIEHUS O MPEAOCTAaBICHUH MYHHMIMNAIBHOW YCIYTH U
NepeaeT JOKYMEHThl C MPOEKTOM COOTBETCTBYIOILIETO pEUIEHUS PYKOBOJIUTEIIO
annapara CoBera nenyTtaToB. [IpoekT pemieHHs 0 MpeaoCTaBIEHUH MYHULUNAIBHON
YCIYTM  COJAEPXKUT CBEJEHHUSA, XapaKTEpU3YIOLIUE pe3yiabTaT MpeaoCTaBICHUS
MYHUIUIIATBHON YCITYTH;

37. PermaMeHTOM MOTYT OBITh YCTaHOBJIEHBI OCHOBaHUS JJI IPUOCTAHOBIIECHUS
NPEJIOCTAaBICHUS MYHHULIMIAIBHOM YCIYTM, a TakXKe CpPOKH IPHOCTaHOBJIEHUS
MPEIOCTABIECHUS MyHULIUIIAIBbHON YCIYTH.

Cpox  NpPUOCTAaHOBIIEHHSI  NPENOCTABICHUS  MYHULUIAIBHON  yCIyTH
UCYHUCIISIETCSl C JaThl NPHUHATHS PELIEHUsS O MPUOCTAHOBIECHUU MPEIOCTaBICHUS
MYHULUIIATBHOU YCIYTH.

[IpenocraBieHrne MyHUUMIAIBHOM YCIYyrd BO30OHOBIISIETCS HE TO3AHEE
paboyero JHsA, CAEAYIOIIEro 3a JHEM YCTPaHEHUs NMPUYUH, CTABUIMX OCHOBAHHMEM IS
NPUOCTAHOBIIEHUS  MPEJOCTABICHUS  MYHUIUNAIBHOM  YCIYTH. 3asiBUTENb
uHpopmMupyercs O BO30OHOBJIEHUM TMPEAOCTABICHHUS MYHHUIMNAIBHOW YCIyru
crocoOOM, YKa3aHHBIM B 3anpoce (3asiBJICHUN).

38. llepeueHb OCHOBaHWW Ui  NPUOCTAHOBIICHUS  NPEAOCTABICHUSA
MYHULMNIATBHON YCIYTH, YCTAHOBJIEHHBIN PErJIAMEHTOM, SIBJISIETCS NCUYEPIIBIBAIOIINM.

39. Pemienrie 0 NMPHOCTAHOBJIEHUU MNPEIOCTABICHUS MYHHIMNAIBHOU YCIyTH
HaIpaBJISIeTCS 3asIBUTENI0 HE MO3JHEE CIEIYIOLEro paboyero JHS € AaThl NPUHATHUSA
pelIeHUs] O MPUOCTAHOBJICHUM NPEIOCTaBICHUS MYHULUIAIBHON YyCIayru Jmbo
BBIJIAETCS 3asBUTEIIO B JIEHb OOpalleHUsl B Clydyae MpPeJOCTaBICHUS MYHHIMIAIbHON
YCIIYTH B ICHb OOpaIlleHHs.

39. Pemienue o NpUOCTAHOBJIEHUHU NPENOCTABIECHUS MyHULUIIAIBLHON YCIyTH U
CPOK IPUOCTAaHOBJICHHSI PETUCTPUPYIOTCS B KYpHAJIE€ pErucTpalui JOKYMEHTOB.

40. OcHoBaHMAMHM UIsI OTKa3a B NIPEAOCTABICHUM MYHHULMNAIBHOM YCIyI'H
SABJISIFOTCSL:

1) npencraBieHue JAOKYMEHTOB HE  COOTBETCTBYIOUIMX TpeOOBaHHUSIM,
YCTaHOBJIEHHBIM NpaBOBbIMU akTamu Poccuiickonn ®enepanuu, ropoaa MOCKBBI U
MYHULUIIATHBIMY PAaBOBBIMU aKTaMH, HACTOSILUM TpeOdoBaHUSAM, PErJIaMeHTOM, €Cln

VEARAHTLIA NACTAGTATRLATRA ALITTH VOTATNRTATLT R TTNOATTACCA NANAANTEYT TAKVMAHTAR®



19

2) yTpara CwiIbl HpPEACTABICHHBIX  JOKYMEHTOB, €CJIM  YKa3aHHbIE
00CTOATENbCTBA OBLIM YCTAHOBIICHBI B Mpoliecce 00paboTKU JOKYMEHTOB;

3) ucredeHue CpoOKa MPUOCTAHOBIECHHS NPENOCTABICHUS MYHULUIAIbHOU
YCIYI'H, €Clii B TEYEHUE JaHHOIO CpOKa HE OBbUIM YCTpPaHEHbl OOCTOSATEIbCTBA,
MOCIIYKUBLIME MPUUMHAMU JUJISl PUOCTAHOBIICHHSI MPENOCTABIECHUS MYHHIMIAIbHON
YCIIyTH;

4) HaiMuuMe B TPEACTABICHHBIX JOKYMEHTAaX MPOTHBOPEUYUBBIX JIHOO
HEJOCTOBEPHBIX CBEICHMI, €CIM yKa3aHHbIE OOCTOSTENbCTBA OBUIM YCTAaHOBJIEHBI B
npoiiecce 00pabOTKH TOKYMEHTOB;

5) oOpameHue 3a MNPEJOCTAaBICHUEM MYHHUIMNAIBHOW YCIyrd JMLa, HE
ABJISIOIIETOCS MMOJIy4YaTeleM MyHUIUIAIbHOW YCIYyTH B COOTBETCTBUU C PErNIAMEHTOM
(IaHHOE OCHOBAaHME MPUMEHSETCA B TOM Cydae, €ClId B COOTBETCTBUH C PETJIAMEHTOM
K 3adBUTENI0 NpPEAbABISIETCS TpeOOBaHHE O HAJIWYUMU CIEHHAIBHOIO IpaBa,
MOATBEPAUTh, HAJIMYKME KOTOPOTO BO3MOXHO TOJBKO B Ipolecce 00paboTKu
JOKYMEHTOB).

41. PernaMeHTOM MOTYT OBITh YCTAHOBJIEHBI JOIOJHUTEIbHBIE OCHOBAHUS IS
OTKa3a B  MPEJOCTABICHHMH  MYHULHUIAJIBHONM  YCIOyru,  HOpeayCMOTPEHHbIE
HOPMATHBHBIMHM TpaBOBbIMU akTamMHu Poccuiickoir ®enepanuu, MpaBOBBIMU aKTaMU
roposia MOoCKBbl 1 MyHUIIUIIATbHBIMH HOPMATUBHBIMU IIPABOBBIMH AKTaMHU.

42. IlepedyeHb OCHOBaHHWM [JIs1 OTKa3a B MPEIOCTABICHUM MYHUUUNAIbHON
YCIIYTH, YCTAaHOBJIEHHBIA PErJIAMEHTOM, SIBJISIETCS UCUEPIIBIBAIOIIHMM.

43. Pemenue 00 OTKa3e B NPENOCTABICHUU MYHUIMNAIBHOW YCIYTH C
yKa3aHUEM NPUYMH OTKa3a HamNpaBlIAeTCs 3asiBUTENI0 HE IMO3[HEE CIEAYIOLIEro
pabouyero JHA C Jarbl MPUHATUA pelmeHuss o0 OTKa3e B MPEAOCTaBICHUU
MYHULUNAIBHOM YCIyrd JUOO BBLAAETCS 3asBUTENI0 B JEHb OOpalleHusi B Ciydyae
MPEIOCTABIECHUS MyHULUMIIATLHOM YCIYTH B IEHb OOpaIlleHHs.

44. Pemenue 00 OTKa3e B NPENOCTABICHUM MYHHUIMNAIBHOW YCIYrH
PETHCTPUPYETCS B )KypHAJIE PETUCTPALUN JOKYMEHTOB.

TpeGoBaHus K NPUHATHIO PellleHNs] IPU
NMpeI0CTABJIEHUN MYHUIIUNIAJIbHON YCIYyTH

45.  OcHoBaHMEM U1 TNPHUHATUA  pELlIEHHs TNPHU  NPEIOCTABICHUHU
MYHULIMIAIBHOM YCIYTH SBIIETCS IOJy4YeHHE pykoBoaurteneM anmapara Cosera
JEIyTaTOB JOKYMEHTOB U IPOEKTA PELICHUS.

46. PyxoBoaurens anmapara CoBera JenyTaTOB:

1) nonamuceiBaeT MNPOEKT pELIeHHUs NpPH COOTBETCTBUHU IPEACTaBIECHHOTO
MpOeKTa TPeOOBaHUSAM HOPMATHUBHBIX MPaBOBbIX akTOB Poccuiickoit ®enepanuu,
MIPABOBBIX AKTOB ropoAa MOCKBbI, MYHULIUIIAJbHBIX HOPMATUBHBIX IIPABOBBIX AKTOB, B
TOM YHCJIE PETIIAMEHTA,

2) BO3BpaIllaeT JOKYMEHTHI M MPOEKT PEIIEHUsS HAa JOPA0OTKY MYHULIUITAILHOMY
CIlyXallleMy, OTBETCTBEHHOMY 3a 0OpaOOTKy JOKYMEHTOB, C YyKa3aHHUEM IpPHYHUHBI
BO3BpaTa MpPHU HECOOTBETCTBHM NPEICTABICHHOIO MPOEKTAa pEUIEHUs TpeOOBaHUAM
HOPMaTUBHBIX NPAaBOBBIX akTOB Poccuiickoit denepannu, MpaBOBBIX AKTOB TOpoAa
MoOCKBBI, MyHULIMITAJIBHBIX HOPMATUBHBIX MIPABOBBIX aKTOB, PETJIaAMEHTA.

47. Pemenne, moanucaHHoe pykoBoauTenem anmnapara CoBera AenmyTaToB,

ARITIATCId KOHAUHLIM NARVITRTATOM TTNATTONCTARITAHUAI MVUVHUTTIIATIA rn‘nnf/'r AVZGRIAVAN ]
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TpeﬁoBaHnﬂ K BbIIQ4€ 3asiBUTE/I10 JTOKYMEHTA, MOATBEPKAAOIIECT0
npeaocTaBJICHUC MyHI/IIIHHaJILHOﬁ YCIOYTru, 1JI1 pE€IIeHUs1i 0 MPUOCTAHOBJICHUH
NnpeaoCcTaBJICHUA MYHI/IIII/IHaJIbHOﬁ YCayru

48. MyHuIMNanbHBIN CIyKaliui, OTBETCTBEHHBIM 3a BbIauy (HAMpaBJICHUE)
3asIBUTEIIIO pe3yJibTaTa NPEAOCTaBICHUS MYHUIIUTIATLHON YCIyTH:

1) undpopmupyer 3asBUTENS O PE3yJbTaTe€ MPEIOCTABICHHUS MYHUIIUNMAIbHOU
YCAYTd WM O TMPUOCTAHOBICHUU MPEJOCTABICHUS MYHUIMMAIBHOU YCIYyTH IO
TeneoHy MU AIEKTPOHHOU NoUTe, YKa3aHHBIM 3asBUTEJIEM B 3alIpoce (3asBICHHHN);

2) oOecneunBaeT Inepenady 3asBUTENIO JOKYMEHTA, IOATBEP>KIAIOIIEro
MPEJOCTaBICHUE MYHULMNAIBHON YCIyTH, WM PEIIeHUST O MPUOCTAHOBICHUU
MPE0CTaBICHUS MYHHUITUTIATLHON YCIYTH B COOTBETCTBUU C PETJIAMEHTOM;

3) npoBepsieT MOAHOMOYMS W (WIM) JUYHOCTH 3asBUTENS, MOJIYYarOIIEro
JIOKYMEHT, MOJTBEPKIAIOIINI MTPEAOCTaBICHNE MYHHUIIMNIATBLHON YCIYTH, U PEIICHUS
O MPUOCTAHOBJICHUH MIPEJAOCTABICHUS MYHULIMTIATBHON YCIYTH JIMYHO.

49. JIoKyMEeHT, NOATBEPKAAIOLIMN IPEAOCTABICHUE MYHULUIIAIBHOW YCIIYTH,
WU pELIEHHE O TMPUOCTAHOBICHUM MPEAOCTABICHUS MYHUIUNAIBHOU YyCIyrd, B
COOTBETCTBHHU C PETIAMEHTOM MOKET OBITh:

1) BbIIaH 3asBUTENIO (MIPECTABUTENIO 3asBUTENS) JIMUHO; BpEMs OXKUJAHUS B
ouepeq ONpeAesIeTCs JUIs KK/ I0M MyHULIMTAIBHON YCITYTH B PETJIaMEHTE;

2) HampaBJieH 3asIBUTEIIO MIOYTOBBIM OTIPABICHUEM.

50. 3asBuTenp BIpaBe yKazarb crnocod W (GopMy MNOJYyYEHUS ITOKYMEHTA,
MOATBEPKIAIONIETO MPENIOCTABICHUE MYHUIMNAIBHOW YCIYyTU, WM PEIIeHUus o
MIPUOCTAHOBJIEHUHU MPEIOCTABICHHUS MyHUIIUITAIBHOW YCITYTH.

51. B cnyuae ecnu B 3ampoce (3asiBJICHHMH) OTCYTCTBYeT uHpopmalus o hopme
MOJIYYEHHUS TOKYMEHTA, MOATBEPKIAIOIIETO MPEOCTABICHUEe MYHUIIMTIATLHON YCIIyTH,
(pelieHUsT O TPUOCTAHOBJICHUU MPEIOCTABICHUS MYHUIMIAIBHOU YCIyrH) U (WIH)
crocobe ero moyiydeHus, WHOOPMUPOBAHHUE 3asBUTEISI OCYIIECTBISETCS HUCXOHS U3
dbopmbI U crocoba, KOTOpbIe ObLIM HCMOJIb30BAHbBI 3asBUTENIEM ISl MPEJOCTaBICHUS
JIOKYMEHTOB.

52. B ciuywae TpeOoBaHUsSI 3asABUTENS OJHOBPEMEHHO C JIOKYMEHTOM,
MOATBEPAKAAIONIUM MPETOCTABICHUE MYHUIIMIATBHON YCIyTH, 3asSBUTENIO BBIIAIOTCA
(HampaBISAIOTCS) OPUTHHANIBI MPEACTABICHHBIX UM JOKYMEHTOB, 32 HCKIIOYEHUEM
Clly4yaeB, MPEIyCMOTPEHHBIX HOPMATUBHBIMM TIPABOBBIMU akTamu Poccuiickoii
®depnepalnuu, MPaBOBBIMU aKTaMu ropoaa MOCKBBI 1 MyHUIIUNTAIbHBIMH HOPMATUBHBIMU
MPAaBOBBIMU aKTAMH.

53. B cnmydae ecnd B BBLJAHHOM  JOKYMEHTE, MOATBEPKIAIOIIEM
MpPEJOCTaBICHNE MYHUIMIAIBHOW YCIyrd, JOMyllleHa omne4yaTka W (Wid) ouuokKa,
anmapat CoBeTa JemyTaTOB 0053aH WMCHPaBUTh JOMYLIEHHbIE ONEYaTKH U (WJIM)
OIK1OKYU B BBIJIAHHOM JIOKYMEHTE.

54. B cnydae ecid MyHUIUIAIbHAs YCIyra TMpPeNOoCTaBlseTcs B JEHb
oOpaleHusi U JOMYIEHHbIE OlNe4YaTku W (Wiau) omuOKu OOHApYKEeHbI cpaszy Mocie
BbIJJAYU JIOKYMEHTA, JIOMYIIECHHbIE ONeYaTku ¢ (Wiau) OIIMOKH JIOJDKHBI  OBIThH
WCIIPABJICHBI, & UCTIPABJICHHBIN TOKYMEHT BbIJaH 3asIBUTEIIO B ATOT K€ JICHb.

55. B uHBIX choydasx CpOK HCHpaBIEHUS MOMYIICHHBIX ONEYaTOK M (WJIM)

(\TITT/Tﬁ(\I(‘ T RETTTAUOM {HQ]‘[I“\QDWPHT/TQ\ RARUTATTIN ICTTNARTAHHNTN TTOAKVMAHTA HE TINTTYWAH
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MPEBBIIIATh MATH paboyux JHEW C MOMEHTa OOpallleHusl 3asgBUTENS 32 HCIpaBICHUEM
OMeYaToK U (WJIH) OIIUOOK.

Bbigaua I[yﬁJII/IKaTa AOKYMEHTA, MOATBEPKAAOIIET0
NnpeaocraBJICHUEC MYHI/I]_II/IIIaJILHOﬁ YCayru

56. B ciyuasix, nmpelyCMOTPEHHBIX PETJIaMEHTOM, 3aIBUTEIb MOXKET 00paTUTHCS
B anmapar CoBera JemyTaroB 3a IoJlydeHHeM  AyOnukata  JIOKyYMEHTa,
MOATBEPAKAAIOIIETO MPEI0CTABICHUE MYHUIIUTTAIIBHON YCITyTH (J1aliee — AyOauKar).

57. JlokyMeHTbI, HEOOXOUMBIE JJIs BbIIaUM 1yOJIMKaTa:

1) 3asiBiieHME HA TOJIyYeHUE TyOJINKaTa;

2) WCTIOPYEHHBIN OpUTHMHAN JAOKYMEHTa, MOATBEPKAAIOIIETO MPETOCTABICHHE
MYHUIIMTAIBHOMN YCIIyTH (B CIy4yae MOpUM).

58. JyOnukatr AOMXKEH BOCHPOM3BOJUTH BCE PEKBU3UTHI OpPUTMHANIA paHEe
BBIJJAHHOT'O JJOKYMEHTA, MOATBEPKIAIONIETO MPEIOCTABICHHUE MYHHUITUTIATLHON YCIIyTH.
B BepxHeMm mpaBoM yrily IPOCTaBISETCS OTMETKA «IyOIuKaT.

59. O6uuit cpok Bbljauu AyOiauKaTa HE MOXKET IpeBbimaTh 10 pabounx nHEH.

60. Ilpu odopmnenun npyOiaukara UCHOPUYCHHBIM OpUTHMHAN JOKYMEHTA,
MOATBEPAKAAIOIIETO MPEAOCTABICHUE MYHUIIUTTAIBHON YCITYTH, U3bIMAETCS.



22

[Tpunoxenue 4

K IoctaHoByieHHto anmapara CoBera
JIEMyTaTOB MYHMIUIIAIBLHOTO OKpyra
JlaHUTOBCKUI

oT 22.03.2016 roga Ne 02-01-04-04

IMono:xenue
00 0COOCHHOCTHIX MOJAAYM U PACCMOTPEHHS KaJ100 HA pelneHus: U (UIH) JelCTBUSA
(0e3meiictBue) anmapara CoBera AenyTaToB MyYHUIUIIAJIBbHOTO0 OKPYra
JJaHUI0BCKH, €ro J0JKHOCTHBIX JIMI 1 MYHUIUIIAJIbHBIX CJY/KaIIUX

1. Hacrosmee IlonoxxkeHue ycTaHaBIMBAaeT OCOOCHHOCTH TMOJa4u |
paccMOTpEeHHUs JKallo0 Ha HapYIICHUE TOpSAKa MPEJOCTaBICHUS MYHHUIUIAIbHBIX
YCIYT, BBIPA3UBIIIEECS B HETPABOMEPHBIX PEIICHUSIX U (WJIK) AercTBUsIX (0€31eHCTBUN)
anmapata CoBeTa [eMyTaTOB MYHHUIMIIAILHOrO oOkpyra (nmainee — ammapat CoBera
JIEMyTaTOB €r0 JOJKHOCTHBIX JIMI] U MYHUIIMTATBHBIX CIIYXal[UX MPU MPEIOCTaBICHUN
MYHULMINAIBHBIX YCIYT (Janee — Kajloobl).

2. JleiictBue Hacrtosimero IlonoxkeHuss pacnpocTpaHsieTCs Ha KaJloOBI,
MOJITaHHbBIC v COOMI0ICHUEM TpeOoBaHUM denepanbHOTO 3aKOHA
or 27 wuwns 2010 roma No 210-®3 «OO0 opranuzanuu MOpeaoCTaBICHUS
roCyJIapCTBEHHBIX U MYHHUIIUTIATBHBIX YCIYT».

Kanobst Ha pemenus u (uwnm) geictBus (Oe3neiicTBue) ammapata CoBeta
JIEMyTaTOB, €r0 JIOKHOCTHBIX JIMI] MU MYHUIMIAIBHBIX CIYXalluX, HE CBA3aHHBIC C
HapylIeHUEM TMOpsAaKa NPEJAOCTABICHUS MYHUIIMNAIBHBIX YCIYr, TMOJAITCI U
paccMaTpuUBalOTCSl B COOTBETCTBUM ¢ TpeOoBaHusAMU DenepalibHOTO 3aKOHA OT 2 Mast
2006 roma Ne 59-®3 «O mopsake paccMOTpeHHsi oOpaiieHui TrpaxkmaaH Poccuiickoi
denepanum».

3. 3asBuUTENb MOXET OOpaTUTHCS C KajaoOoW, B TOM 4YHUCIE B CIEAYIOIINX
ClIyvasix:

a) HapylIEHUE CPOKa PETUCTPAllUd JOKYMEHTOB 3asBUTEINS O MPEIOCTaBICHUU
MYHULIMOANBHON ycayru (Jajnee — JOKYMEHThI), a Takxke Mopsaka oQopMIIeHHS U
BBIJIJAYU PACIUCKU B MOJTYUYECHUH TOKYMEHTOB;

0) TpeboBaHUE MpPEACTABICHUS 3asIBUTENIEM JOKYMEHTOB, HE MPEIYCMOTPEHHBIX
aJIMUHUCTPATUBHBIM PETJIAMEHTOM NPEAOCTABICHUS MYHUIIMNIAILHON yCIyru (Hanee —
peryiaMeHT);

B) OTKa3 B IpPUEME JIOKYMEHTOB, MPEACTAaBIECHHUE KOTOPBIX MPETyCMOTPEHO
pEeriaMeHTOM, IO OCHOBAHUSM, HE MPEYCMOTPEHHBIM PETIIAMEHTOM;

r) TpeOOBaHHE BHECEHHMs 3asgBUTEIEM MPU MPEAOCTABICHUU MYHUIIMIATbHOMN
YCIYTH IJIAThI, HE TPEAYCMOTPEHHON PETIAMEHTOM;

1) HapyIlIEHHE CpOoKa MPEeAOCTABICHUS MyHULIUTIATBHON YCIIyTH;

€) OTKa3 B NPEAOCTABICHUUM MYHUIIMNAIBHON YCIyrd, MO OCHOBAHUSM, HE
MPEIYCMOTPEHHBIM PETIAMEHTOM,;

) OTKa3 B HCHOPABJICHUU MOMYHIEHHBIX ONEYaTOK M OMIMOOK B BBIJAHHBIX B
pe3yibTate MpeaoCTaBICHUS MYHHUIIUNAIBLHON YCIYyTd JOKYMEHTax JUOO0 HapyllleHHE
YCTaHOBJICHHOT'O CPOKa TaKUX HCIPABICHUMN.

4. Kanoba nogaerca B anmnapat CoBeTa JemyTaToB B MUCbMEHHOUN ¢dopme Ha

ﬁxn\/mwnnmf HOACUATATTA UTTIA ATTAKTNOHHNM RUTTA®
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a) IpH JIMYHOM Tpueme 3asButens. [Ipu 3ToM 3asBUTENb TOKEH MPEACTABUTH
JIOKYMEHT, YJOCTOBEPSIOMNM JIMYHOCTh. Bpems npuema xano0 JOJKHO COBMAAATh CO
BPEMEHEM MpueMa JOKYMEHTOB;

0) MOYTOBBIM OTIIPABICHUEM;

B) C HCHOJIb30BaHWEM O(dUIMATBHOTO caiita ammapara CoBeTa JemyTaTOB B
MH(QOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM ceTu « UHTepHeTY.

5. XKanoba gomxkHa coaepkarTh:

a) HauMmeHoBaHue amnmapara CoBeTa JeMyTaToB JHOO MOMAKHOCTh W (WJIH)
dbamminio, UMS W OTYECTBO (MIpU HAJWYUHU) JOJDKHOCTHOTO JIMIIA, KOTOPOMY
HaIpaBJIsIeTCs xKano0a;

0) NOMKHOCTh U (Uin) (pamMuuio, UMsi, OTYECTBO (ITPU HATTUYUHU) JOJKHOCTHOTO
JUIa, MyHULMOAIBHOTO CIYXKAIlleTo pelieHust U AedcTBust (0e3aeicTBUE) KOTOPOro
00XKanyrTCs;

B) (pamunuio, uMs, OTYECTBO (IIPU HAJIMWYWHU), CBEACHUS O MECTE KUTEIhCTBA
3asdBUTENA, a Takke HoMep (HOMepa) KOHTakTHoro Ttenedona, aapec (ampeca)
ANEKTPOHHON TOYTHI (IIPU HAJUYWHU) U MOYTOBBIA ajpec, MO KOTOPHIM JIOKEH OBITh
HaIpaBJIeH OTBET 3aBUTEIIIO;

I) Jata MoJayd W PETUCTPAIIMOHHBII HOMEpP IOKYMEHTOB (3a HUCKIIOUYECHHEM
cilyyaeB 00KaJOBaHMs OTKa3a B IpUEME JJOKYMEHTOB U €r0 PErUCTPAIin);

N) CBEICHUS O pelIeHUsIX U (Wiau) JeUcTBUsAX (Oe3MeCTBUM), SIBISIOMIMXCS
MpeIMETOM 00KaTOBaHUS;

€) I0BOJIbI, HA OCHOBaHUU KOTOPBIX 3asIBUTENIb HE COTJACEH C 00KallyeMbIMU
pemieHusmMu U (wiM) gaercTBusmu  (Oe3nericTBueM). 3asBUTENEM MOTYT OBITh
MPEJCTaBICHbl JOKYMEHTHl (IIpU HAJIWYMH), MOJTBEPKIAIONINE JOBOJBI 3asBUTEIS,
JTHOO0 X KOIWH;

) TpeOOBaHUs 3asIBUTEIS;

3) MepeUYeHb MPUSIAraeMbIX K *Kaao00e TOKYMEHTOB (TIPU HAJTUYHH).

1) 1aTy COCTaBJICHUS Kal00bl U OAMUCH 3asIBUTEIIA.

6. B cnydae ecnm xano0a mojaercss 4epe3 Mpe/ICTaBUTENS 3asBUTEINsI, TaKKe
MPEACTABIACTCS JOKYMEHT, MOATBEPXKIAIOMUN TMOJHOMOYUS Ha OCYIIECTBIICHHE
JEUCTBUI OT UMEHU 3asIBUTEIIA:

a) odopMmiieHHAsT B COOTBETCTBHHM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepanuu JOBEPEHHOCTD (1151 (GPU3NUYECKUX JIUIT);

0) odopmiaeHHasT B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
denepaluu  JOBEPEHHOCTh, 3aBEpPEHHAs IMeuyaThio (MpH HAIUYUAM) 3asBUTENSI WU
MOANMCAaHHAs PYKOBOJUTENIEM 3asiBUTENSL WIIM YIIOJHOMOYEHHBIM 3TUM PYKOBOJIUTEIIEM
TULOM (IUTSl FOPUIUYECKUX JIUIT);

B) KOMNHUS pEUIeHUs O Ha3HAYeHUW wWin 00 wu30paHuuM nubO TpuKaza o
Ha3HAYEHUU (PU3MUECKOTO JIMIa Ha JOJKHOCTh, B COOTBETCTBUU C KOTOPBIM TaKoe
dbusnyeckoe U0 0OJIaaeT TpaBOM JIEMCTBOBaTH OT MMEHH 3asBUTENS 0e€3
JIOBEPEHHOCTH.

Cratyc U MOJTHOMOYMS 3aKOHHBIX MpEACTaBUTENEH 3asiBUTENS — (QU3UYECKOTO
JUIA MTOATBEPKIAIOTCS JOKYMEHTaMHU, MPETyCMOTPEHHBIMU (DeiepaibHbIMU 3aKOHAMU.

7. XKanoba, mnoctynuBmias B amnmapar CoBeTa [JeMyTaToB, MOMJIEKHUT
perucTpanuu He no3jaHee paboyero JHA, CASAYIOMEro 3a JHEM €€ MOCTYIICHHUS.

8. 3asBUTENIHL UMEET MPABO OTO3BATh CBOIO kano0y B Jt000€ BpeMs 0 MPUHSITHUS
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anmapat CoBeTra IenyTaToB B COOTBETCTBHM ¢ IMyHKTamu 4 u 6 Hactosero [lopsanka.
Kanoba Bo3Bpamaercst 3asgBUTENI0 HE MO3HEE paboyero JHS CIEAYIOIIEro 3a JTHEM
MOCTYIUICHUSI OT3bIBA.

9. IloctynuBiias >xanoba paccMaTpuBaeTcs B TeueHue 15 pabouux IHeH co qHs
ee peructpauuu. B cinydae oOxkanoBaHus OTKa3a B MpUEME JTOKYMEHTOB Y 3asBUTEIS
7100 B UCIIPABICHUM JOMYIIEHHBIX OMEYAaTOK M OLIMOOK WM B Cilydae 00KalOBaHMS
3asBUTEJIEM HAPYIICHUS YCTAHOBIEHHOTO CpOKa TaKUX HCIPABICHUN Kamoba
paccMaTpuBaeTCs B TeUCHHUE 5 pabounX JTHEH CO JHS €€ perUCTpaIliH.

10. XKXanoba Ha pemieHus u (uau) AeHCTBUA (O€31€MCTBUE) MTOTKHOCTHBIX JIMI]
anmapata CoBeTa [eNyTaToB W MYHHUIMIAIBHBIX CIyXallUX pacCMaTpUBaAETCA
pykoBoguTeneM anmapata CoBeTa JeMyTaTOB WM YINOJHOMOYEHHBIMH UM Ha
paccMOTpeHuUe Kaod TOKHOCTHRIMU JiuliaMu annapata CoBeTa IemyTaToB.

B cnyuae ecnum oOxamyroTcs pemeHuss pykoBoautTens anmapara CoeTa
JIEMyTaTOB, JKajloba IMOJaeTcsl HEMOCPEICTBEHHO IJIaBe MYHUIMIIAIBHOTO OKpyra Hu
paccMaTpUBaETCA UM B TIOPSIAKE, IPEAyCMOTpeHHOM HacTosuM [lonoxxeHuem.

11. TIlo pe3ynbratam  pacCMOTpPEHHSI  KajmoObl B  COOTBETCTBUH
c yvactbto 7 crtathu 11.2 ®denepanbHoro 3axkoHa «OO0 opraHu3alUd MPEIOCTABICHUS
rOCyJJapCTBEHHBIX M MYHHUIMOAIBHBIX Yyciyr» B annapate CoBera JemyTaToB
MPUHUMAETCSl pelieHue o0 YIAOBJIETBOPEHUU KalmoObl 10O 00 OTKaze B €€
YIOBJIETBOPEHUHU. YKazaHHOE pelieHue odopmisieTcss Ha OQUIMAIbHOM OJaHKe
arnmapara CoBera JIenyTaToB.

12. Ilpu ynoBIETBOPEHUHU >KaJIOOBl MPUHUMAIOTCS WCUEPIBIBAIOIINE MEPHI IO
YCTpPaHEHUIO BBISIBICHHBIX HapYILIEHHUM, B TOM YKCIIE 110 BbIIaue 3assBUTENIO pe3ysibTaTa
MYHULIMTAIBHOMN YCIIyTH, HE TTO3/IHEE 5 pabounX THEH CO JTHS NPUHSATUS PELICHUS], €CIIH
MHOE HE YCTAHOBJIEHO 3aKOHOJATEIbCTBOM Poccuiickoit denepanni.

13. B oTBeTe no pe3ynbTaTaM pacCMOTPEHUS KaTOObl YKa3bIBAIOTCA:

a) HauMeHoBaHue amnmapata CoBera JENmyTaToB, JOJLDKHOCTb, (pamumus, ums,
OTYECTBO (MPU HAJIMYKHU) €T0 TOHKHOCTHOTO JIUIA, TPUHSBIIETO PEIICHUE IO Kanooe;

0) HOMED, AaTa, MECTO MPUHATHUS PEIICHHUS, BKJIIOUasi CBEICHUS O JOJDKHOCTHOM
JUUE WIA MYHULUIIAIBHOM CIIy’)KallleM, pelIeHHe uiau jaeiictBue (0e3nercTBue)
KOTOpPOro o0Kanyercs;

B) hamuiusi, uMs, OTYECTBO (TIPU HATMYKH) WUJIM HAUMEHOBAHUE 3asBUTEIIS;

I') OCHOBaHUS JUIsl IPUHSATHUSI PEILICHHUS TI0 JKaJlo0e;

1) IPUHSTOE 10 JKaJl00€e pelieHUE;

€) B ciydae, eciu jkajoba mpu3HaHa OOOCHOBAHHOM, — CPOKHM YyCTpaHEHUS
BBISIBJICHHBIX HAapyIIEHWM, B TOM 4YHCIE CPOK MPEAOCTABJICHUSI pe3yJbTara
MYHULIMIATBHON YCIIyTH;

) CBEJICHUSI O MOPSAIKE 00XKaJTOBAHUS MPUHSATOTO IO kKano0e perieHus.

14. OtBer moO pe3yiabTaTaM pPaCCMOTPEHHS KaloObl TOAMUCHIBAETCA
pykoBoauTeneM amnmnapara CoBera JIenyTaToB (Ju00 r1aBoi MyHUIIMIATLHOTO OKPYyTa).

15. 3asBuUTENIO0 OTKa3bIBA€TCS B YIOBJICTBOPEHUHU >KalOOBl B CIEAYIOIINX
ClIyvasix:

a) HaJIM4Ke BCTYIHUBIIIETO B 3aKOHHYIO CHJIY PELIEHHUs CyJia, apOUTpakHOTO cyaa
10 ’kaso0e 0 TOM K€ MPEJIMETE U MO TEM K€ OCHOBAHUSIM;

0) mnpusHaHUs OOXaayeMmbIX pemieHuid u (unu) AedcTBuil (0e3aeicTBHSA)
3aKOHHBIMHU, HE HAPYIIAIOIUMU TIPaB U CBOOO/ 3aABUTEIIS;

D\ NTCOVUTCTRIAG V RQRAARUATATTI TTNARA HA TINTTVUAHUIA MVUVHMUATTIIATTIA WLH{\T\;I AVZRRIAVA NV e
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I) TOJaud >KaloObl JIUIIOM, TMOJHOMOYHSI KOTOPOTO HE MOJTBEPKICHBI B
MOPSJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Pocculickon denepanuu;

) Hald4yue pelIeHUs Mo Xajnol0e, NPUHSATOrO paHEe B COOTBETCTBUU C
TpeboBaHUsIMU HacTOAMIEer0 [1070KeHUsI B OTHOILIEHUH TOTO € 3asBUTENSI U 10 TOMY
Ke TMPEAMETY KAIOOBI.

16. OtBeT Ha kanoly He AaeTCs B Clydasx:

a) HAJIM4YUS B KalloOe HEIEH3YPHBIX JUOO OCKOPOUTEIbHBIX BBIPAKEHHM, yIpo3
KU3HU, 3J0POBbI0 M UMYIIECTBY JOJKHOCTHOTO JIMIIA WM MYHUIUIAIBHOTO
CILyalIlleTo, a TAK)XXE YJICHOB €r0 CEMbU;

0) OTCYTCTBHME BO3MOXKHOCTH IMPOYMUTATh KaKYHO-JIHOO YacTh TEKCTa >KaJIOOHI,
dbamminio, uMs, OTYECTBO (MpU HAIW4YMK) U (WIM) TOYTOBBIM aapec 3asBUTES,
yKa3aHHbIE B jkajo0e.

17. Pemenus o0 yJIOBIETBOPEHUHU KaIOObI U 00 OTKa3e B €€ YJIOBIETBOPEHUU
HaIpaBJISIOTCA 3asgBUTENI0 HE IO3AHEe paboyero IHA, CIEAYIOUIEro 3a JHEM HX
MPUHATHS, TI0 IOYTOBOMY aJIpeCy, YKa3aHHOMY B xkKajo0e.

[To >xemaHuto 3asBUTENS pPEUICHUWE TAKXKE HAMpaBISIETCS Ha YKa3aHHBIM B
xano0e ajpec AJIEKTPOHHOM MOYTHL. B TakoM ke MOpsiake 3asBUTEIIO0 HANpPaBISETCA
pelieHure 1o xkanode, B KOTOPOH /Uisl OTBETA yKa3aH TOJbKO aJpec 3JIEKTPOHHOM MOUTHI,
a IOYTOBBIN aJipec OTCYTCTBYET WU HE MOAAAETCS TPOUTECHHUIO.



