Annapart CoBera JenyraTtoB
MYHHMIMIAJIBHOI0 OKpYyra
JAHUJIOBCKHUH

PACIIOPAXKXEHUE

ot 24.10.2014 Ne 03-02-24

O Pernamenre anmapara Cosera
AeNnyTaTOB MYHULMIAJIBLHOIO OKpyra
JaHnI0BCKU I

B coorBercTBHM € 4YacThio 3 cTaTbu 14 YcraBa MyHUIMIIAIIBHOTO OKpYra
JlaHWIIOBCKUM, B LEMAX COBEPIICHCTBOBAaHUS pabOThl MO OpPraHU3allOHHOMY,
JOKYMEHTAIlMOHHOMY U HH(QOPMALMOHHOMY  OOECIEUEHUI0 JESTENbHOCTH
annapara CoBeTa JIeyTaTOB MyHHUIIMIAIBHOIO OKpyTa JlaHUIOBCKUI:

1. YtBepaute Pernament anmapata CoBeTa A€NyTaTOB MYHHMIIMIAIBHOIO
okpyra JlaHunoBckuii (IpUIOKEHHE).

2. Ilpu3HaTh yTpaTUBIIUM CUIIy pacnopsbkeHue anmapara CoBera JIenyTaToB
MyHULUINAIbHOro okpyra JlanunoBckuil ot 27 Hos10pa 2013 roga Ne MJIA-03-02-
73 «O Pernamenre ammapara CoBera JemyTaTOB MYHULMNAIBHOTO OKpyTra
JlaHUITOBCKUIDY.

3. HacTosimiee pacnopsiKeHHE BCTYIMAET B CUJY CO JIHS €ro o(UIIMaibHOTO
ommyOnrKoBaHus B OroyieTeHe «MOCKOBCKUI MyHUIIUNIATbHBIA BECTHHUK.

4. KoHTposb 32 BBIIIOJIHEHHMEM HACTOSILETO PACIOPsHKEHUS BO3JOXKHTH Ha
pykoBoautenss anmapatra CoBeTa  JEMyTaTOB  MYHHMIIMIAIBHOIO  OKpyTa
Janunnosckuii besioy H.A.

PykoBoauresas annmapara Cosera
AenyTaToB MYHUIMIIAJIbHOTO
okpyra JlaHujioBcKuii H.A. BeJsioBa



[Ipunoxenune

K pacnopsokeHuro annapara Cosera
JIEMyTaTOB MYHMIUIIAIBLHOTO OKpyTa
JlaHUTOBCKUI

ot 24.10.2014

No 03-02-24

Peraamenr
annapara CoBera 1elyTaTOB MyYHHUIUIIAJIBbHOI0 OKpyra /lanunoBckuii

1. O0mue mo1oKeHus

1.1. Hacrosmuii PernmaMeHT ompenensiT MNOpANOK OpPraHU3alMOHHOTIO,
JOKYMEHTAIIMOHHOTO, WH(GOPMAIMOHHOTO O0ecreYeHus: AeATEeNbHOCTU allapara
CoBeTa aenyTaToB MYHUIMIIAIBHOrO OKpyra JlaHunoBckuil (majiee — ammapara
CoBera nenyTaros).

OTBETCTBEHHOCTh 332  OpPraHU3allMOHHOE,  JIOKYMEHTAllHOHHOE U
uHopmalimonHoe obecrneueHue JaesATrenbHocTH anmnapata CoBeTa JIeMyTaToB
BO3JIara€TCsl Ha COBETHMKA MO OPraHU3alMOHHBIM Bompocam anmnapata CoseTa
JIEMyTaTOB (Jajiee — COBETHUK M0 OPTaHU3alMOHHBIM BOIIPOCAM).

1.2. TpeboBanmsi HacTosmero PermameHnta o0s3aTenbHBI IS BCEX
MYHULIMNAIBHBIX CTykamux annapata CoBera AenyTaToB (Jajnee — JOIKHOCTHBIX
JUI, MyYHULIIUTAIBHBIX CITY>KaIlUX).

1.3.  HecoGntoneHne  OOMKHOCTHBIMU — JIMIIAMHU,  MYHUIIMIATbHBIMU
CITy>KalllUMH TpeOboBaHUM HacTosiero PernmaMenTa BieyeT X JUCHUILIMHAPHYIO U
WHYI0 OTBETCTBEHHOCTb, YCTAHOBJICHHYIO 3aKOHOJATEICTBOM Poccuiickoit
denepanum.

2. Opranusanus padorsl annapata CoBera 1enyTaToB

2.1. [InanupoBanue pabotel annapata CoBeTa AeNyTaTOB.

2.1.1. Paboty ammapata CoBera AemyTaToB OPraHU3YeT PYKOBOIUTENb
arnmapara CoBera JIenyTaToB.

B cinyudae BpeMeHHOT0 OTCYTCTBUSI (KOMaHIUPOBKA, OTITYCK, OOJIE3Hb U T.1I.)
pykoBoautens anmapara CoBera JeNyTaToB €ro IMOJHOMOYHS HCIOJIHSET
MYHULIMTAIBHBIN CIyXallllil B COOTBETCTBUM € pacnopsbkeHueM anmnaparta CoBera
JEenyTaToB.

B cinywae mnpekpamieHuss MOJIHOMOYMI pykoBojautens ammapata CoseTa
JEMyTaTOB ~ €ro  MOJIHOMOYHUS  HMCHOJHSET MYHUIMOAIBHBIM  CIy>Kalllui,
omnpeneNieHHbId TpaBoBbIM akToM CoBeTa AenyTaTOB MYHMIIMIAIBLHOIO OKpyra
JanunoBckuit (nasnee — CoBeT AeNMyTaTOB).

2.1.2. Annapat CoBeTa JAeNyTaToB CTPOUT CBOIO PadOTy Ha OCHOBE IJIAHOB
paboThl, OPUEHTHPOBAHHBIX Ha peanu3aluio mnonHoMmouui anmapata Cosera
JENyTaTOB MO PELIEHUI0 BOIPOCOB MECTHOI'O 3HAYEHUsI, YCTAHOBJIEHHBIX Y CTaBOM
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MyHULUINAIBHOrO OoKpyra JlaHunoBckuil (nanee — noiaHomouuil anmnaparta Coera
JENyTaToB), HA pealM3alUi0 OTAEJbHBIX FOCYJAapCTBEHHBIX MOJHOMOYHMHA ropoja
MoCKBBI, NE€pegaHHBIX OpraHaM MECTHOTI'O CaMOYIPABIECHUS MYHMIIUIIAJIBHOIO
okpyra JlaHwioBCKMH 3akoHaMu ropojga MOCKBBI (Jajee — TNEepelaHHbIe
MOJIHOMOYHMSI), @ TaKK€ Ha pEIIeHHe JPYyrux BONPOCOB, HEOOXOAUMBIX IS
OCYILECTBJICHUSI HCIIOJHUTEIBHO-PACIOPSIAUTENIBHON — IESATENBHOCTH — alllapara
Cogera nenytatoB. [li1an paboThl BKIIOYAET TAKKE NEPEUYECHb OPTraHU3ALUOHHBIX U
IPYTHX MEPONPUATHI, TPOBOAMMBIX annapaToM CoBeTa AEmyTaToB.

[Inan pabGotel anmapara CoBeTa AEMYTAaTOB CTPYKTYPHO BXOJHUT B COCTAaB
Ilmana pa3BUTUA MYHULMIAIBHOIO OKpyra JIaHWIOBCKUN, YTBEpXKIAEMBbII
pemennem CoBeTa 1€y TaToB.

2.1.3. IloaroroBka mjaHa paborel anmapata CoBera JemyTaToOB
OCYILECTBIISIETCA B COOTBETCTBUHU C MOPYYEHUEM pyKoBoauTens ammapara Cosera
nenytatoB. OTBETCTBEHHOCTh 3a (OPMHPOBAHME M pealM3alUI0  IUIaHa
BO3JIAraeTcsl Ha COBETHHUKA IO OPTraHNU3allMOHHBIM BOIIPOCAM.

2.1.3. Ilnan pabotsl anmapata CoBeTa JIEMYTAaTOB COAEPXKUT CIEIYIOIINE
paszensl:

- IOJArOTOBKA IPOEKTOB IPABOBBIX AKTOB anmapara CoBeTa IeIyTaTos;

- aHAJTUTHYECKas padoTa;

- OpraHU3alMOHHBIE MEPONIPUSITHS;

- paboTa Mo peanu3allMM MPaBOBbIX aKkToOB ammapara CoBera JemyTaTos,
Cosera nenyTaros.

B nyHKTBI mi1aHa paboThl BKIOYAIOTCA CPOKH peau3aluy U (haMuins, UMs,
OTYECTBO OTBETCTBEHHBIX 3a MOJATOTOBKY BOIIPOCA, IPOBEACHUS MEPOIIPUSATHSI.

2.1.5. Ilpennoxenuss B IiaH paOOThl HAMPaBISAIOTCS MYHUIIMIATbHBIMU
ciyxamumu  anmapata CoBera JenmyTatoB  (Jalee — MYHHIMNAJIbHBIMU
CIIyaIllUMH) COBETHUKY IO OpraHU3allMOHHBIM BOIIPOCaM, HE MO3/JHEE, YeM 3a
JECATh KaJEHAAPHBIX JHEN 10 Hadala ILIAHUPYEMOI'O IIEpuofa, C yKa3aHUEM
OTBETCTBEHHBIX 34 OATOTOBKY, U CPOKOB pEalIN3alUU.

2.1.6. CoBeTHHMK IO OpraHM3allMOHHBIM BOIIPOCaM 000OIIAET MOCTYNHUBIINE
NPEMIOKEHUS] MyHULMIIAIBHBIX CIy>KalllUX, TOTOBUT MPOEKTHI IJaHA padoThl U
IIPEACTABIIET UX PyKOBOAUTENO anmnapara CoBera IemyTaToB.

[TpoekThl muaHa padoOThl M pacnopsbkeHus annapara CoBeTa AEMyTaToB O
€ro yTBEpPXKIEHUHM BHOCATCA Ha NOANUCH pyKoBomuTento ammapara Cosera
JIENyTaTOB HE MO3/IHEE, YEM 3a CEMb JTHEM 10 Hadaja IJIaHUPYyEMOTO MEpUoa.

2.1.7. Eciu 3amiaHupOBaHHBIN BOMPOC MPEAJIATACTCA UCKIIOYUTh U3 IIaHa
paboThl, OTBETCTBEHHBIH 3a TMOATOTOBKY BONpOCAa HE TMO3JHEE, YeM 3a
YeThIpHAALATh JHEW 10 JaThl PAacCMOTPEHHS (OKOHYAHUS €ro BBIIOJHEHHUS)
Bompoca, oOpamjaercss K pykoBoautento ammapata CoBera JemyTatoB B
MUCbMEHHOHN (popMe ¢ 000CHOBAHHEM TAKOT'O MCKITFOUCHHUS.

2.1.8. KoHTpoJib 32 BBINIOJIHEHUEM ILJIaHA paOOThI BO3JIaraeTcsi Ha COBETHHUKA
II0 OPraHNU3alMOHHBIM BOIIPOCAM.

2.2. IloaroroBka u MpoOBEECHNE COBEIIAaHUM B anmapare CoBeTa IermyTaToB.

2.2.1. OmnepatuBHble CcOBEMAHUs y pykoBoauTens anmapara Coera
JENyTaToB C YYacTUEM MYHHUIMNAIbHBIX CIyXalluX (Janee — OIepaTHBHBIC
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COBEIIaHUs Y pyKoBoauTeNs amnmapara CoBera JemyTaToB).

Co3bIB ONEpaTUBHBIX COBEIIAHWN Yy pykoBoauTenss amnmnapata Coeta
JIEMyTaTOB OCYIIECTBISETCS pyKoBojuTeneM ammapara CoBeTta JemyTaTOB WIH
JUILOM, UCHOJHSIOMMUM €ero mnojJiHoMouus. OrnepaTuBHbIE COBEIIAHUS Y
pykoBoauTens anmnapara CoBera JIemyTaToB MPOBOISATCS 1O MEpe HEOOXOIUMOCTH.

Ha omneparuBHbIX coOBelmlaHusx Yy pykoBogutTenss anmapata CoBera
JIEMyTaTOB paccMaTPHUBAIOTCS BOMPOCHI, TPEOYIOIIME OMEPATUBHOIO PEIICHUS, a
TaKke 3aciaylinBaeTca WH(OpMalMs O BBHINOJHEHUU TMOPYYEHUHM, aHHBIX Ha
MPEbIIYIIUX ONEPATUBHBIX COBEIIAHUSIX.

Benenue mnpoTokojia OMEPATHBHOIO COBEIIAHHMS UM KOHTPOJb 3a €ro
MCIIOJTHEHUEM OCYIIECTBIISIET COBETHUK IO OPraHU3aIl[MOHHBIM BOIIPOCaM.

2.2.3. CoBemanus pykoBoaurens annapata CoBeTa JEMyTaTOB ¢ OpraHamu
TEPPUTOPUAIBHBIX OOIIIECTBEHHBIX CAaMOYMNPABJICHUN, a TaKXKe MPEICTABUTEISIMHU
OOILIECTBEHHBIX OOBEAMHEHUN, CO3JaHHBIX B COOTBETCTBHHM C ¢eaepaibHbIMU
3aKOHAMU (oOmecTBeHHAS OpraHu3aIus; 0OIIIECTBEHHOE JBM)KEHUE;
oO1iecTBeHHbIH (DOH[; OOIIECTBEHHOE VYUPEKJCHHE; OpraH OOIIEeCTBEHHOU
CaMOJICATENIbHOCTH;, TOJUTHYECKass TMapTUs, a TakKXKe COI3bl (accoIuallim)
0OI11IeCTBEHHBIX 00bEIMHEHU) U AEHCTBYIOIINX HA TEPPUTOPUU MYHUIIUTIATHEHOTO
okpyra J/lanunoBckuii (anee — coBeIIaHus ¢ 00IECTBEHHOCTHIO).

CoBemnanusi ¢ 001IECTBEHHOCTHIO MPOBOSATCS IO Mepe HEOOXOAUMOCTH ISt
pelieHrs BOIPOCOB, MPEACTABISIONMINX B3aUMHBIN uHTepec s anmapara CoBeta
JIEMyTaTOB, OPTraHOB TEPPUTOPHUATBHBIX OOIIECTBEHHBIX CaMOYIIPaBIICHUH,
00111eCTBEHHBIX O0BETUHEHUIA.

Co3bIB COBELIaHUM C OOIIECTBEHHOCTHIO OCYLIECTBIISIETCSI PYKOBOJIUTEIEM
anmapara CoBeTa JIenyTaToB.

[logroroBka coBellaHWii C OOMIECTBEHHOCTHIO M OpraHu3anus HX
MPOBEJICHUSI OCYIIECTBIISETCS COBETHUKOM IO OPTraHU3aIMOHHBIM BOIIPOCAM.

Ha coBemanusix ¢ 0OIIECTBEHHOCTbIO MO MPUIJIAIICHUIO PYKOBOJIUTENS
anmapata CoBeTa J€MyTaTOB MOTYT MPUCYTCTBOBAaTh MPEICTABUTEIN OpPraHOB
WCIOJIHUTEIbHOW BJIACTU TOopojaa MOCKBBI, AemyTatbl MOCKOBCKOM TOpPOICKOM
Jlymbl, T7aBa MYyHUIMOAIBLHOTO OKpyra, Jnenyrtatel (CoBeTa JemyTaToB,
MPEJCTABUTENIN CPEJICTB MACCOBOM MH(OpMAIIIH.

[Ipu mpoBefeHUH COBEILIAHUSI C OOIIECTBEHHOCTHIO COCTABISAETCS CIIUCOK
npurinameHHbix. CHHCOK cocTaBisieTcsl B al(aBUTHOM TMOPSAKE, MPU 3TOM
dbamunus, UM, OTYECTBO W 3aHUMAaEMasl JIOJHDKHOCTh MPUTJIANIEHHOTO MUIIYTCS
MOJHOCTHI0O B MMEHUTEIIBHOM TMaJIe’)Ke€ C YKa3aHUEM OpraHu3alud U HoMepa
pabouero Tenedona. CocTaBieHHEe CIIMCKA M OMIOBEIICHUE JIUII, TPUTJIANICHHBIX Ha
ONEPATUBHOE COBEIIAaHUE, OCYIIECTBISECTCS COBETHHUKOM MO OpPraHU3allMOHHBIM
BOIIPOCAM.

Benenue nmpotokoisia coBemanus ¢ OOIECTBEHHOCThIO U KOHTPOJb 3a €ro
MCIIOJTHEHUEM OCYIIECTBIISIET COBETHUK IO OPraHU3aIl[MOHHBIM BOIIPOCaM.

2.3. Komuccuu u padoure rpynmnsl annapara CoBeTa €myTaToOB.

2.3.1. B mensx peuieHus BONPOCOB, OTHECEHHBIX K MOJHOMOYMSM armnapara
CoBera paenyrtatoB, B ammapare CoBeTa JemyTaToB MOTYT (QOPMHUPOBATHCS
KOMHCCUU (TIOCTOSIHHBIE, BPEMEHHbIC) W pabouue rpynnbl (gajgee — KOMHUCCHS,
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pabouas rpynmna). Komuccusi u pabouas rpynna sBISIOTCS paOOUYMMHU OpraHaMu
arnmapara CoBera JIenyTaToB.

2.3.2. Komuccusi o6pa3yercsi pacnopsikenueM anmnapatra CoBeTra JernyTaToB
U JEUCTBYET B COOTBETCTBHHM C TIOJIOXKEHHEM O KOMHUCCHH, YTBEPKJICHHBIM
pacniopsikeHueM annaparta CoBeTa AenyTaToB.

CoctaB KOMHCCUHM, €€ TMpelcenaresib HM CEKpeTapb OINpeNesoTCs
pacrniopsikenuem anmnaparta CoBeTa AenyTaTOB.

2.3.3. Pabouas rpynma cosznaercs pacnopsbkeHueMm anmnapata CoBera
JIEMyTaTOB JJISl MOJTOTOBKUA MPOEKTOB MYHHUIIMIATBHBIX HOPMATHUBHBIX U HHBIX
MPABOBBIX aKTOB, a TaKXKe JJI MOATOTOBKM HHBIX BOIPOCOB, OTHOCAIIUXCA K
noHoMouusiM anmnapara CoBeTa JemyTaToB.

CocraB paboueill rpynmbl, €€ PYKOBOJWUTENIb M CEKPETaph OINPEIEISIOTCS
pacniopsikeHueM annaparta CoBeTa AenyTaToB.

2.3.4. Komuccunm u pabouue TpyNIbl YNOPa3gHSAIOTCS pacHopsHKEHUEM
arnmapara CoBera JIenyTaToB.

3. HpaBOBLIe AKThI almaparta CoBera AaenyraTroB

3.1. IlpaBoBeiMm axtamu anmapata CoBera JAenyTaTOB — SBIISIOTCS
n3naBaemble anmaparoM CoBera JemyTaToB, NOCTaHOBJEHUsA anmnapara Cosera
JIEyTaTOB 1O BONPOCAM MECTHOTO 3HA4Y€HUsT M BOIPOCaM, CBSI3aHHBIM C
OCYILIECTBJICHUEM TEpEAaHHbIX MOTHOMOYMM, a TakKe pacHopsbKEHHUs arapara
CoBera penmyTaroB MO BONpocaM oOpraHu3anuu padorel amnmapata CoBera
JenyTaToB (Aajee — nocraHoBiaeHue annapara CoBeTa JEMyTaTOB, PaCHOPSIKEHHE
anmnaparta CoBeTa JenyTaToB, MyHUIIUTTAIbHBIE MIPABOBBIE aKThI).

3.2. Tlopsinok mMOATrOTOBKH, O(GOPMIICHHUS U XPAaHEHUS MYHHUIUIAIbHBIX
MPaBOBBIX aKTOB.

3.2.1. O6uiue noJ0KEeHHUs.

3.2.1.1. IlocranoBnenus anmapata CoBeTa JemnyTaToB OQOPMIISIIOTCS Ha
omankax «lloctanoBinenue amnmapara CoBeTa [EMyTaTOB», pPAaCHOPSLKEHUS
annapara Cosera aemyrtaTtoB - «Pacmopstkenue ammapata CoBeTa JemyTaTOB»
(manee - 6nanku aktoB). Ha OnaHkax akToB pa3Meiiaercs rep0 MyHHUIIMIAILHOTO
okpyra /lanunoBckuii (nanee — repdb MyHUIIUIIAILHOTO OKPYTa).

briankyu aKTOB W3TrOTaBIMBAIOTCS THUIOTPAPCKUM CIOCOOOM Ha Oymare
dbopmarom A4 (210 x 297 mm).

CoOBETHUK IO OpPraHU3aIlMOHHBIM BOMPOCAM IO MOPYYEHUIO PYKOBOIUTEIS
anmapata CoBeTra JemyTatoB pa3pabaThiBaeT MakeThl OJAHKOB aKTOB U
MPEJCTABIAET UX HA YTBEPKJECHUE pyKoBoauTelns annapara CoBeTa IeMyTaToB.

[Ipu moArOoTOBKE MPOEKTOB MYHUIIUTIIATBHBIX MPABOBBIX AKTOB OJaHKHU aKTOB
HE MpUMEHSIOTCS. [IpOeKT MyHUIUMAIBHOTO MPaBOBOro akTa OQOPMIISIETCS Ha
MPOCTHIX JUcTax Oymaru popmara A4 ¢ ykazaHreM Ha HEM BHUJAa TAKOTO aKTa.

3.2.1.2. BHeceHHe TIPOEKTOB MYHHIMNAIBHBIX IPABOBBIX AaKTOB Ha
paccMoTpeHue pykoBoauTens ammapata CoBeTa [EMyTaTOB OCYIIECTBIAETCS B
MYHULIMNAIBHBIMU CTy>KaluMu anmnapata CoBeTa AenyTaToB.

3.2.1.3. ITloaroroBka TMpPOEKTOB MYHHUIMIAIbHBIX MPABOBBIX AKTOB
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OCYILIECTBIISIETCS MYHHUIIMNAIbHBIMU CIIY>KalllUMH, BBICTYMAIOUIUMHU B KadyeCTBE
VCTIOJTHUTENIEH

- 10 MOpPYYEHUIO pyKoBoauTens ammapata CoBeTa JemyTaTOB WM JIMIIA,
HCIIOJTHSIOMIETO €ro MOJTHOMOYUS;

- B COOTBETCTBUH C IJIAHOM PaOOTHI.

3.2.1.4. Cpoku MOArOTOBKM MPOEKTOB MYHHUIHUIIAIBHBIX MPABOBBIX AKTOB
YCTaHaBJIMBAIOTCS COOTBETCTBEHHO PyKOBoJuTeNneM arrmapara CoBeTa JEMyTaToB
WJIU JIUI[OM, UCTIOJIHSIIOIIUM €T0 TTOJTHOMOYHS, UCTIOTHUTEIISIMHU.

3.2.1.5. Hcnomnutenr (Ha JIMCTE€ COIJIACOBAaHUSA MYHHULHUIAIBLHOTO
npaBoBoro akta pekBu3uT « MCIIOJIHUTEJIby):

- TOTOBUT MPOEKT MYHUIIMIATBLHOTO MPABOBOTO aKTa ¢ y4eTOM TpeOOBaHUI
HACTOSILETO pa3aena;

- o0ecreunBaeT COOTBETCTBUE MPOEKTAa MYHHIIMIAIBLHOTO MPABOBOTO aKTa
TpeboBaHUsIM (PefepalibHbIM 3aKOHAM M HWHBIM HOPMATHUBHBIM MPABOBBIM aKTaM
Poccuiickoit ®denepanu, 3aKOHaM W HMHBIM HOPMATUBHBIM MPABOBBIM aKTaM
ropoga MOCKBbI, MyHUIIUNTAIbHBIM HOPMAaTUBHBIM M WHBIM IPABOBBIM aKTaM, B
TOM YHUCJIE PETYIUPYIOIIUM BONPOCKHI MPOTUBOICUCTBUS KOPPYIIIIUH;

- obOecrnieunBaeT pa3MeICHHE MPOEKTa MYHHUIUIIAILHOIO HOPMAaTUBHOTO
MPAaBOBOT0 aKTa, MOJJICKAIEr0 HE3aBUCHUMON aHTUKOPPYNIIMOHHOW 3KCIEPTHU3E,
Ha odurmansHoM caifte anmapata CoBeTa JemyTaroB B HH()OPMAIIMOHHO-
TEeNIEKOMMYHUKAIIMOHHOUN ceTu «HTepHeT» (nanee — oUIMaNIbHBIN CaiiT) B JIEHb
HaIpaBJICHUS TPOEKTA HA COTJIACOBAHUE;

- HampaBJjsieT MPOEKT MYHUIIMIATBLHOTO MPABOBOTO aKTa HAa COTJIaCOBAHUE;

- OCYLIECTBIISIET COTJIACOBAHME MTPOECKTAa MYHUIIMTIATHLHOTO MIPABOBOTO aKTa U
nopabaThIBaeT MPOEKT MO pe3yJibTaTaM COTJIACOBAHUS;

- o0ecreynBaeT HampaBJi€HUE MPOEKTa MYHHUIMNAIHLHOTO HOPMAaTHUBHOIO
npaBoBoro axta B CHMOHOBCKYIO MEXKpallOHHYIO mpokyparypy FOxHoro
aJMUHHUCTPATUBHOTO OKpyra ropojaa MocCKBbI;

- OCYUIECTBIISIET CIPABOUYHYIO M KOHCYJIBTAaTUBHYIO pabOTy MO W3AaHHOMY
MYHUILIMNIATLHOMY MPABOBOMY aKTy.

3.2.1.6. IIpOEKT MyHHIIMITIAIIBHOTO MPABOBOT0 aKTa O BHECEHUW W3MEHEHUM
B paHee W3AaHHBII MyHUIIMTATBHBIN MPABOBOM aKT WM O €ro OTMEHE (MPU3HAHUU
YTPaTUBIIUM CUJY) MOATOTABIUBACTCS MYHUIUNAIBHBIMU CIY>KAIIUMHU, KOTOPBIE
MOATOTOBWIN (MPEICTaBUIM) MYHUIMIAIBHBIA MPABOBOM aKT, MOJICKAIIUN
M3MEHEHHUIO WK OTMEHE (MIPU3HAHUIO yTPATUBIIUM cuily). B cimydae oTcyTcTBUS
YKa3aHHBIX MYHUIMOAIBHBIX CIYXKalllUX MYHHUIIMOATbHBIA [PAaBOBOM  akT
MOATOTABIMBACTCS MO MOPYYEHUIO pyKoBoauTens amnmnapata CoBeTa JeMmyTaToB
WU JIMIA, WCHOJHSIONIETO €ro IMOJHOMOYHUS, HWHBIMH MYHHUIUMIAIbHBIMU
CITY>KalllUMHU.

3.2.1.7. lloarotoBKy MNpOEKTa MYHHIUIIAIBHOTO TMPABOBOr0  aKTa,
MPUHUMAEMOTO BO MCIOJHEHUE PEIIeHUsl CyJeOHOTO OpraHa, Ha OCHOBAaHUM aKTa
MPOKYPOPCKOTO pearupoBaHusi, OCYIIECTBISIOT HCHOJHUTENH MPU TOJITOTOBKE
OTMEHSIEMOT0 (OMPOTECTOBAHHOTO) MYHHIMIIAILHOIO MPABOBOTO akTa. B ciyuae
OTCYTCTBHUSl YKa3aHHBIX JUI[ MYHUIMIAIbHBIA MPAaBOBOM aKT MOATOTABIUBACTCS
MYHULIMTAIBHBIMU CIIYXAIUMU MO MOPYYEHUIO0 pykoBoauTens anmaparta CoBera
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JeNyTaTOB WJIH JIULA, UCTIOJHSIOIIETO €r0 NOJIHOMOYHS.

3.2.1.8. He pomyckaercd W3JaHHE MOBTOPHBIX MYHUIMMIAIbHBIX MPABOBBIX
aKTOB, €CJIM HE BBIIIOJHEHBl paHee NpPHUHATbIE, KpOME ClydaeB, Korja
HEOOXOAMMOCTh  NPUHATHS  HOBOTO  MYHHUIMIAIBHOTO  IIPABOBOIO  aKTa
IIPOJIMKTOBAHA U3MEHEHUEM 0OCTOSATEIBCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KaueCTBO COCTaBJICHUS U O(OpMIICHHS
IIPOEKTOB MYHHULMIIAJIBHBIX IPABOBBIX aKTOB, 32 TOYHOCTb HX COJEPKAaHUS U
MPaBUIBHOCTh COTVIACOBAHMSI BO3J1araeTcs Ha UCIIOTHUTEIIEH.

3.2.1.10. Tlpu BHecEHMH B MYHUUMIIAJBHBIA IIPABOBOM AKT 3HAYMUTEIBHOTO
KOJIMYECTBA M3MEHEHMI, a TakKe NpPHU HEOJHOKPATHOM HMX BHECEHHH, CIEYyEeT
0(QOpMIIATH MyHULIMIIATIBHBIN PABOBOM AKT B HOBOM PEIAKIUU C OJHOBPEMEHHBIM
NPU3HAHUEM YTPATHBIIMMHU CHILY, JAEHCTBYIOIIETO MYHHUIIMIAIBHOTO IPABOBOIO
aKkTa, a TakK€ T€X MYHULHUIAJIbHBIX MPABOBBIX AKTOB, KOTOPHIMU BHOCHJIUCH B
HEro U3MEHEHUSI.

3.2.2. OdopmieHue NpoeKTa MyHUIIMIATILHOTO MPABOBOT'0 aKTa.

3.2.2.1. 3aros0BOK K TEKCTY.

3arojioBOK K TEKCTy [JIOJDKEH OBbITh KpaTKUM M COOTBETCTBOBATh
COJIEp>KaHMI0 JOKYMEHTa. 3arojoBOK HauumHaeTcs ¢ mpeiora «O» umu «Oo» (o
YeM MYHUILIMTATbHBIN IPaBOBOM aKT).

[IpaBuna odopmieHUs MYHHUIMNAIbHBIX IPABOBBIX AKTOB O BHECEHUU
M3MEHEHU B MYyHULIMNAIbHBIE MPABOBBIE AKThl NMPUBEJICHBI B MPUIIOKEHUU K
HacTosueMy PeriiameHry.

3.2.2.2. TeKCT MyHULANIAIIBHOTO IPAaBOBOIO AKTA.

Texcr nomxeH OBITH KpPAaTKUM, CYThb MYHHUUUIIAJIBHOTO IPABOBOTO AaKTa
JOJKHA OBITh M3JI0KEHA YETKO U UCKI0YaTh BO3MOKHOCTD JIBOSKOTO TOJIKOBaHUS
CMBICIIA.

B TekcTtax MyHMIMOAIBbHBIX MPAaBOBBIX AKTOB BO3MOYKHO IPUMEHEHHUE
TOJIBKO  OOLIENPUHATHIX WM O(UIHMAIBHO YCTAHOBJICHHBIX COKpPAIIECHHI.
Hanucanne HanMEHOBAHWN OpraHu3alvid, YUYPEKACHUW, MPEINPUITAA TOJHKHO
OBITh O(PUITUATIEHBIM.

[Ipu ucnonb30BaHUU COKpAIIEHUH HEOOXOAUMO COONI0JATh eAuHOo0Opa3ue
B [Ipe/iesiax OJJHOTO MYHHUIMIAIBHOTO MPABOBOIO aKTA.

TekcT meyataercs ¢ MOJYTOPHBIM MEXCTPOYHBIM MHTEPBAJIOM C OTCTYIIOM
OT 3arojioBKa B 2 HWHTEpBaja: CTPOKAa COCTOUT M3 66 MEYaTHBIX 3HAKOB IpU
BEPTUKAIBHOM pPAaCMOJIOKEHUU TeKcTa U 104 3HAKOB NOpU TOPU3OHTAIBHOM
pacnoioKeHUH TeKCTa, ab3al HauMHaeTcs ¢ 6 3HaKa.

Jlommyckaetcsl meyaTaTh TEKCT C OJAMHAPHBIM MEXCTPOYHBIM HHTEPBAJIOM,
eciM Ha Jiucte (Ipu OOBIYHOM HCIIOTHEHUHM) HE YMEIIAETCs MOCHEAHUM MyHKT (O
KOHTPOJIE 32 BBIITOJIHEHHEM MYHHUIIMIIAIIBHOTO TPAaBOBOT'0 aKTa).

3.2.2.3. CtpyKTypa TEKCTa MyHUIIUNIAIBLHOTO IPAaBOBOr'0 aKTa.

Texcr mnoctaHoBnenuss anmapara CoBeTa JENyTaTOB COAEPKUT, Kak
MPaBUJIO, KOHCTAaTUPYIOIIYI0O U IMOCTAHOBIISIIOIIYIO YacTH, TEKCT PACHOPSKEHUS
annapara CoBeTa JemyTaTOB - MOTHMBHPOBOYHYIO M paclopsSAuTeNbHYI. Ecnu
colepkaHue pacnopsbkeHust anmapata CoBera JenyTaToB HE HYKIAeTcs B
MOSICHEHUSIX, TO MOTUBUPOBOYHAS YACTh OTCYTCTBYET.
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[IpoexkThl MYHUIMNAIBHBIX MPABOBBIX AaKTOB B  KOHCTAaTUPYIONICH
(MOTUBUPOBOYHOM) 4YacTU MOTYT COJEpKaTh OIEHKY COCTOSIHUSA Jed MO
paccMmatpuBaeMoMy Borpocy. Ilpu 3ToM KoHCTaTupyiomas (MOTHUBUPOBOYHAS)
4acTh JIOJDKHA OBITh M3JI0KEHA KPaTKO M He MpeBblmath 1/3 moxkymenrta. Ccbuika
Ha 3aKOHOJATEJIbHbIE W HOPMATUBHBIE NPABOBBIE AKTHI, B CBSI3M C KOTOPHIMU
M3/1aeTCsl MyHULIMNAIbHBIN MpPaBOBOM aKT, paclojaraeTcs B 3aBUCUMOCTH OT HX
3HAYMMOCTH.

MoTuBHpOBOUYHAsT 4acTh pacropsikeHus anmapata CoBeTa NEMyTaToB HE
MMEET CHEIMaIbHbIX 3aBEPIIAOIIUX CIIOB.

Koncratupyromiass vacte mnocTaHOBJeHUs ammapara CoBera JemyTaToB
3aKaHYMBaeTCs cioBamu «ammapar CoBeTa JeMyTaTOB MYHMIIUIIAIBLHOTO OKpyTa
JIaHWTTOBCKUI MTOCTAHOBISET» U JBOCTOUHEM.

Koncratupyromniass (MOTUBUPOBOYHASI) 4YacTh, KaK MpPaBUJIO, HAYMHAETCS
cimoBamu «B mensx...», «B cBa3u...», «lnga peamuzanmu ... », «B cOOTBETCTBHUI
LU T

3aTeM B MOBEIUTENBbHOW (OpMe yKas3bIBaeTCs, KOMY KakHe JAelCTBUS
MPENUCHIBACTCS BHIITOJIHUTH U B KAKHE CPOKHU.

[TocTanoBnsromas (pacnopsauTeNbHas ) 4aCTh MOKET COCTOSITh U3 MyHKTOB.
Jlns petanu3anvyl OPEANHCHIBAEMBIX JEUCTBUM IMYHKTHI MOTYT JCIUTHCA Ha
MOANYHKTHI U a03alibl, a03a1l MOXKET BKJIIoUaTh B ceOst aeducel. Homepa myHKTOB
o0o3HayaroTcst apadCKkuMu nuppaMu Mo MOPSAKY, HOMEpP MOJAIMYHKTa COCTOUT M3
HOMEpa IyHKTa U TMOPSAJKOBOTO HOMEpa TMOJAMYHKTa uepe3 Touky. Aob3ail
reyaTaeTcsi ¢ KpacHOM CTPOKM C MPONMMCHOW OYyKBBI, APYTHMX OOO3HAUYEHHH HE
umeert. Jleguc neuaraercs ¢ KpaCHOM CTPOKHU U HAYMHAETCS C TpauyecKoro 3HaKa
«aeducy (-) 1 CTpOUHOU OYKBBI.

[IyHKTBI MYHUUMNAIBHBIX MPABOBBIX aAKTOB TPYNOUPYIOTCA IO UX
3HAYUMOCTH (OT HauboJiee 3HAUYUMBIX BOMPOCOB K BTOPOCTENEHHBIM) WM B
MOCJEA0BATEILHOCTH Pa3BUTHUSL TEMbl MYHUIIMTIATHHOTO MTPABOBOIO aKTa.

[Topyuenust (3amaHusi) JarOTCs € YKa3aHUEM JOJDKHOCTH U (pamuiuw,
HaIpuMep, IOPUCKOHCYIbTY-KOHCYIbTaHTy MBanosoi 1.B.

B tekcte xupHbIM HIpU(TOM BBIIETSIOTCS:

- TIOJIHO€ HAUMEHOBAHWE JOJDKHOCTH, (PaMUIMU U UHUIHAAIBI
MYHULIMTATBHBIX CITYKaIIUX, KOTOPBIM JAI0TCS TOPYUYEHUS;

- CPOKH UCIIOJIHEHUS;

- U PBI MO TEKCTY (CYMMBI BBIICIISIEMBIX CPEJICTB U T.11.);

- ¢aMuus MOHKHOCTHOTO JHIA, HA KOTOPOTO BO3JIOXKEH KOHTPOJIb 3a
BBITIOJTHEHUEM MYHUIUMIIAILHOTO MPABOBOTO aKTa;

- IOJIHO€ HAMMEHOBAHUE JOJKHOCTU, MHUIUAIBI U (aMUIUs JOJKHOCTHOTO
JU1a, TOANUCHIBAIOIIEr0 MyHUIIUTIATBHBIN IPAaBOBOM aKT.

3.2.2.4. IlpunoxeHue.

3.2.2.4.1. IlpunoxeHus K MyHULAIIAIBHOMY IIPABOBOMY aKTY SIBJISIIOTCS €T0
HEOTHEMJIEMOU YACTHIO.

[Ipy HaNMMYMKM HECKOJBKUX MPWIOKEHUN UX HyMepyroT. 3Hak HoMmepa (No)
nepes] NOps,AKOBEIMA HOMEpPaMH MPUIIOKEHUN HE CTABUTCA.

Hym™mepanuust cTpaHul NpuiaoKeHUl TPOU3BOJUTCS OTJAEIBHO OT HyMepaluu
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CTpaHUIl TEKCTa MyHULIAIIAIBHOTO IIPABOBOTO aKTa.

Kaxnoe mnpunokeHne HMEET CaMOCTOSATENBHYK) HYMEpALUHI0 CTPaHUL,
HAYMHAIONIYIOCA CO BTOPOW CTpaHuubl. Homepa cTpaHWII NOpOCTaBISIOTCS B
CepeiMHE BEpXHEro Imojs JucTa (KaKk TMpU BEPTUKAIbHOM, TaK U IMpHU
TOPU30HTAIBHOM PACIIOJIOKEHUU TEKCTA).

B BepxHeM mpaBoM yrily MEpBOM CTPAHULBI NPUIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPSAKOBBIA HOMEpP MPU HATUYMU HECKOJBKUX MPHUIIOKEHUN) K
pactiopsbkeHnro  anmapara CoBera  JemyTaTOB  MYHHLIMIAIBHOTO — OKpyra
JlaHUJIOBCKUI OT Ne ».

HasBanue MIPUIIOKEHUS TOJKHO COOTBETCTBOBATh HAa3BaHMIO,
IIPUBEICHHOMY B TEKCTE MYHULMITAJBHOIO MPABOBOTO AKTa.

3.2.2.4.2. TlpuyioxeHne K MyHHLIMIIAIbHOMY IIPaBOBOMY aKTy MOYKET UMETh
IIPUJIOKEHUE U SIBIIETCS €r0 HEOTHEMIIEMON YaCThIO.

[Ipy HaNMYMKM HECKOJBKUX MPWIOKEHUN UX HyMepyroT. 3Hak HoMmepa (No)
nepes NOPsSIAKOBEIMA HOMEPAaMU MPWJIOKEHNN HE CTABUTCS.

HymMmepanust cTpaHdln NpUIOKEHUN NPOJOJDKAETCS HYMEpPALMEN CTPAHMI
TEKCTa NPUIIOKEHHS K MYHULHIIAIIBHOMY NPAaBOBOMY aKTy (HOMEpa CTpaHHIL
MIPOCTABIIAIOTCS B CEPEIUHE BEPXHErO MOJIA JUCTa (KaK MPU BEPTUKAIBLHOM, TaK U
MIPU TOPU3OHTAIHLHOM PACTIOJIOKEHUU TEKCTA)).

B BepxHeM mpaBoM yrily MEpBOM CTPAHULBI NPUIOKEHUS YKa3bIBACTCS:
«IIpunoxenue (MOPSAKOBBIH HOMEpP MPU HATUYMU HECKOJBKUX MHPHUIIOKEHUN) K
[TopsinKy perucTpanuu TPYIOBBIX JOTOBOPOB, 3aKJIIOYAEMbIX padOTOAATENIAMH —
(buznyeckumMu JIALIAMU, HE SBJISFOIIAMUCS VHJIUBUY AJIbHBIMU
NpEeANpPUHUMATENSAIMA, C paOOTHUKAMM, perucrpauuud (axkta MOpeKpaleHus
TPYAOBOTO AOTOBOPAY.

Haspanue npuinoxeHus JOJKHO COOTBETCTBOBATH HA3BAHUIO MPUJIOKEHUS K
MYHHUIUIIAIBHOMY MTPAaBOBOMY aKTYy.

3.2.2.5. O0s13aTenbHbIe MYHKTHl MYHUIIUIAIBHOTO PABOBOI'0 aKTA.

MyHHUIMITAIBHBIE TPABOBBIE AKThI JOJIKHBI COJIEPKATH:

- TIOJIHbIE HAWMEHOBAHUS JOJDKHOCTEW U (pamMuiauil MyHUIUIMAIbHBIX
CIIY’KaIllluX, KOTOPBIM JIAE€TCS OPYUYECHHUE;

- CPOKH MCIIOJIHEHUS ITIOPYYECHUH;

- YKa3aHH€ O MPU3HAHUW YTPATUBIIMMH CUJIYy MYHUIHUNAIbHBIX IMPABOBBIX
aKTOB, MO0 UX OTACJIBbHBIX MyHKTOB, €CJIM BHOBb M3/1aBa€MbI MYHUIUIIATbHBIN
MPaBOBOM aKT UCKIIIOYAET AEHCTBUE PAHEE IPUHSITHIX;

- YKAa3aHHE O CHATUU C KOHTPOJI MYHHIMIAIBHOTO IIPABOBOIO aKTa B
Cllydyae €ro BBIMOJHEHUS MO0 NPUHATUA (M3JaHUS]) HOBOTO B3aMEH paHee
MIPUHSTOTO;

- TOpYYEHHs O KOHTPOJIE 3a BBINOJHEHHEM JAHHOIO MYHHUIUIIAIBHOTO
IIPAaBOBOTO AKTA.

3.2.2.6. IlopydyeHuss O KOHTPOJE 3a BBINOJHEHUEM MYHUIHUNAIBLHOIO
IIPAaBOBOTO AKTA.

KoHTpob 32 BBEIIOIHEHNEM MYHHUIMITAJIBHOIO IIPABOBOTO AKTa BO3JaraeTcs,
KaK NpaBUjIO, HAa pykoBoaurens anmapara CoBera AenmyTaTOB, MyHHIIMIAIbHBIX
CIIY’KaIllUX, KOTOPBIE MPEACTABUIN MPOEKT MyHHIIMIAIBHOTO IIPABOBOIO aKTa Ha
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paccMoTpeHrne pykoBoauTento anmnapara CoBera JOEMyTaToB B COOTBETCTBUU C
JTOJKHOCTHBIMH 00SI3aHHOCTSIMU.

[Ipu BHeCEHHH B MyHUIHNAJIbHBIA MPAaBOBOM aKT U3MEHEHUW, KOHTPOJIb 3a
€ro  BBIIIOJHEHUEM  BO3JIATAETCA  HA  MYHUMUWNAIBHOIO  CIYy>Kaulero,
OCYIIECTBIISIFOIIETO  KOHTPOJb 334  BBINOJHEHUEM  YTBEPKICHHOIO  paHeEe
MYHHUIUIIAIBHOTO MPABOBOrO aKTa.

3.2.2.7. IIyHKTBI O XOJI€ BBINOJHEHUS PAHEE MPUHATHIX MYHHIUIAIBHBIX
MPABOBBIX aKTOB.

B nmpoekTax MyHUIMNAIbHBIX MPABOBBIX AKTOB O XOJE BBINOJHEHUS PaHEE
MPUHATBIX MYHULMIAIBHBIX TPABOBBIX AaKTOB, B CJIy4a€ HEBBINOJIHEHUS
COoAEpKAIIMXCS B HUX MOPYUYECHUH, YKa3bIBAIOTCS NPUYUHBI CPbIBA 3aJaHUM, JUIIA,
BUHOBHBIE B 3TOM, MPHUMEHSIEMBIE K HHM B YCTAaHOBICHHOM IIOPSJKE MEPHI
TACHUTUIMHAPHON M MaTepUajibHOM OTBETCTBEHHOCTH, a TAaKX€ HOBBIE CpPOKH
BBINOJIHEHUS IOPYUYECHHUI.

K mpoekraMm Takux MyHUIUNAIBHBIX IPABOBBIX aKTOB MPUJIAraeTCs CIpaBKa
3a TMOJMNHCHIO JIOJPKHOCTHOTO JIMIA, BHOCHBIIErO0 IPOEKT MYHUIHUNAIBLHOIO
MPaBOBOIO aKTa, C YKa3aHHMEM T[PUYMH HEBBINIOJIHEHU W O0O0OCHOBaHUEM
HEOOXOJIMMOCTH MPOMJICHUSI CPOKOB HCIOJHEHUS MYHUIMNAIBHOTO MPABOBOIO
aKTa.

3.2.2.8. CtpykTypa u opopMIIEHHE JIUCTA COTIaCOBAHUSI.

K kaxnoMy NOpoekTy MYHUIHMOAIBHOTO MPAaBOBOIO aKTa HCIIOJIHUTEIb
3aMOJIHSIET JINCT COTJIAaCOBaHMS, KOTOPBIA IedaTaeTcsi Ha OOOpPOTHOM CTOpOHE
MOCJIETHETO JIMCTA MPOEKTA MyHULIMNIAJIBHOTO MTPABOBOTO AKTA.

PexBHU3HUTHI TUCTa COTTaCOBAHMS:

- UCTIOJTHUTEIIb;

- IPOEKT COTJIaCOBAaH;

- pa3ocnars.

Bce pekBusuthl (kpome «Pa3ocnaTey») neyataroTcs IpONUCHBIMU OyKBaMU B
MMEHUTEIIBHOM MaJeikKe.

PexBuszutr «UCIIOJIHUTEJIb» — yxka3piBaeTcsd HNOMKHOCTb, WHHIUAIBI,
dbamminss 1 HOMep TenedoHa MYHULIMNAIBHOTO CIIYXallero, MOArOTOBHUBIIETO
MPOEKT MYHHUIUITAIIBHOTO MPABOBOIO aKTa.

PexBusur «IIPOEKT COIJIACOBAH» — yka3sIBaloTCs JOJKHOCTH,
MHULNMANB U (aMUIUKM MYHUIMOATBHBIX CIyXalmux (YKa3aHHbIM B TEKCTE B
Ka4yeCTBE UCIOJTHUTENEH, KOTOPBIM IAIOTCS MOPYUCHHUS).

Buza m pgara cornacoBaHMs, MPOCTABJISIIOTCS CHHUMH YEPHUJIAMHU IS
OTJIMYHUS TTOJJTMHHUKA OT KOITHH.

Coucok AOJDKHOCTHBIX JIML, COTJIACOBBIBAIOIIMX MPOEKT MYHUIUNATBLHOIO
MPaBOBOI0 AKTA, OMPEAEISIETCS B KaKIOM KOHKPETHOM CIIy4ae UCIIOTHUTEIEM.

PekBusur «Pa3zocnarsy» neyaraercs B 1aTEIBHOM MAJCKE.

B cnmcok pacchUIKHA BKIIOYAIOTCS:

- MYHHUILUIAIBHBIE CIyXallMe, KOTOPbIE HAa3BaHbl B MYHULIHUNAIbHOM
MPAaBOBOM AaKT€ B KauyeCTBE MWCHOJHUTENEeW Wik OOsS3aHbl PYKOBOJCTBOBATHCS
JAHHBIM MYHUIUNAIBHBIM TPABOBBIM AaKTOM B CBOoed paboTe, a Takke
KOHTPOJUPOBATH €r0 BBIMOJIHEHHUE.
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- COTJIacyIoIle OPTaHbl BIACTH ropojia MOCKBBI U yUPEKICHUS.

B ToMm ciyuae, korjga aapecaTy AOJKHO OBITh OTHpPABIEHO OOJiee OJHOTO
AK3EMILISIPA, JETAETCA MOMETKA C YKa3aHUEM KOJIMYECTBA SK3EMILISIPOB.

B cnydae Hanmuuus TPUIOKEHUN K MYHUIUIAIBHOMY IPaBOBOMY akKTy,
HaIpaBJISIEMbIX HE BO BCE aJipeca, CIEAYEeT ClIeNaTh MOMETKY «0e3 MPUIOKEHUSS,
100 yKa3zaTh Kakoe U3 MPUII0KEHUN HAMpaBIISIETCSL.

OTBETCTBEHHOCTh 3a MPABUJIBHOCTh U TMOJHOTY CIHCKA PAaCChUIKM HECET
WCIIOJTHUTEb.

3.2.3. IlopsAnok coriiacoBaHus MPOEKTa MyHUIUMITAIIBHOTO MPABOBOTO aKTa.

3.2.3.1. IlpencraBieHne NOPOEKTA MYHHIMUIIAIBHOTO MPABOBOTO akTa Ha
COTJIaCOBAaHMUE.

[IpoekT MYHMIIMNIATBLHOIO IPABOBOTO aKTa BU3UPYETCS HCIOJIHUTENEM,
3aT€M PacChUIAETCS UCMIOJHUTEIEM Ha COTJIaCOBAHUE.

CornacoBaHue MPOEKTa MYHUIIUAMAIBHOTO MIPaBOBOTO aKTa
IOpUCKOHCYJIbTOM  ammapata (CoBeTa JEMyTaToB  OCYIIECTBISAETCS  MOCIE
MOJY4YEHUS BCEX COTIaCOBAHUM.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTb NPEACTABICHUA MPOECKTA
MYHUIIMTAIBHOTO MTPABOBOI'0 aKTa HA COIJIACOBAHUE BO3J1araeTcsl Ha UCIOIHUTEIIS.

[IpoekT MyHUIIUMIIAILHOTO TTPABOBOI'O aKTa HAMpPAaBJISETCS Ha COTJIaCOBaHUE
BMECTE C JJOKYMEHTOM, Ha OCHOBAaHHMU KOTOPOTO MOJATOTOBJIEH JIaHHBIM MPOEKT
(mopy4eHue Ha MOATOTOBKY JOKYMEHTA).

@®opmMbl OTHPABKH HA COTJIACOBAHUE MPOEKTAa MYHHIUIAIBLHOIO MPABOBOIO
akTa MOTYT OBITb pa3lWYHbIC: JIMYHBIE TIOCEIICHUS, KypbepcKas CBSA3b.
[IpuMeHeHue HPIEKTPOHHON MOYTHI, KAHAJIOB CBS3UM B paMKaxX JIOKAJIBHOU CETH,
(hakCUMMIIBHOM CBSI3M JJIS COTJIaCOBAHUSI HE IOy CKAETCA.

B umensx yckopeHHs Tmpolecca COTJIaCOBaHUS, WCIHOJHUTENb MOXKET
paccbulaTh MPOEKT MYHULUNAIBHOTO MPABOBOTO aKTa MapajljieiabHO, T.€.
HaIpPaBJISITh TPOEKT OJJHOBPEMEHHO HECKOJIBKUM COTJIACYIOUTUM.

3.2.3.3. Cpoku cornacoBaHus MPOEKTa MYHUIIUNATLHOTO TPABOBOT'O aKTa.

Cpok paccMOTpeHUs TMPOEKTa MYHHUIMNAIBHOTO MPABOBOIO  aKTa,
MPEJCTABICHHOTO HA COTJIaCOBaHME, HE JIOJKEH MPEBBIIATh TPEeX pabodyux AHEH ¢
MOMEHTA MOCTYIUICHUS TPOEKTa K COrIacyroeMy.

B ciyuae HemnpencTaBieHUs] UCIOIHUTENIO COTJIACyOUM UHGOPMAIUUA O
pe3yiibTaTax pacCMOTPEHHsS] MPOEKTa MYHUIUNAIBHOTO TMPABOBOTO aKTa B
YKa3aHHBIA CPOK, UCHOJHUTENb O(GOpMIIsieT B MPOU3BOJIBLHON (hOpME 3alKCKy Ha
uMsi pykoBoautTensi anmapata CoBeTra JemyTaToB O HECOONIOJEHUM CpOKa
COTJIaCOBAaHMS. 3amucKa MOAMUCHIBAETCS OTBETCTBEHHBIM HCMONHUTENEeM. Ha
nucte oopMIIeHU ieTaeTcsa HaAnuch: «CoriacoBaHue HE MOTYYEHOY.

CornacoBaHue JIEUCTBUTEIHLHO B TEUEHHE OJTHOTO MECSIIA.

B ciaydae HeoOXOauMOCTH MNPOJJIEHUS CPOKA COTJIACOBAHUS UCIIOIHUTEIh
oOpamaercss K COIMIACYIOIIEMY C MPOChOOM MOATBEPAUTH COTJIACOBAHUE, T.€.
MIPOBOJAUT MOBTOPHOE COTJIACOBAHUE.

[Ipy  NOBTOPHOM  MpEACTABICHUWM  HA  COTJIACOBAaHWE  MPOEKTa
MYHUILIMIAIBHOTO  MPABOBOTO  aKkTa, JOpabOTaHHOrO MO  3aMeYaHUsIM
COTJIACYIOIIMX, COTJIACOBAaHUE HE JOJKHO MPEBBIIATH OJHOTO pabouero JHs.
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3.2.3.4. OdopmieHue coriacoBaHusl MPOEKTa MYHUIUIIATILHOTO MPABOBOTO
aKTa.

CornacoBaHue  OCYIIECTBIISIETCS MYTEM  BHU3UPOBAaHUS: Ha  JIUCTE
opopMIIEHUSI  YKa3bIBAIOTCA  JOJKHOCTb, WHHUIMANbI, (aMiins, MOIIUCH
JOJKHOCTHOTO JIUIIA, COTJIACYIOIIEro MPOEKT, JaTa COrIaCOBAHUS.

[IpaBo coriacoBaHus MpOEKTa MYHUIUMIAIBHOTO MPABOBOTO aKTa HUMEIOT
MYHUILIMATbHBIE CIIyXalllie, PyKOBOJUTEIN OPraHOB BiacTU ropoia MOCKBBI U
YUpEKICHUIN Wiau nuia, opuimaisHo UX 3amennaronye. Buza 3aMmemaroniero iuia
JEUCTBYET HAa BPEMS BO3JIOKEHHS 00SI3aHHOCTEW pyKOBOIUTEIIS.

[Ipy HEOOXOIMMOCTH COTJIACOBAHMS MPOEKTa C OOJBIIUM KOJIMYECTBOM
COTJIACYIOIIMX, JJUCT COTJIACOBaHUSI MOXKET UMETh IpoiokeHue. Ha uncrtom nucre
cBepxy Jenaercss Haanuchk: «IlIpomoibkeHue ucTa COrJacoBaHUSI MPOEKTa
noctaHoBlieHus (pacrnopsbkenus) anmnapata Coserta gaenytaToB «O... (3aroJoBOK
MYHUIIMTAIBHOTO MTPABOBOIO aKTa)».

3.2.3.5. OdopmieHue pa3HOrIacuil K MPOEKTY MYHHUIUMIIAILHOTO MTPAaBOBOIO
aKTa.

B cnyuae Hanuuus OHO3HAYHBIX, HEOOJBIIUX MO 00bEMY 3aMEUYaHUU IO
MPOEKTY MYHUIIMIATBLHOTO MPABOBOTO aKTa, OHU YKA3bIBAIOTCS B TEKCTE MPOEKTa
(Ha mr000OM CBOOOJHOM MECTE), a Ha JIMCTE COIJIACOBAHUS PSAIOM C IOIIMUCHIO
yka3biBaeT: «C 3aMEYaHUSIMHU 110 MTYHKTY...».

Ecnu 3amedanusi 3HaUUTENbHBI 110 00BEMY WM TPEeOYIOT MOSICHEHUU, OHU
M3JIaraloTCcs Ha OTACJIIBHOM JIUCTE, a Ha JIUCTE COTJIaCOBaHUS PSAJOM C MOJMUCHIO
ykazbiBaercs: «C 3aMmeuaHusIMU. 3aMedaHus PUIararoTCs.

Ecnu 3ameuaHusi HOCSAT NMPUHIMIUATIBHBIA XapakTep, W COTJIACYIOIIHM C
UCIIOJHUTENIEM UMMEIOT pa3IMuHble TOYKU 3peHus, odQopmisercs JHUCT
pa3Horjacuil, a Ha JHCTE COIJIacOBaHUs yKa3biBaeTcs: «JIuct pasHormacuii
npuiaraeTcs». JIUCT pasHOrIacuil MOJMUCHIBACTCS MCIOIHUTENIEM U TepeaeTcs
Ha pacCMOTpEeHUE pyKoBoauTeNto annapaTta CoBeTa JIemyTaToB.

3.2.3.6. IloBTOpHOE COrIacoBaHWE MPOEKTA MYHUIHUMNAIBHOIO IMPAaBOBOIO
aKTa.

BHeceHue B MpoeKT MyHUIIUMTAIIBHOTO MPABOBOTO aKTa HE3HAYUTEIbHBIX, HE
MEHSIIOIUX CYTU aKTa U3BMEHEHUM, HE BJIeUeT 32 COOOM MOBTOPHOTO BU3UPOBAHUS.
B nanHOM ciydae MCHOJIHHUTENb JOJKEH COIJIAcOBaTh MPOEKT MYHHIIUIAILHOIO
MPABOBOT'0 aKTa C JOJPKHOCTHBIM JIMIIOM, BHECIIIUM 3aMEUaHMsi, BHECIITUM BOIPOC,
MPEJCTABUBIIUM MPOEKT, OPUCKOHCYILTOM arrapara CoBera JemyTaToB.

[Ipy mnosiBAeHUMH 3aMEUaHUii, HMEIOUIUMX MPUHIHUIUAIBLHOE 3HAYEHUE,
UCIIOJHUTENb JOJKEH 3aHOBO COTJIACOBATH MPOEKT CO BCEMH COTJIACYIOLIUMH.

OTBETCTBEHHOCTD 3a pelieHue 0 1enecoo0pa3HOCTH WiIn
HElIeJIeCO00Pa3HOCTH MTOBTOPHOTO COTIACOBAHUS HECET UCTIOTHUTENb.

3.2.3.7 JopaboTka MpoeKTa MYHHIIUIAILHOIO IPABOBOTO aKTa IOCIHE
COTJIACOBAHMSI.

JlopaOoTka mpoeKkTa MYHHUIMIIAILHOTO IPABOBOTO aKTa OCYIIECTBISAETCS
HCIIOJTHUTEIEM B TEUCHHE JIBYX JIHEH MOCIE COTJIACOBAaHUS BCEMU COTJIACYIOIIUMU.

OTBETCTBEHHOCTh 3a COOTBETCTBHE BHECEHHBIX HW3MEHEHHH B €IUHBII
AK3EMIUISP MPOEKTAa MYHHUIUMIIAILHOIO IPABOBOTO aKTa IO JOMOJHEHUSIM H
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3aMEYaHUsM COTJIACyIOIIUX BO3JIaraeTcsl Ha UCIIOJTHUTENS.

3.2.4. FOpuckoncynsT annapara CoBeTa AEMyTaTOB:

3.2.4.1. IIposepser:

- COOTBETCTBUE MPEACTABICHHOIO MPOEKTa MYHMIIMIAIBLHOTO MPaBOBOIO
akta (enepadbHbIM 3aKOHAM M HWHBIM HOPMAaTHBHBIM TPABOBBIM aKTaM
Poccuiickoit ®denepanu, 3aKOHaM W HMHBIM HOPMATUBHBIM MPABOBBIM aKTaM
ropoga MOCKBbI, MyHUIIUNTAIbHBIM HOPMATUBHBIM M WHBIM IMPABOBBIM aKTaM, B
TOM YHUCJIE PETYIUPYIONIUM BONPOCKHI MPOTUBOICUCTBUS KOPPYIIIIUH;

- YeTKOCTh U OJIHO3HAYHOCTH TOJIKOBaHUS ()OPMYJIHUPOBOK;

- HAJIM4ME B TEKCTE CChUIOK Ha (pefiepalibHble 3aKOHBI U UHBIE HOPMATHUBHBIC
npaBoBble akThl Poccuiickoit @Denepanuu, 3aKOHBI W HWHBIE HOPMAaTUBHbBIC
npaBoBble akThl ropoaa MockBbl Poccuiickorn ®deaepanuy, MyHULUITAIbHBIE
HOPMAaTUBHBIE U MHBIE MIPABOBHIE aKThl C TOUYHBIM YKa3aHHEM UX JaThl, HOMEpA U
Ha3BaHMUS;

- HaJIMYW€ MPU HEOOXOJUMOCTH MyHKTOB 00 OTMEHE WJIM U3MEHEHUU paHEe
MPUHATOrO MYHUIIMIAIBLHOTO MPaBOBOrO akTa, o(opMieHUE MOAMUCH, HAIUYUE
BCEX HEOOXOJMMBIX COTJIACOBaHWH (IMPaBOMOYHOCTH COIJIACOBABILETO, CPOK
JIEUCTBUS COTJIACOBAHMUS).

3.2.4.2. IlpoBOAWT  AHTHUKOPPYHNUHUOHHYK)  O3KCIEPTU3Y  MPOEKTOB
MYHULIMNAIbHBIX ~ HOPMATHUBHBIX  MPaBOBBIX AaKTOB B  COOTBETCTBUU C
YTBEPKJIECHHBIM MOPSIKOM, YCTAHOBIIEHHBIM annapaTtoM CoBeTa ey TaToB.

[Ipy MONIOKUTETHHOM PEIIEHUU MPOEKT MYHHIIUIAIBLHOTO MPAaBOBOrO aKTa
BU3UPYETCS U HAMPABIISIETCS COBETHUKY IO OPraHU3aIl[MOHHBIM BOIIPOCaM.

3.2.5. CoBETHHMK MO OPraHU3aLMOHHBIM BOIIPOCAM MPOBEPSIET:

- TPaBWIbHOCTh HCIMOJB30BaHUS OJlaHKA, HaJIUYME 3arojioBKa, €ro
COOTBETCTBHE COJCPKAHUIO TEKCTa, COOTHOIIEHHWE Pa3MEpPOB KOHCTATUPYHOLIEH
(MOTUBHUPOBOYHOI) U MOCTAHOBIISIIONIEH (PacOPSAIUTENbHON) YacTeil, CTPYKTYpPY
TEKCTa, HaJIMYMe OOS3aTeNIbHBIX NYHKTOB O KOHTPOJE, HAJIUYUE CCHUIOK H
MPUJIOKEHUHN, TPAaBUILHOCTh YKa3aHUSI HAMMEHOBAHUIM OpraHOB MCHOJHUTEIIbHOM
BJIACTU U YUPEKJECHUM, JOJBKHOCTEH JOIKHOCTHBIX JIUII, HATMYUE TMPUIOKEHUN U
MPaBUIBHOCTh UX O()OPMIICHHUSI, HAIMUKE JIUCTA COTIACOBAHUSI, CIUCOK PACCHUIKY;

- KOMILJIEKTHOCTh IIPEJACTaBIECHHBIX TOKYMEHTOB.

3.2.6. IIpoeKT MyHHUIMIAIBHOTO IPABOBOTO aKTa, MPEICTABICHHBIN C
OTCTYIUICHHEM OT YCTAHOBJICHHBIX HACTOSIIHUM pa3feiaoM TpeOOBaHUM, B TEUEHUE
TpeX JAHEH MOAJIEKUT BO3BPATY C YKAa3aHUEM 3aMEUYaHU.

3.2.7. IloaroToBKa MPOEKTa MYHHUIUIIAIIBHOTO IPABOBOIO aKTa.

[IpoekT MyHUIIMTIATBLHOTO MPABOBOIO akTa OPOPMIISIETCS UCIOJHUTEIEM B
COOTBETCTBHHM C TpeOOBAHUSIMU HacTosIIIero Pernamenra.

3arojloBOK, TEKCT WU MPUIONKEHUS MNPOEKTa MYHUIUIAIBHOTO IMPaBOBOTO
aKTa JOJKHBI OBITh MOAroTOBIIEHBI B (popmare Microsoft Word Bepcuu He HUXKe
6.0 unu nocnexnyromue. [Ipu aTom popmupyercs ¢aiin, KOTOPbIA BKIIOYAECT:

- TEKCT MPOEKTa MYHUIUIIAILHOTO MPABOBOTO aKTa;

- JINCT COTJIaCOBAHUS;

- HEMOCPEICTBEHHBIE MPUJIOKEHUSI K MTPOCKTY MYHULIUIIAIBHOTO MPABOBOIO
akTa (MpU UX HAJTUYUN).
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[lepBblii JTUCT MpOEKTa MYHMIIMIAIBLHOIO MPaBOBOrO akTa odopmisercs
cleayronmM 00pa3zom: BepxHee noje - 4,0 cM; HibkHee nosie - 2,0 cM; JeBoe moie -
3,0 cM; mpaBoe mogie - 1,5 cm.

3aroJIOBOK MPOEKTa MYHUIHMNAIBHOIO MPABOBOrO aKTa Iedaraercd Ha [2
CTPOKE MEPBOTro JIMCTa MPOEKTa, Ha paccTosiHUU 3,0 cM OT JeBOro Kpas jiucta (6e3
KPaCHOM CTPOKH) ¢ MEKCTPOUHBIM MHTEPBAJIOM 1, €ro mpaBasi rpaHUIla HAXOUTCS
Ha paccrossauu 10-11 cm oT neBoro kpas nucta. [[nmHa 3aronoBka B OTHOM CTPOKE
cocTaBisieT He OoJiee 30 meyaTHBIX 3HAKOB. 3arojIOBOK BEIPABHUBAETCS TAK, YTOOBI
COCTOSITh U3 CTPOK OJIMHAKOBOM IIMPHUHBI 32 HUCKIIOYEHUEM MOCJIEAHEH CTPOKH,
P 3TOM JOMYCKaeTCsl UCIOIb30BaHUE IMEPEHOCOB. 3aroiOBOK HMMEET >KUPHOE
HauepTaHue. B KoHIle 3arooBKa TOUKa HE CTAaBUTCS.

Jlanee Ha paccrosHuM 1,5 CM OT HHXKHETO Kpasli 3arojioBKa clieyeT
OCHOBHOE COjiep>KaHHe JoKyMmMeHTa. Bce ab3aiibl JOKyMeHTa BBIPABHUBAIOTCS Tak,
yTOOBl CTPOKM HMENH OJIMHAKOBYIO IIMPUHY, 3a HCKIIOUEHUEM IMEepBOU W
nocieAHed cTpok ab3ama. AO3al HAUMHAETCS C KPacHOM CTPOKH, BeIWYMHA
oTcTyna KoTopou - 1,2 cm. TekcT, kak mpaBuiIo, neyaraercs ¢ 1,5 MeKCTPOUYHBIM
WHTEPBAJIOM.

B cnyuae, eciiu TOKYMEHT HE YMEIIA€TCSl HA OJTHOM JIUCTE, OCTaTbHOU TEKCT
JOKyMEHTa oopMIIIeTCSl Ha CTaHAapTHBIX Juctax popmara A4 (297 x 210 mm).
Pasmepsl monen ceepxy u cHu3y - 2,0 ¢M, ciieBa M CIpaBa B 3aBUCUMOCTH OT
pacrosoxxeHust Tekcta Ha ucte. Co CTOPOHBI MPOIIMBKU CTPAHUILIBI YUCTOE TOJIE -
3,0 cM, MPOTUBOIONOKHBIA Kpail cTpaHulel — 1,5 cm. Bee ab3aibl JoKkymMeHTa Ha
BTOPOl U TMOCJIEAYIOMIMX CTpaHUIaX (GOPMATUPYIOTCS TaKKe Kak U Ha MEPBOM
JUCTE MPOEKTa MYHUITUTNIATBLHOIO MPABOBOTO aKTa.

Ha mocnegneM nucTe TeKCcTa MPOEKTa MYHHUIIMIAIBLHOTO MPaBOBOIO aKTa
nepes; MyHKTOM O BO3JI0KEHUU KOHTPOJIS JOJKHO OBITh HE MEHEE IBYX CTPOK
MpEeAbIIYIIErO MyHKTA.

3.2.8. Ilopanok mpeacTaBiaeHUs] TPOEKTa MyHULIMIIAIIBHOTO MIPABOBOIO aKTa
JUTSL pPACCMOTPEHUS U YTBEPKICHUS.

Pemienrie 0 TOTOBHOCTM MPOEKTa MYHHUIMIIAIBHOTO IPABOBOTO aKTa K
MPEJCTABICHHUIO HA MOIMUCH MPUHUMAET UCTIOTHUTEb.

[lognucanHplii WM OTKJIOHEHHBIM pykoBoauTeneM anmnapata Coeta
JIEyTaTOB MYHUIIMNAIbHBI TPaBOBOM aKT TMOCTYHaeT K COBETHUKY MO
OpraHU3alMOHHBIM BOTIPOCAM.

3.2.9. [opaboTka mnpoeKTa MYHHUIMIIAJLHOTO MPABOBOTO aKTa IOCIHE
paccMOTpeHust ero pykoBoauTenem anmapata CoBeTa JenmyTaTOB WM JIMIIOM,
WCIIOJHSIOIIUM €0 MOJTHOMOYHS.

MyHunMnanbHeI TPaBOBOM aKT C 3aMEUaHMSIMU PYKOBOJIUTENS ammnapara
CoBeTa AenyTaTOB WJIM JIMIA, UCIIOTHSIONIETO €ro MOJHOMOYUS, 10padaThiBaeTCs
UCIIOJHUTENIEM C Y4€TOM BBICKAa3aHHBIX 3aMEUaHHW W JIOMOJTHEHUW B CpPOK, HE
MPEBBIIAIOIMINN ABYX pabouyux AHEH, KpoMe Clly4aeB, KOTJla PYKOBOJHUTEIEM
anmapata CoBeTa JenyTaTOB WM JIMIA, WCHOJHSIOUIETO €ro MOJHOMOYHS,
YCTaHOBJIEH HHOU CPOK.

[Tocne nopabOTKH MPOEKT MYHUIUMIIATILHOTO MPABOBOTO aKTa JOJIKEH OBbITh
3aBU3UPOBAH JIMIIOM, BHECIIUM BOMIPOC, MPEICTABUBIIUM MPOEKT, UCTIOJHUTEIIEM.
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[IpoeKT MyHHIIMTIAIBHOTO MPABOBOTO aKTa, MOAMUCAHHBIN PYKOBOIUTEIEM
annapara CoBera [emyTaTOB IOCIE JOPaOOTKH, MOCTyHNAeT K COBETHUKY II0
OpPraHHU3aLMOHHBIM BOIIPOCAM.

3.2.10. [Toanucanne MyHUIUAIAIBHOTO IIPABOBOTO AKTA.

MyHHUIMITAIBHBIE TTPABOBBIE AKTHl MOAMUCHIBAET PYKOBOJMTEND armapara
CoBeTa 1enyTaToB WIH JINLO, UCIIOIHSAIONIEE €T0 ITOJTHOMOYHS.

B cnywae, korma MyHUIMNAIbHBIM MPABOBOM aKT TMOJNHWCAH JIUIOM,
WCIIOJHSAIOIIMM TIOJJHOMOYMS pykKoBoaurtens anmapata CoBera JemyTarTos,
PEKBU3UT «IOJMHUCH» OQopMisieTcs claeAyromuM obpa3zom: «McnomHsrommii
IIOJTHOMOYHS pyKoBoauTenst anmapatra CoBera JEmyTaToB — MYHMIIMIIAJIBHOIO
oKkpyra J[aHuIOBCKU» U Janee YKa3bIBalOTCs €ro MHUIMAIBI U (paMumus.

3.3. Peructpanms, pacceuika u (HOPMUpPOBAHHE JEJI MYHHUIUIMAIBHBIX
MPaBOBBIX aKTOB.

3.3.1. MyHununanbHble IPaBOBBIE AKThI MTOCIE UX MOANUCAHUS EPEIAOTCA
COBETHHUKY 10 OPraHU3alMOHHBIM BOIIPOCAM, HA X PETUCTpALUI0, OpopMIIEeHUE U
PACCBUIKY COTJIACHO CIIUCKY PACCBUIKH B JBYXJIHEBHBIN CPOK.

BHecenue kakux-nmu00 UCHpaBICHUM B MOANUCAHHBbIE MYHHIIUNAIbHbBIC
IIPABOBBIE AKTHI HE JIOITYCKAETCH.

3.3.2. Peructpauusi MyHUUUNAIbHBIX IPABOBBIX AKTOB MPOU3BOJUTCS B
COOTBETCTBMM C HOMEHKJIATYpPOW JI€J1 B TE€YEHHE IoJa B NOPSNKE BO3PACTAHUSA
HOMEPOB.

JlaToli MyHUIMIIAIBHOTO MPABOBOrO AKTA SIBISETCSA JaTa WX PETUCTPaLNH,
KOTOpas, KaK IPaBUJIO, JOJKHA COBIIANATH C NATOW MOAIIMCAHMUS.

3.3.3. Pacchuika MyHUIIMIIATBHOTO TPABOBOTO AKTa.

[TonnucaHHbli  MYHULMIAIBHBI  MPABOBOM  aKT  pacchUlaeTcsi B
COOTBETCTBMM CO CIMCKOM PAacChUIKM B TPEXIHEBHBIM CpPOK CO JHSA €ro
ITOJIMICAHMS.

Paccpuiky MyHUIIMITAIIBHOTO IMPABOBOTO aKTa OCYIIECTBISET COBETHHK I10
OpPraHHU3aLMOHHBIM BOIIPOCAM.

Ha xaxxmoM sk3eMIuisipe paccpulaéMOro MYHMIIMIIAJIBHOIO ITPAaBOBOIO aKTa
npocrasisiercss Haanuch «BepHo» mim «Komus BepHa», KOTOpas 3aBepsieTcs
neyarbr0  «Jlns  OpraHu3alMOHHO-PACIOPAAUTENBHBIX  JTOKYMEHTOBY». [Ipu
pacChUIKE MYHUUMIIAJIBHOTO IIPAaBOBOIO aKTa B CTOPOHHHME OpPraHU3aLNH
3aBEpUTENbHAS HAAMUCh, KpoMe cioB «BepHo» mnm «Komusa BepHa», comepKuT
JOJKHOCTb, WHUIMANBI, (DAMUINI0O MYHUIIMTATBHOTO CIY’KAIllero, 3aBEPUBIIETO
JOKYMEHT.

3.3.4. ®opMupoOBaHUE [1€]I MyHUIIUNATbHBIX TPABOBBIX AKTOB.

[lognucanHple MyHUIUIAIBHBIE MPABOBBIE AaKThl  (QOPMUPYIOTCS B
OTZEJIbHBIE JI€]Ia B TEUEHHE I'OJa B IOPSAIKE BO3PACTaHNUSI HOMEPOB B COOTBETCTBUU
C YCTaHOBJIEHHBIM IOPSIAKOM PETUCTPALIMM U HOMEHKJIATypOH JEl.

Jlenno MyHUIIMNAIbHOTO MPABOBOI'O aKTa BKIIIOYAET B CEO:

- HOJJIMHHUK MYHHUIMITIAIIBHOTO MPABOBOIr0 aKTa;

- IPUIOKEHUS K MYHULIUTIAIBHOMY IIPAaBOBOMY aKTYy;

- JIUCTHI COTJIACOBAHUM U JIUCTHI Pa3HOIJIACUM (€CIIH UMEIOTCS).

Mynununanbible ciyxamue — anmapara CoBeTa JenyTaToB OO0s3aHbI
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COXPaHSTh MOCTYIMUBIINE 3aBEPEHHBIC KOMMU MYHUIIMIATBHBIX MPABOBBIX AKTOB,
Kacarolrecss UX JIeATEeIbHOCTH, 10 MUHOBaHUS HaJOOHOCTH, HO HE MEHEee ISATU
JIET, TIOCJI€ YEr0 KOMUU MOTYT ObITh YHUUYTOKEHBI B YCTAHOBJICHHOM MOPSIIKE.

3.3.5. 3aMeHa pa30CIaHHBIX OSK3EMIUIIPOB MYHUIHMNAIbHBIX IPABOBBIX
aKTOB.

3aMeHa pa30CIaHHBIX SK3EMIUISIPOB MYHUIIUIIAIBHBIX MPABOBBIX aKTOB MPHU
oOHapyxeHun ophorpapuyeckux UM TEXHUYECKUX OIIMOOK MOXKET ObITh
IIPOU3BEJEHA TOJIBKO MO MOPYUYEHHUIO pyKoBoauTens annapara CoBeTa JemyTaToB
WU JIMIA, UCTIOJHSIONMIETO ero nojaHomouus. [Ipu HeoOXoauMOCTH HCIIpaBIEHUS
(3aMeHbI) JJake OJHOTO CJIOBA WJIM 3HaKa MPOM3BOJUTCS 3aMEHA IOJHOrO JIMCTa
MYHUIIMIAIBHOTO MPABOBOTO aKTa, MPU ATOM COXPAHSIETCS HyMEpalusi CTPaHHUIL
MYHUILIMTAIHHOTO MTPAaBOBOIO AKTA.

B »tom caydae wucnonHuTenb  0oQOpMISET, 3aMEHSIEMBI  JIUCT
MYHUIMIIATBHOTO MpPaBOBOTO aKTa, CIEAYIOIUM 00pa3oM: Ha BEpPXHEM IIOJIe
HOBOTO (M3MEHEHHOTO) JUCTa Jienaercs Haanuch «B3ameH paszociaHHOro» (mpu
3aMEHEe HECKOJbKHX JIMCTOB HAAMNMUCh JI€JaeTCsl Ha KaXKIOM CcTpaHuUE) u
yKa3bIBaeTCsl JaTa, HOMEP M Ha3BaHWE MYHULHUIIAJBHOTO IPABOBOIO AaKTa, B
KOTOPOM IPOU3BOJUTCS 3aMEHa JIUCTOB (MPU 3aMEHE MEpPBOM CTPAHMIBI — JaTy,
HOMED U Ha3BaHUE YKa3bIBATh HE 0053aTEIBHO).

Jleno MyHUIIMTIATBHOTO MPAaBOBOrO akTa (MOMJMHHUK) AOMOIHSAETCS HOBBIM
(M3MEHEHHBIM) JIUCTOM (JIUCTAMM).

3.3.6. XpaHeHne NONINHHUKOB MYHUIIUNATbHBIX ITPABOBBIX AKTOB.

[ToqMMHHUKN MYHULIMNAIBHBIX MPABOBBIX aKTOB XPAHATCS y COBETHUKA IO
OpraHU3alMOHHBIM BOMPOCAM B TE€UEHHE CPOKOB, YCTAHOBJICHHBIX HOMEHKJIATYPOU
1IeJ1, 3aTeM MepealoTcsa Ha XpaHeHue B apxuB amnmnapaTta CoBera JenyTaToB.

3.4. BHeceHHE U3MEHEHUI B MYHULMITAJIBHBIA ITPAaBOBOM aKT, OTMEHA WU
MPU3HAHUE YTPATUBIIUM CHIIy MYHULIMIAIBHOTO MTPABOBOIO aKTa.

3.4.1. 3meHeHus1 BHOCATCA TOJIBKO B MEPBOHAYAIBHBIA MYHULIHMNAIbHBINA
IIPaBOBOM aKT. BHeceHWe W3MEHEHHW B MYHHLMNAIbHBIM IMPaBOBOM akT «O
BHECEHUU M3MEHEHUN» He nomyckaetcs. [IpaBuia opopmiieHUs MyHUIIUTATBHBIX
MPABOBBIX AKTOB O BHECEHHWHM W3MEHEHHUM B MYHHUIIMNAIbHBIE IMPABOBBIE AKTHI
MIPUBE/ICHBI B MPUJIOKEHUHU K HacTosiieMy PernameHnry.

3.4.2. BHeceHnEM N3MEHEHUI B MyHULIMIIAIBHBIN IPABOBOM aKT CUUTAETC:

- JIONOJIHEHHWE MYHHUIMMOAJIBHOTO TPAaBOBOIO aKTa CTPYKTYPHBIMHU
sreMeHTaMH (MyHKTaMH, MOJAMYHKTaMHU, a03anamu, negucaMu), NPUI0KEHUSIMH,
cioBaMu, nudppamu;

- 3aMeHa cJIoB, udp;

- W3JI0)KEHHUE B HOBOM pEAaKlMHM 3arojioBKa, MOTHBUPOBOYHOH YaCTH,
CTPYKTYpPHOTO 3JieMeHTa (IyHKTa, ad3ala, aeduca), IpuiIoKeHHUS;

- HCKJIFOYEHHUE U3 TEKCTa MyHULUMIIAJIBLHOrO MPaBOBOIrO aKTa CJIOB, HUQp.

3.4.3. MyHuuunaibHbld TPaBOBOM aKT H3JAETCS B HOBOW pPEHAKIUU C
OJIHOBPEMEHHBIM MPU3HAHHEM YTPATUBIIUM CHUJIy paHee JeCTBOBABIIETO
MYHUILIMIATBHOTO MIPABOBOr'0 aKTa B CIIy4asiX, €CIIH:

- HeoOXOaMMO  BHECTM  M3MEHEHHs, Tpelylolue  nepepadoTKH
MYHUIMIIAIBHOTO MPAaBOBOIO AaKTa MO CYWECTBY W HE IMO3BOJSIOIINE
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OTrpaHUYMTHCS HOBOW peAAaKIMEN OTAEIbHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HEoOXOJMMO BHECTH B MYHHULMNAIBHBIA MPaBOBOM akT H3MEHEHUS,
3aTparuBaroIlye MTOYTH BCE €r0 CTPYKTYPHBIE JIEMEHTHI;

- COXpaHSAIOT 3HAYEHUE TOJBKO OTHEIbHBIE CTPYKTYpPHBIE 3JIEMEHTHI
MYHUIMIIATBHOTO MPaBOBOrO aKTa, MPUYEM YaCTHYHO;

- HEoOXOJMMO BHECTH HW3MEHEHUS B MYHHUIMMIAIBHBIA NpPaBOBOM axT,
MPU3HAHHBIN YTPATUBIIUM CUIIY B HEOTAEIUMOMN YaCTH.

3.4.4. YTpatuBmuM CHITy IPU3HAETCS MyHULIAIIAIBHBIA IPABOBOM aKT:

- BBIIIOJIHCHHBIN;

- (paKTUYECKU YyTPATUBIIUNA CHITY;

- OIPaHUYEHHOTO CPOKa JIEUCTBHSI, €CIIU CPOK €ro JAEUCTBUS UCTEK;

- B CBSI3U C U3MEHEHHMEM 3aKOHOATENIbCTBA.

MyHUIMnanbHbIA PaBOBOM aKT MPU3HAETCS YTPATUBLIMM CHIIy C MOMEHTA
BBIX0/Ia OTMEHSIOIIET0 MyHUIIMIIATIHLHOTO IPAaBOBOI'0 aKTa, €CJIM B HEM HE yKa3aHo
WHOE.

3.4.5. MyHUIIUTIanbHBINA TPABOBOM aKT MOXKET OBITh OTMEHEH:

- 10 PELIEHHUIO Cy1a;

- 10 aKTy MPOKYPOPCKOI'0 pearnpoBaHMUs;

- 10 PELICHHIO YIIOJHOMOYEHHOTO OpraHa roCyJapCTBEHHOW BIIACTH TOpoOAa
MockBbl (B 4YacTH, peryjJupymoolled OCyIIEeCTBICEHHE OpraHaMH MECTHOIO
CaMOYIIPaBJIE€HUSI OTAEJBbHBIX MNOJHOMOYMM ropoja MOCKBBI, NEpeAaHHBIX UM
3aKOHaMH ropojia MOCKBbI):

- IO pEelIEHUIO pyKoBoauTeENs annapara CoBeTa JenyTaToB.

3.4.6. Ecim B MyHHIUMIAIBHOM IPABOBOM aKT€ HMEIOTCA IYHKTHI,
KOTOPBIMU MPU3HABAIUCH YTPATUBIIMMH CUJIY paHee M3JaHHble MyHUIUIAIbHbIC
IIPaBOBBIE AKThI, TO MPHU HEOOXOJMMOCTH MPHU3HATH YTPATUBLIUM CUJY JAHHBIN
MYHULMIAIbHBIA MPAaBOBOW aKT, OH NMPHU3HAETCA YTPATUBLIUM CHUJTy HOJHOCTBIO
HE3aBUCUMO OT HAJIMYMsI B HEM TAKUX ITYHKTOB.

Ecnu noanexamuii npu3HAHUIO YTPATUBIIUM CUJY MYHKT, MOAMYHKT WJIU
ab3all COIEpKUT yKa3aHHWE Ha NPHIOKEHHE, KOTOPOE COOTBETCTBEHHO JOJKHO
YTPAaTUTh CUJIy, TO MPU3HAETCS YTPATUBIIMM CHUJIY TOJIBKO 3TOT IIYHKT, 3TOT
MNOJAIYHKT WJIM 3TOT al3all, a MPUJIOKEHHE OTAEIbHO HE YKa3bIBAETCS, XOTS OHO
TOXe OyJEeT CUNTAThCS YTPATUBILIUM CHITY.

Ecnu B myHKTe, NOANYHKTE WM ab3alle MyHHUIIMIAIBHOTO MPABOBOTO aKTa
HapsAy C YTBEpPXKICHHEM MPUIOKEHUs COJEepKaTcs yKa3aHus, Kacaroluecs
APYrUX BOIPOCOB, COXPAHSAIOIIMX CBOE 3HAYECHHE, a MPUIOKEHUE IOJJICKUT
NPU3HAHUIO YTPATUBUIMM CHIIy IOJIHOCTBIO, TO TNPU3HAETCS YTPATUBLIUM CHILY
ATOT NYHKT, 3TOT MOAMYHKT MJIM 3TOT al3al] TOJBKO B YacTH, OTHOCSILEWCS K
MPUIOKEHUIO.

3.4.7. OT™MeHa MM NMpPU3HAHNAE YTPATUBIIMMU CWIY ITYHKTOB, ITIOJITYHKTOB,
a03aiieB (CTPYKTYpPHBIX SJIEMEHTOB) OTMEHSET WJIM NpEeKpalaer JelcTBUe
CTPYKTYPHOTO 3JIEMEHTAa MYHHUIIMIAIBHOIO IIPABOBOIO aKTa COOTBETCTBEHHO,
CO3Ja€T HOBYIO PENAKLIUI0O MYHHUIUITAIBHOTO MPABOBOIO AaKTa W HE SBILIETCA
BHECEHUEM HU3MEHEHUM.
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4. OdopmiieHne ci1y:;keOHbIX J0KYMEeHTOB anmnapata CoBera JenyTaTros

4.1. O6mue TpeboBaHusl K 0(HOPMIIEHUIO CIYKEOHBIX TJOKYMEHTOB aIlapara
Cosera nenyTaros.

4.1.1. CnyxeOuble noKyMeHTbl anmapata CoBeTa JemyTaTtoB (MHUChMa,
JOKJIQJIHBIE 3alKMCKU, CITY>KEOHBIE 3aMKCKHU, CIPaBKHU, MPOTOKOJbI, 3a4BKH, AKTHI,
3asBJICHUS] U T.JI.) COCTaBJISIOTCS, OQOPMIISIOTCS U XPAHITCA CTPYKTYPHBIMH
NoJpa3ieNeHus MU (1aee — CIayKeOHble JOKYMEHThI) B COOTBETCTBUHU C
HACTOSAIIUM Pa3EIOM.

4.1.2. CnyxebOnble JOKyMeHTHl odopmisitorcst B popmare Microsoft Word
Bepcur He HKe 6.0 win nocieayome, ¢ ucnoiab3oBanueM mpudToB Times New
Roman pa3zmepom 12-14 kernei, oqfuHaApHBIM MEKCTPOUYHBIM HHTEPBaIOM. Hauamno
a03aila yctaHaBiauBaeTcs yepe3 12,7 MM OT I'paHUIlbI JIEBOTO MOJISI TOKYMEHTA.

Pa3Mepsl moneit kaxaoro aucta 10KyMeHTa, 0(hOPMIIEHHOTO KaK Ha OJIaHKe,
Tak ¥ 0€3 Hero, JJOJDKHBI OBITE HE MEHEE, MM:

20 — neBoe

10 — npaBoe

20 — BepxHee

20 — HIKHEE.

Pa3meps! noseit mpu odpopmiIeHUN TOKyMEHTa ¢ 000OPOTHOM CTOPOHBI JIUCTA,
MM:

10 — neBoe

20 — mpaBoe

BepxHee 1 HIDKHUE TIOJISI OCTAIOTCA 0€3 U3MEHEHUH.

4.1.3. CiyxeOHble TOKyMEHTHI B (hopMe muceM oQopMIISIOTCS Ha OaHKax
yTBEpKJIEHHOTO o0Opa3ua (manee — OmaHku Jis nucem). [lucbma U WHBIE
CIIy>KeOHbIE JOKYMEHTBl IOJDKHBl HMETh OINPENENCHHbIA COCTaB PEKBU3UTOB,
PACIIONOKEHHBIX B MOPSAJKE, YCTAHOBICHHOM HACTOSIIIIUM Pa3/IesIOM.

4.1.4. B anmapate CoBeTa JeNyTaTOB UCHOJIB3YIOTCS OJIAHKU JUIsl TuceM Oe3
yKa3aHusl JOJDKHOCTU pyKoBojutens anmapata CoBeTa JEMyTaToB — «ammapar
CoBeTta JemyTaToB  MYHHIUINAIbHOTO OKpyra JlanunmoBckuit». I[lpumenenue
OJIaHKOB JIOMyCKaeTCsl  JIMIOM, HCIOJHSIONIMM TIOJIHOMOYHUS PYKOBOJIUTENS
arnmapara CoBera JIenyTaToB.

4.1.5. lna odopmieHus nopyueHuil (3agaHuil) UCHONb3yeTcs OJaHK st
PE30JTIOIIHIA:

- C yKa3aHHMEM JOJDKHOCTH pykKoBoauTens ammapara CoBeTa JemyTaToOB —
«PykoBogutens amnmapara CoBeTra JemyTaTOB MYHUIUNAIBHOTO  OKpyra
JanunoBckuit». [IpuMenenue OnaHKOB gomyckaercss PykoBoauTtenem armapara
Cosera nenyTaTos;

- 0e3 ykaszaHus JOJDKHOCTH pyKoBojutens amnmnapata CoBera JIeMyTaToB —
«anmapat CoBeTa JemMyTaToB MYHULIMNIAIBHOTO OKpyra JlaHUITOBCKUID».
[Ipumenenue OJIAHKOB JOMYCKAaeTCsl JIUIIOM, HWCIOJHSAIONIUM  TOJHOMOYUS
pykoBoauTens anmnapara CoBera JemyTaToB.

4.1.6. Ha Omankax g 0OHCEM M PE30JIONUNA pa3Mmeniaercs repo
MYHUILIMIAIBHOTO OKPYTa.
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4.1.7. bnanku nuceM U PE30JIIONUNA HU3TOTABIMBAIOTCS TUNOrPadCKUM
cnocobom Ha Oymare ¢opmaTtoM cooTBerctBeHHO A4 (210 x 297 mMm) u
A6 (105 x 148 mm).

4.1.8. CoBETHMK II0 OpPraHU3alMOHHBIM BONpPOCaM N0 TMOPYYEHHIO
pykoBoautens ammapata CoBeTa JeNyTaToB pa3paldaThIBa€T MaKeThl OJAaHKOB
MHCEM M PE30JIIOLUUM, U TMPENCTABISET WX Ha YTBEPKACHUE PYKOBOIUTEIIO
arnmapara CoBera JIenyTaToB.

4.1.9. Jlna BeneHus NEPENUCKH MEXAY JAODKHOCTHBIMU JIMIIAMH U
pykoBoauTeneM amnmapara CoBera JeNnyTaToB («BHYTPEHHSS MEpPEenucKa) OJIaHKu
MHCEM HE MPUMEHSIOTCS. «BHYTpeHHsIs» mnepenucka opopMIISIETCS Ha MPOCTHIX
nucrtax Oymaru gpopmata A4.

4.2. PeKBU3UTBHI CIIyKEOHBIX TOKYMEHTOB.

4.2.1. Tlpu coctaBiaeHUU U OQOPMIICHUU CITYKEOHBIX TOKYMEHTOB JOJIKHBI
coOmo1aThCs TPEOOBAHMS U MpPaBHiia, 00ECIIEUUBAIOIINE UX IOPUIUUYECKYIO CUILY,
CIOCOOCTBYIOLIME ONEepPaTUBHOMY UCITOJTHEHUIO U NOCJEeAYIOIIEMY
UCIIOJB30BAaHUIO B CIPABOYHBIX IEJSIX, @ TAKXKE CO3JIaHUI0 MPEANOCHUIKUA IS
MaIIMHHONW 00pa00TKH HHPOPMAIIHH.

OO0s3aTeIbHBIMU  PEKBU3UTAMU JIOKYMEHTOB SIBJISIFOTCS: HAaUMEHOBaHUE
OopraHu3alMd  (JIOJDKHOCTHOTO  JIMIA) — aBTOpa JOKyMEHTa, Jara u
pPEruCTpallMOHHBI HOMEp, TEKCT, MOAMHUChH, Medarh (B ClaydasX, TpeOyrOIIuX
JIOTIOJIHUTENIBHOTO Y1I0CTOBEPEHHUS JOKYMEHTA).

PexBU3UTHI CIy)KEOHBIX JTOKYMEHTOB OTAENSIOTCS IpYr OT Jpyra 2 — 3
MEKCTPOYHBIMU UHTEPBAJIAMH.

4.2.2. HanMeHOBaHME BHJIa CIIYKE€OHOTO TOKYMEHTa YKa3bIBaeTCs Ha BCEX
JOKyMEHTaX (aKT, MPOTOKOJ, CIpaBKa, 3asBIEHHE U T.J1.) KpOME MHCEM H
«BHYTPEHHEN» IIEPENUCKHU.

4.2.3. Jlatoii cmyXeOHOro JOKyMEHTa B 3aBUCHMOCTM OT €ro BHJA H
Ha3HAYCHUS SIBIISIETCS:

- JlaTa IOANHUCAHMS;

- JlaTa perucTpaiuu;

- 1aTta cocTaByieHUs (IPUHATHS PEIICHUS ) — JIJIsl IPOTOKOJIOB COBEIIaHUM.

Harta ciuyxeOHOro mokymeHTa B QopMme muchbMma (Jajnee — MUChMA)
yKa3bIBaeTCsl B CHEHUAIbHO 0003HAYEHHOM MecTe OnanHka nis nucem. [lpu
«BHYTpPEHHEW» TMEpenucKke Ha JUCTEe OyMard peKBU3UT «JaTa JOKYMEHTa»
YKa3bIBa€TCsl OT TPAHULIBI JIEBOTO MOJIA U HA paccTossHuU 30 — 40 MM OT BEpXHErO
Kpasl JIUCTA.

Haty nokymenta oQopMIISIIOT apaOCKuMu LudppamMu B CIeayrolen
MOCJIEIOBAaTEIbHOCTH: JI€Hb Mecsila, Mecsl, roxa. JleHb Mecsma u  Mecsl
opopMIISIIOT ABYyMsI Tapamu apaOckux nudp, pa3leeHHbIMH TOYKOW; TOJ —
4eThIpbMsi apabckumu nudpamu (muppoBoe odopmiienne natel - 10.10.2009)
O0ykBeHHO-1IppoBoe opopmiierne aathl — 10 okTs10pst 2009 roxa).

B mporokoinax M AOKyMEHTax, COJAEpXKalluX CBeIeHUs (HUHAHCOBOTO
XapakTepa, NPEeANOUYTUTENIbHBIM sIBIsieTcsl OyKBEHHO-LU(PpoBoe odopMmieHue
JIaThI.

4.2.4. PeructpallMOHHBII HOMEP JOKYMEHTa — 3TO MOPSIKOBBIA HOMED,
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JIOTIOJIHEHHBIM MHJEKCOM Jeia 1o HoMmeHkiuarype nen. IlpocrtaBnsercs B
CIeUaIbHO 0003HAYEHHOM MECTE€ — Ha YpPOBHE WJIM IOCJE PEKBU3UTA «JlaTa
JIOKYMEHTAa.

Ccblka Ha pEerUCTPAllMOHHBIA HOMEP U ATy MOCTYNMHBIIEro JOKYMEHTa B
00s13aTeTbHOM TOpPAJIKE YKa3bIBaeTCsl Ha JOKYMEHTAaX-OTBETAaX IOJ[ JaTON u
HOMEPOM JOKYMEHTa-OTBETA.

4.2.5. PexBUBHUT «aJpecaT» YyKa3bIBA€TCS Ha OTIPABISIEMBIX IHCbMax.
[Tucema agpecyroTcsi B OpraHu3aiifu, CTpPYKTYpHbIE MOIpa3/ieNIeHUs, KOHKPETHOMY
JOJKHOCTHOMY WJIU (DU3UYECKOMY JIUILY.

[Ipu agpecoBaHuMu THCHbMa NOKHOCTHOMY JIMIY WHHUIIMANBI YKa3bIBAIOT
nepen pamuineit, Hanpumep:

PykoBomuremo anmapara CoBera JIemyTaToB
MYHULIMNAIBHOTO OKpyTa JJoHCKOM
N.N. BanoBy

[Ipu anpecoBaHur nuchMa (PUIMUECKOMY JIHMILy HMHHUIMATIBI YKa3bIBAIOT
nocie paMunum.

[lepeHoCHUTh MHULIMANIBI HA CIEAYIOUIYIO CTPOKY (OTIENbHO OT (haMUIIUH)
WJIU OCTaBJISATh HA MPEJBIAYIIEH CTPOKE HE PEKOMEHTYETCHI.

[Tpyn HampaBieHWM THUChMa HECKOJIBKHUM OJHOPOIHBIM OpPTaHU3AIMSIM WX
CJIeyeT yKa3blBaTh 0000IIEHHO, HATIPUMED:

PykoBoauTtensim 00pa3oBaTeIbHBIX
YUYPEKIECHUN

[Ipu agpecoBaHuM NMUChMaA JTOXKHOCTHOMY JIMIlY OpraHa MCHOJHUTEIIbHOU
BJIACTU TOpOJila HAUMEHOBAHHUE JOJKHOCTH YKa3bIBa€TCSi B COOTBETCTBUHM C
HAaUMEHOBAaHUEM, MPHUBEICHHBIM B JOKYMEHTE€ O HA3HAY€HUU Ha JOJIKHOCT,
HampuMep:  pykoBoauTento  JlemaprameHTa  TEpPUTOPUAIBHBIX  OpPraHOB
UCIIOJHUTEIBLHON BIAcTU ropojia MockBbl, riaBe ymnpaBbl [[aHUITOBCKOTO paiioHa
ropoaa MOCKBBI.

[lucbMO He HAOMKHO coaepxkaTh Ooisiee dveTwlpex anpecaToB. CIOBO
«KOMUSD TIepe]] BTOPBIM, TPETHUM, YETBEPTHIM ajjpecaTaMu He ctaButTca. [Ipu sTom
Kbl AK3EMIUIAP MUChMa JOJDKEH ObITh OopMIleH Ha OJIaHKe W MOJIMHCAH, a
azpecaT, KOTOPOMY HaIpaBIISIETCS KOHKPETHBIN 3K3EMILISP, OTMEYAETCH.

Ecnu nmceMo HampaBnsieTcss Kak OTBET, TO TIEPBBIM  aJpecaToM
YKa3bIBA€TCSl aBTOP MHUIIUATUBHOIO MHUChMA.

[Ipy wnHampaBneHun nucbMa Oojiee YeM B 4YEThIpe ajapeca, MUCbMO
pPa3MHOXKAETCs € MOJAMMCAHHOTO JK3eMIUsipa (MOAJMHHHMKA) COTJIACHO CIHUCKY
pPacChbUIKU, TIPU 3TOM ajipecaT yKa3bIBaeTcsl 00OOIIEHHO WM Ha KaXKJIOM IUCHME
YKa3bIBalOT TOJBKO OJHOIO ajpecara. B aTom ciydae aapecaraM HalpaBisSOTCA
KOIIMH TTUCEM.

B coctaB pexkBu3uTa «agpecar» JOJKEH BXOJIUTHh MOYTOBBIM ajapec, Mpu
ATOM CIIEyeT COOJII0AATh CAEAYIOMIMMI MOPSIOK HATUCAHUS:
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- HaMMEHOBaHUE ajpecaTa — HAUMEHOBAHWE OpraHuzanuu (mpu
aZpecoBaHuU (PU3NUEeCKOMY JIUILY — (haMIUIIHs, UM, OTYECTBO);

- Ha3BaHUE YJIUIIbI, HOMEP J0Ma, HOMEP KBAPTUPHI;

- Ha3BaHUE HACEJIEHHOT0 MyHKTa (TOPO/I, MOCENOK U T.IL.);

- Ha3BaHUe 00J1acTH, Kpasi, aBTOHOMHOT'O OKpyra (001acTu), pecnyOIuKu;

- cTpaHa (7151 MEKTyHApPOAHBIX TOYTOBBIX OTIPABICHUN);

- IOYTOBBIN UHJIEKC.

Hamnpumep:
I'maBapxuB ropona MocCkBeI
yi. IIpodcorosnas, 1.80,
Mocksa, 117393
WU

NBanoBy 1.1.
ya. Ocennsig, 1.10, k8. 3,
r. Ps3ans, Pa3anckas o6i1., 390000

Anpec He TPOCTaBISECTCS HA MHCbMAaX, HAIMNPABISEMBIX JOJLKHOCTHBIM
JunaM rocygapctBeHHor Biactu Poccuiickont depepanun, a TakkKe B OpPraHbl
WCTOJIHUTEIBbHON BJIACTH TOpoaa MOCKBBI M JOJLKHOCTHBIM JiniaM [IpaButenscTBa
MockBbel, MockoBckoil Topoackod Jlymbl, mOpepeKTypbl, yIOpaBbl, OpraHbl
MECTHOT'O CaMOYyIPaBIICHUS.

B koH1E cTpOK ajpeca 3HAKW NMPENUHAHUS HE CTaBITCA, B CEPEAUHE CTPOK
3HAKU COXpaHATCS. JlomyckaeTcss UEHTPUPOBATh KaXKIYK) CTPOYKY PEKBU3HUTA
«aapecar» Mo OTHOUIEHHIO K CAMOW JJIMHHOM CTPOKE.

PexBusur «agpecar» medaraerca Ha paccrtosauu 110-120 mm ot neBoro
Kpass nucta Oymarn u Ha 10-20 MM HUXKE pa3leTUTEIbHONU MOJOCHl MEXIY
peKBU3UTAMU OJIaHKa ISl TUCEM IPU UX MPOJIOIBLHOM PACIIONIOKEHUH; Ha OJaHKaX
JUISL TIMCEM C YTJIOBBIM PACIIOJIOKEHUEM PEKBU3UTOB — Ha 20-40 MM OT BEpPXHErO
Kpasi JUCTA.

JlomyckaeTcst BbIICIICHUE PEKBU3UTA «aIpecaTy >KUPHBIM HIPUDTOM.

4.2.6. 3aronoBOK K TEKCTy JMAOJXKEH OBbITh KpaTKUM, TOYHO OTpakaTh
coJiep>KaHKe TOKYMEHTa U (hOPMYJIHMPOBATHCS B BUAE OTBETA HA BOIPOC «O YeM?».

3aroJIOBOK MeYaTaeTcsi OT TPAHMIbI JIEBOTO MOJIS, O] PEKBU3UTAMU «IaTa U
PETUCTPALIMOHHBIA HOMEP JOKYMEHTa» MM «CChUIKA HA PETUCTPALIMOHHBIA HOMEDP
U JIaTy MOCTYIUBIIETO JOKYMEHTa» (Ha IOKYMEHTax-oTBeTax). [[muHa 3arojioBka B
OJIHOM CTPOKE HE JOJKHA nmpeBbimaTh 80 MM. JlomycKaeTcs BBIAEICHHUE 3ar0JIOBKa
K TEKCTY KUPHBIM HIPUPTOM.

4.2.77. TekcT muchbMa CTPOUTCA B 3aBUCHUMOCTH OT BHJA (Pa3sHOBUIHOCTH)
JOKYMEHTA.

TekcT muchbMa IOJKEH, KaK MPaBUIO, COCTOSTh U3 ABYX OCHOBHBIX YacTEM.
B mepBoil wacTu M3naraercs NMpUYKMHA, AIOTCS CCHUIKM HAa OCHOBOIOJIATAIOIINE
JOKYMEHTBI, U COJEepKUTCA HH(POpMaALUs MO CYIIECTBY pPacCMaTpUBaEMOIo
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BOIIPOCA, BO BTOPOU — BBIBO/IbI, MPEITIOKEHUS, PEIICHUS U TPOCHOBI.

Texkct mnHchbMa AOMycKaeTcs MOAPa3NeNsiTh Ha paslielibl, IMOoJpa3iensbl,
MYHKTBl W TOANYHKTHI, KOTOPBIE JOJKHBI OBITh MPOHYMEPOBAaHBI apaOCKUMU
uudpamu.

TekcT nuchbMa AOMKEH U3JIaraTtbCsl YETKO, MOCIEAOBATEIbHO, KPATKO U HE
JOTMYCKAaTh JIBYCMBICIICHHOTO TOJIKOBAHUSI.

[Ipu HampaBieHuM NHChbMa B aJpec KOHKPETHOTO OJLKHOCTHOTO JIMIA
JOIYyCKAeTCsl HayuMHATh TEKCT C IEPCOHAJIBHOTO OOpallleHHus K aapecary c
HCIIOJIB30BaHUEM CJIOB «yBa)KaeMblil» UJIU «yBa)kaeMash», HallpuMep:

VBaxaemsbiii IBau MIBanoBuy!

[Ipu aapecoBaHMM MHCEM B HWHBIE OPraHU3AMU JIOMYCKAETCS TaKKe
oOpallleHHe ¢ UCTI0JIb30BAHUEM CJIOB «TOCIIOANHY, HAPUMED:

VYBaxkaeMrlil rocnogud MBanoB!

WA
I'octiongnu BanOB!

B kxoHue Tekcta mnepea NOANKUCHI0 BO3MOXKHO IpocTaBieHHe cioB «C
yBaX€HUEM» (ITMUIYTCsl C MPOMUCHOM OYKBBI, BEIPABHUBAIOTCS IO JIEBOMY Kparo,
3armsTas Iocjie HUX HE CTaBUTCS).

OOHOBPEMEHHOE HCIIOJIB30BAHUE CIOB «YyBAaXKAEMBbIi» U «C YBAKEHHEM) HE
PEKOMEHyeTCs.

[IpoekT oTBeTa 3a MOANMCHIO pyKoBoauTeds annapara CoBeTa JEMyTaToOB
COCTABJISIETCS] HA UMSI TIEPBOTO JIMLA OPTaHU3ALMH, IPEAIPHUITHS, YUPEKICHUS.

[Ipu odopmienun nucekMa Ha JByX M OoJjiee CTpaHUIAX BTopas U
MOCJIETyIOLIME JTOJKHBI OBITh MPOHYyMepoBaHbl. HoMepa cTpaHuil AOJKHBI OBITH
MIPOCTABIIEHBI TOCEPEINHE BEPXHETO MOJIS JINCTAa apaOCKUMU Ludpamu 0e3 cioBa
«CTpaHUIAY» («CTP.») U 3HAKOB MPETUHAHUS.

4.2.8. OTmMeTka O HaIM4YUU NPWIOKEHUs, YIOMSHYTOIO B TEKCTE,
odopmiIsieTcs 1o cieayoieit hopme:

[Ipunoxenue: Ha 1. B JK3.

Ecimu ectp npuiiokeHusi, HE Ha3BaHHBIE B TEKCTE, TO UX HAUMEHOBAHUS
HEOOXOJIUMO TMEPEeUUCIUTh C YKa3aHUEM KOJWYeCTBa JIMCTOB B KaXJIOM
NPUJIOKEHUU U YUCIIA UX DK3EMIUIPOB, & TAKXKE YKAa3aHUEM aJIpECOB, B KOTOPHIE
MPUJIOKEHUE HAIIPABIISICTCS, HAIPUMED:

[Ipunoxenus:

1. Konus pacnopsixenus annapara Cosera nenyratoB ot 00.00.0000 Ne 000
«Ha3BaHUE» U MPWIOKEHHUE K HEMY, Bcero Ha 2 JI. B 1 3K3.

2. Konus pacnopsixenus annapara Cosera nenyrato ot 00.00.0000 Ne 000
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«Ha3BaHHE», BCErO Ha 3 JI. B 2 3K3. B MEPBBIN ajipec.

Ecnu npunoxxenus cOpoIIopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa 0 HaIu4MM MPUIOKEHUS NeYaTaeTcsl OT TPaHUIlbl JIEBOrO IO
MUCbMa, Yepe3 1 CTpouKy mociie TeKCTa MUchMa.

4.2.9. Tllognuce sBhseTca 0053aT€IbHBIM PEKBU3UTOM  CIYKEOHOTO
IOKyMeHTa. B cocrtaB mnoxamucu BXOAST: HAMMEHOBAaHHWE JOJDKHOCTH JIMIIA,
MOJANMCABIIEr0 JOKYMEHT, JIMYHAs MOJNUCh M €€ pacliu(ppoBKa (MHULUAIBL,
bamuus).

[Ipu wucnonb3oBaHuM OJaHKa Ha TMEPBOM (TUTYJIBHOM) JIMCTE TOJHOE
HAaMMEHOBaHHE JOJDKHOCTH YKa3blBaTb He Tpedyercs, npu OQOpMIECHUU
JOKyMEHTa Ha JBYX M 0oJjiee CTpaHULAX YKa3bIBa€TCS IOJHOE HAaMMEHOBAaHHE
TOJIKHOCTH.

[Tpn nmoamucanum ciy>k€OHOIO0 JAOKYMEHTAa HECKOJbKHUMH JOJKHOCTHBIMU
JMIIAMM MX IOJAIHKCU PACIONararT OJHY Haja JIPYrol B IIOCIEIOBATENbHOCTH,
COOTBETCTBYIOILIEH 3aHUMAEMOI1 TOJKHOCTH.

[Tpn monnucanuu cimykeO0HOro JOKyMEHTa HECKOJIbKHMHM JIMLAMH PaBHBIX
JOJKHOCTEH UX MOJANKUCH PAcloJiaraloT Ha OJTHOM YPOBHE.

B ciyxeOHBIX OKYyMEHTaxX, COCTABICHHBIX KOMHCCHEH, YKa3bIBalOT HE
JOJDKHOCTH JIMILI, TOJNUCBHIBAIOIIMX JOKYMEHTBI, & UX OOS3aHHOCTH B COCTaBe
KOMHUCCHM B COOTBETCTBUU C paclpefeneHrueM (mpeacenarenb KOMHUCCHH,
CeKpeTapb KOMUCCHUN).

Ecnu gomKHOCTHOE TUMII0, TPAaBOMOYHOE MOANKUCATh CIYKEOHBIN JOKYMEHT,
OTCYTCTBYET, TO JOKYMEHT MOKET MOJINUCHIBATh JIMIO, HCIOJHAIIIEE €ro
o0s3aHHOCTH. [IpH 3TOM JOKYMEHT NepeneydaTbiBaeTcs, yKa3blBaeTcs (hakTHUecKas
JOJDKHOCTh JIMIA, MOJMNUCABIIEr0 JOKYMEHT, MU €ro WHULWAIbl U (HaMUIIUS:
CUCTIOJIHSIIOIIUNA 00S3aHHOCTH ...)».

He nonyckaercs mnoanuceiBaTh JOKYMEHTBI C MPEIJIOTOM  «33» U
MIPOCTaBJIEHUEM KOCOM YepThI Mepe]l HAMMEHOBAHUEM JOJIKHOCTH.

B ammapare CoBera naemyTaToB MOXET HMCHOJIb30BATHCS (PAaKCHUMMIIbHBIN
aHaJIor NOJNUCH pyKoBoauTens annapara CoBeTa JIemyTaToB.

Hcnonb3oBanue (PakCHMHUIBHOIO BOCIPOU3BENECHHS MOJANKMCH C MOMOILBIO
aHAJIOroB  COOCTBEHHOPYYHOM MOAMMCH  JOIMYCKAaeTcsl NpH  MHOANUCAHUU
JOKYMEHTOB CIIPaBOYHO-WH(POPMALIMOHHOIO XapakTepa: IMPUIJalleHHi, CIpaBoK,
W3BEIICHUHN U JP.

H3roroBnenue (paKCUMMIBHOTO BOCIIPOU3BEAECHUS HOJNHCH
OCYULIECTBJISIETCS COBETHHUKOM I10 OPraHHU3alMOHHBIM BOIPOCAM Ha OCHOBAaHUU
nopyueHus (3ajanusi) pykoBoaurens annapara CoBeTa IemyTaToB.

HanmeHnoBanue JOKHOCTH T€4aTaeTcss OT TPAHULBI JIEBOTO  IMOJS
JOKYMEHTa, pacliu(poBKa TMOAINUCA — HAa YPOBHE IIOCIEIHEH CTPOKHU
HaWMEHOBAHUSI TOJKHOCTH 0€3 mpobeia Mex 1y MHUIaNamMu U (haMuinei.

4.2.10. Otmerka 00 WUCHOJTHUTEIE BKIIOYACT HWHUIMANBL, (HaMUIUIO
UCITOJIHUTENS CITY>KEOHOr0 TOKYMEHTa U HOMED €ro CiIy>kKeOHOro TenedoHa.

OTMeTKy 00 WCIONHUTENE pacroiaraloT Ha JIMLUEBOM CTOPOHE MOCIEIHETO
JUCTa CIIY>KEOHOr0 JOKYMEHTa (KpoMe 3asiBICHUM B CYJbl) B JIEBOM HIKHEM YTy



23

(odopmiisieTcst ¢ UCTIONB30BAaHUEM IIpUPTaA pa3MepoM Ha 2 — 4 KerJig MEHbIIEe, YeM
TEKCT JOKYMEHTA), HallpUMep:

Hukomnaesa T. /.
111-11-11

4.2.11. Buza corimacoBaHusi MPOCTAaBISAETCS Ha MPOEKTaX CIY>KEOHBIX
JIOKYMEHTOB, TPeOYIOIHNX NPeIBAPUTEIHLHOTO PACCMOTPEHUS 3aMHTEPECOBAHHBIMU
CTPYKTYpPHBIMH  MOAPA3JCICHUSIMHU, JOJDKHOCTHBIMM  JUIAMH  (BHYTpEHHEE
COTJIaCOBaHME).

®opMoil BHYTPEHHETO COIJIACOBAHUS SIBISETCS BU3HPOBAHHUE CITY>KEOHBIX
JIOKYMEHTOB. Bu3a BKIIOYaeT JUYHYIO MOJNKUCH BU3UPYIOLIETO, €€ pacindpoBKY
W JaTy BU3UPOBAHUS, TMPU HEOOXOJAMMOCTH MOXKHO YKa3bIBaTh JOJKHOCTH
BU3UPYIOILETO.

[Ipy Hanuuyuu 3aMedyaHuil MO CIy)KEOHOMY JOKYMEHTY COTJIaCOBaHUE
oQOpMISIOT  CIAEAYIOIIMM O00pa3oM: «3aMe4yaHusl NPWIAralTcs» WIH  «C
3aMEYaHUSAMM IO MYHKTY...» (IpU BHECEHUWU 3aMEUYaHUN B TEKCT JIOKYMEHTA),
MOJINUCH, €€ pacu(poBKa, gaTa.

Busbl cornacoBanusi JOJKHBI TPOCTABISATHCS HA MOJJIMHHHUKAX CIY>KEOHBIX
JIOKYMEHTOB, 32 UCKJIIOUYEHHUEM OTMIPABIISIEMBIX JOKYMEHTOB, KOTOPHIE BU3UPYIOTCA
Ha KOTHSIX.

4.2.12. [lpumeHeHue nevaTen.

42.12.1. Ha  ciayxeOHbIX  JOKyMEHTax, TpeOywmux  0coboro
YIOCTOBEPEHUSI, CTaBUTCS medarh. [ledars yaocToBepsieT MOMIUHHOCTD MOJIUCH
JOJKHOCTHOTO JIMIIA TUOO COOTBETCTBUE KOTTUU MOIJIMHHUKY.

4.2.12.2. B anmapare CoBera AenyTaTOB HCIOJb3YIOTCA CIEAYIOIINE
KpYTJIble MT€YaTu:

- ¢ un3o0paxeHweMm rep0a MyHULHIAIBHOTO OKpyra «Amnmapar CoBera
JIEMyTaTOB MYHUIUMAIBHOTO OKpyra /laHunoBckuit» (ianee — repOoBas mevyarTh);

- «/Ins1 opraHM3allMOHHO-PACTIOPSIANTENBHBIX IOKYMEHTOBY.

4.2.12.3. T'epboBoil meyaThi0 3aBepsieTCS MOMANMKUCH PYKOBOJUTENS ammapara
CoBeTa jenyTaTOB WIH JIUIlA, UCTIOJIHSIOIIETO €r0 MOJTHOMOYHS.

[IpuMepHbIli TEepeueHb JOKYMEHTOB, 3aBEpsSEMbIX TepOOBOM IMeUYaThio:
XO0JIaTaliCTBa, XapaKTEPUCTUKH, CIPABKU O CTaxke palbOThl, TPYIOBbIE KHUKKH,
mTaTHOE pacnucaHue ammapata CoBeTa [AEMyTaTOB M HW3MEHEHUS K HEMY,
(bUHAHCOBBIE JTOKYMEHTBI, JOBEPEHHOCTH, IMOJOKEHUS, MPOTOKOJbI, aKThI,
MYHUILIMNAIbHBIE KOHTPAKTHI, JIOTOBOPHI, MHBIE TOKYMEHTHI, TPEOYIOIIHUE TaKOIo
3aBEPEHHUS.

['epboBas mevarb XpaHUTCS y pykoBojautens anmnapara CoBeTa JEMyTaTOB
WJIU JIUIA, UCTIOJIHSIOIIETO €ro MOJTHOMOYHS.

4.2.12.4. Tlewatp «/lJis1 OpraHU3alMOHHO-PACTIOPSAAUTEIBHBIX JOKYMEHTOB)
UCIIOJB3YETCSl MJi1 3aBEPEHUs] KOMUU JOKYMEHTOB, ISl MPOCTABJICHUS Ha
Pa3IMYHBIX JTOKYMEHTAaX KaJpOBOT0 XapakTepa, Ha BBHIMUCKAX U3 MPOTOKOJIOB U JP.

[leyaTh XpaHUTCA Yy COBETHHMKA 10 OPTraHU3AIMOHHBIM BOIIPOCAM.

4.3. 3aBepeHne KOMH CITy>KeOHBIX TOKYMEHTOB.
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Komuga  cimyxeOHOro - JAOKyYMEHTa  3aBepsA€TCs  COBETHUKOM 10
OpPraHHU3aLMOHHBIM BOIIPOCAM.

3aBeputenpHas Haanuch «BepHo» wimm «Komust BepHa» MpoOCTaBisieTCs
Hke pekBusnuTa «lloanuce» u cocrapisiercs no Gopme:

Bepuo (Konus BepHa)
JOJIKHOCTD JUYHAs MOIUCH pacuindpoBka MOANUCH
JlaTa 3aBEpEHUs KON

3aBepUTeNlbHASI HAAMUCh YAOCTOBEPSETCS MevyaThio «JlJis opraHu3anuoHHO-
pacnopsAIuTEIbHBIX JOKYMEHTOB.

3aBepuUTeNlbHASI HAANKMCh YKa3blBAa€T, KEM M KOTrJa HM3rOTOBJIEHA KOIUS,
neyaTh NpUIaeT KOMUU JOKYMEHTA FOPUINYECKHI cTaTycC.

BblnaBaTh 3aBepeHHBIE KONUHU JOKYMEHTOB, aBTOPOM KOTOPBIX SIBISETCS
pykoBoauTens annapata CoBeTa AeMyTaToB, pa3pelaeTcs TOJIbKO C €r0 COrNIACHS.

3anpemaercs BbAaBaTh 3aBEPEHHBIE KOMHHM JTOKYMEHTOB BBIIIECTOSLIUX U
VHBIX OpraHW3alnil.

3aBepeHHbIE KONUHU CIYy>)KEOHBIX JOKYMEHTOB, a TaKXe JOKYMEHTOB,
COJIEpKaIllUX CHYKEOHYI0 HWH(OpMAIMIO, HE OTHOCAIIYIOCS K KaTeropusim
OTKPBITOM MHpOpMALMK W HHPOPMALMK OrPAHUYEHHOI'O PacHpOCTpaHEHUs
(moctyma), BBIIAIOTCS TOJIBKO OpraHaM M YUYPEXKJIECHUAM, OCYLIECTBISIOLIUM
KOHTPOJIb 32 JI€ATEIbHOCTBIO OPraHOB MECTHOI'O CaMOYIIPABJIEHHUS, a TaKXKe IO
3a1pocy CyAo0B.

He3aBepeHHble KONMMM JOKYMEHTOB MOTYT HCIOJIb30BAThCSA TOJIBKO IS
city>keOHoM paboThl BHYTpH amnmapara CoBeTa JIemyTaToB.

4.4. OT™MeTKa 00 UCIIOJIHEHUH CTY>K€OHOT0 JOKYMEHTA U HAIPaBJIEHUH €r0 B
JIeJI0 I0JDKHA BKJIIOYATh CIENYIOIIUE JaHHbIE: KPaTKUE CBEACHHUS 00 MCIOJHEHUU
(ecnu OTCYTCTBYET NOKYMEHT, CBUIETEILCTBYIOIIUMN 00 HCMOJHEHHH), cloBa «B
T€JI0», 1aTa, MOAMNUCh UCTIOTHUTEIS.

4.5. B cyyae He0OXOAMMOCTH HOTapUAIBHOTO 3aBEPEHUs, KaK CIyKEOHBIX
JOKYMEHTOB, TaK W JAPYTHX JOKYMEHTOB, HOJITOTOBKY JOKYMEHTOB K TaKOMY
3aBEPEHMIO OCYLIECTBIISIET COBETHUK IO OPraHU3aLMOHHBIM BOIIPOCAM.

4.6. IlomIMHHUKYN CITy>)KEOHBIX JOKYMEHTOB B TE€YEHHUE COIJIACOBAHHOIO B
YCTAaHOBJIICHHOM TIOPSJKE CPOKa OCTAlOTCA Y MYHHMIMHOAIbHBIX CHYKalluX IS
CIPABOYHOM padOThI, @ 3aTEM B COOTBETCTBUM C HOMEHKJIATYPOW NN CHIAIOTCS B
apXuB.

4.7. O3HakOMJIEHHE TpEeTbUX JHUI C [OJUIMHHUKAMU CIY>KEOHBIX
JOKYMEHTOB, a TakKe€ JOKYMEHTOB, COJEpXKAIIUX CIyXEOHYI0 MH(pOpMalHIO, HE
OTHOCAIIYIOCS K KaTeropusM OTKpbITOW HHpopMauuu © HHpOpManuu
OTpaHUYEHHOI'0 PACIpPOCTPAHEHUs (JOCTyIa), pa3peliaeTcs TOJIbKO C COrjacus
pykoBoautens annapara CoBeTa JemyTaToB.

5. OdopMiieHnE 10BEPEHHOCTH

5.1. JIoBepeHHOCTh — NOKYMEHT, yJAOCTOBEPSIOIINN NEpeaady MOIHOMOYUN
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pykoBoauTenss anmnapata CoBeTa JIE€MyTaTOB MYHUIUNAIBHOMY CIyXallleMy Ha
MpejCcTaBlieHre UHTepecoB armapara CoBeTa JEMyTaTOB UM COBEPIICHUE KaKUX-
100 NeWCTBUM.

Cpok neicTBUST JOBEPEHHOCTH OMPEACISIETCS PYKOBOJUTENEM ammnapara
CoBeTa [emyTaToB WX JIMIOM, MCHOJHSIONIUM €r0 MOJHOMOYMS, U HE MOXKET
MpEBbIIATh TpeX JieT. Eclin Cpok B JOBEPEHHOCTH HE yKa3aH, TO OHA COXPaHSET
CUJIy B T€UEHUE T0Jia CO JHS €€ BbIJIauHu.

5.2. JloBepeHHOCTh OpOpMIISIETCSI HA OJIaHKE JIJIs MHCEM.

5.3. O06s3aTenbHbIE PEKBU3UTHI JOBEPEHHOCTH:

- PETUCTPAIlMOHHBIN HOMEP U JlaTa BhIAAYH;

- 3ar0JIOBOK «/{OBEpEHHOCTDHY;

- JIOJKHOCTh, (aMuiusi, UMs, OTYECTBO (MOJHOCTHIO) MYHHUIIMNAIHHOTO
CITY>Kalllero;

- IEpEeUCHb NepeaaBaeMbIX TOJIHOMOYUIA;

- CPOK JEUCTBUS JOBEPEHHOCTH;

- TmoAnuch pykoBoauTens amnmapara CoBeTa JIeMyTaToOB WM JIUIA,
HCIIOJHSOMIETO €ro MOJTHOMOYUS;

- repOoBas Mevath.

JlomoTHUTENbHBIE PEKBU3UTHI (151 BEACHUS TPAXKIaHCKHUX JICI):

- MaCIOPTHBIE JJAHHBIE YIIOJITHOMOYEHHOTO JIUIIA;

- o0pasel] NoJMKUCH YIIOJTHOMOYEHHOTO JIUIIA.

5.4. Peructpauuio u BblIauy JTOBEPEHHOCTEH, & TAKKE YUET MTOTHOMOYHUHN 110
noBepeHHOCTAM (popMbl Ne M-2 BeneT Oyxrairep, 0 OCTaJbHBIM JOBEPEHHOCTSIM
- COBETHHUK MO OPraHU3AIMOHHBIM BOIIPOCAM.

6. Opranusanus padoTbl ¢ KOPPeCHOHIeHIIHEeH

6.1. Ilpmem, mepBuyHas  o0OpalOoTKa, JOCTaBKa M  OTMIpaBKa
KOPPECHOHAECHLINH.

6.1.1. ITpuem n oTnpaBka KoppecnoHAeHUNH B anmnapare CoBeTa JemyTaToB
OCYILIECTBIISIETCS CAEAYIOIUMH CIIOCOOAMMU:

- 4epe3 MOYTOBOE OTNICIICHUE;

- HAPOYHBIMU, KypbEpaMHu,;

- JINYHO;

- C UCIIOJIb30BaHUEM (PaKCHUMHUIBLHOU CBSI3H;

- C UCTIOJIb30BAHUEM DJICKTPOHHOM MOYTHI.

6.1.2. ITpuem u oTnpaBKa KoppecnoHAeHINH B annapare CoBera JemyTaToB
MPOM3BOJUTCS LIEHTPATU30BAHHO, 32 UCKIIOUeHHEM (haKCUMUIBLHOU, TeaehOHHOM
CBSI3U U JICKTPOHHOM MOYTHI.

Koppecniongenuusi, nmnepenanHas (MOJy4eHHas) C  HUCIOJIb30BAHUEM
(hakCUMUIIBHOM  CBSA3M W DJIGKTPOHHOM TMOYTHl 0€3 HCMOJIb30BaHUS B
YCTAaHOBJIEHHOM TMOPAJKE TEXHOJOTHM JJICKTPOHHOW TOANUCH, HE HUMEET
IOpPUINYECKOMN CUJIBI, TO3TOMY YKa3aHHbIE CIIOCOOBI HE MOTYT OBITh UCIIOJIb30BAHbI
JUIs Tiepeflayu  KOPPECHOHAEHIUU, TPeOyIolled YIOCTOBEPEHHUS MOAJIUHHOCTH
JTOKYMEHTA.
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6.1.3. Ilopamok peructpauMd M NOPOXOXKICHUS KOPPECHOHACHIINH,
noctynusmed B anmapar CoBera JenmyTaToOB M OTHPABIAEMOW M3 arapara
CoBeTta JemyTaToB JIOOBIM M3 TMEPEUYHMCICHHBIX CHOCOOOB, YyCTaHABIMWBAETCS
HACTOSILIHAM PA3IEIOM.

6.1.4. lleHTpanu3oBaHHBIA MpHUEM, NEPBUUYHYIO OOpabOTKYy, IOCTaBKY H
OTHPABKY KOPPECTOHJICHIIMU OCYIIECTBISET COBETHUK IO OpPraHU3alMOHHBIM
BOIIPOCAM.

Jonyckaercst npuMeHeHne (aKCUMUIBLHON CBSI3U U SJIEKTPOHHOU MOYTHI J1J151
npueMa M OTIPaBKU KOPPECIOHJICHIINN, HE TPeOYIOMUX [IEHTPAIN30BAHHOU
peructpauuu JMOO € TOCIHEAYIOIIE WX perucrpauuend, C HUCIOIb30BaHUEM
CHenualbHOM anmapaTypsbl, yCTaHOBIEHHOU B annapare CoBeTa JIemyTaToB.

6.1.4.1. Ilpu npueMe OT HAPOUHBIX KOPPECIOHACHIHUHN B PA3HOCHOW KHUTE
OTOpABUTENSl CTaBUTCS JaTra MW MOJANUCh MYHULIMMNAIBHOTO  CIIYXAallero,
MPUHSABIIETO JOKYMEHT (IpU MPUEME Ta3eT U KYPHAJIOB - BpeMsi MMOCTYIUJICHHUS ), Ha
KOIMM JOKYMEHTa - wmTaMmin annapara CoBeTra JenmyTaToB C YKa3aHUEM JaThl
npueMa.

6.1.4.2. KoppecnonaeHius, NocTynuBIas Ha (akc-aBTOMaT B Hepabouee
BpeMsl, B BBIXOJHBIE U MPA3IHUYHbBIC JHU, IEPEAACTCS CIEIUATUCTY, HA KOTOPOTO
BO3JIO’KEHBI O0SI3aHHOCTHU T10 BEIECHUIO JEJIONPOU3BOACTBA, ISl €€ 00padOTKU He
noznuee 10.00 crnemyromero paboyero MOHA W TOMJICKHUT PETUCTpallid B
NIEPBOOYEPETHOM MOPSIJIKE.

6.1.43. Ilpu npueme KOpPPECIOHACHIHUHN TMPOBEPSETCS MNPABUIBHOCTH
aJpeCOBaHUA U LEJOCTHOCTh YIaKOBOK.

Omubo04YHO TOCTaBIEHHAs! KOPPECIOHAECHIIMS BO3BPAIIAETCS OTIIPABUTEIIO C
MOSICHEHUEM TMPUYMHBI BO3BpaTa He mo3aHee 3 pabouux JHEH € MOMEHTa
MOJTYyUYCHHUS.

6.1.4.4. Bce KOHBEPTHI C KOPPECIOHICHIMEW, MOCTYNUBIIME B ammapar
CoBeTa nemyTaTtoB, BCKpBIBAIOTCA (32 HCKJIIOYEHHEM TOCTYNMHUBIIUX  OT
JOJKHOCTHOTIO JIMIA B aJipec JOJKHOCTHOIO Jiniia annapara CoBera IenyTaToB U
COJIEpKAIlUX TOMETKY «JIMYHO», a TaKKe KOPPECIOHJICHIIMM HAa WHOCTPAHHOM
A3BIKE, KOTOPBIE MEPEIAI0TCs JOHKHOCTHBIM JHIaM annapara CoBeTa AenyTaToB B
HepacleuyaTaHHOM BUJIE).

[Ipn BCKpBITMM KOHBEPTOB C KOPPECIOHJICHIIMEH MPOBEPSETCS HAIUYUE
JIOKYMEHTOB, YKa3aHHBIX B HUX MPWIOXKEHUM, a TaKKe HAIMYUE YIOCTOBEPSAIOIINX
PEKBU3UTOB (TIOAMKCH, IEYATH U JIP.).

B cinydyae oOHapykeHus HenocTaud JHOO OTCYTCTBHUS HEOOXOIMMBIX
PEKBU3UTOB, KOPPECIIOHJAEHIMS BO3BPAILIAETCS OTIPABUTENIO C YKa3aHUEM MTPUUHH
BO3BparTa.

6.1.4.5. Ha Bcent koppecnoHaeHumy, nocrynusmen 10 16.00 Tekymero nus,
MPOCTABIISAETCS MITAMI C YKa3aHUEM JIaThl TEKYILIEro JIHS (1aThl MOCTYTUICHUS).

Ha xoppecnonaenunu, nocrynusiueit nocie 16.00, mpocrapisercs: mramin ¢
yKa3aHUEM JaThl CIEAYIOLEro paboyero aHsl.

6.1.4.6. Ha xoppecnoHAeHIIUIO, TPeOYIONIyI0 CPOYHOTO PACCMOTPEHUSs
MPOCTABISAETCS MITAMI C YKa3aHUEM JIaThl TEKYILEro JHs (JHS MOCTYIUICHUS) BHE
3aBUCUMOCTH OT BPEMEHHM HUX IOCTYIUIEHHUS, JOCTaBKa PYKOBOJMTEIIO ammnapara
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CoBeTa JienyTaToB WM JUIlY, UCTIOJHSIONIEMY €0 MOJTHOMOYUS; OCYIIECTBIISIETCS
He3aMeJTUTENBHO.

6.1.5. OrnpaBka koppecnonaeHunu u3 anmapara CoBeTa JIeMyTaToB
MPOU3BOJIUTCS TIOCII€ PETUCTPALIUU JOKYMEHTA.

[Ipu otTmpaBke KoppecnoHJeHIMM u3 anmnapata CoBeTa [I€MyTaToOB
MPOBEPSIOTCS HATTUYHE:

- azipeca ¢ UHJIEKCOM;

- UCXOJISIIET0 HOMEPA;

- (paMUITMU UCTIONHUTENA ¢ YKa3aHHEM HoMepa ero TenedoHa;

- YKa3aHHBIX B TEKCTE MPUIOKECHUI;

- TIOJITIUCH.

HocTaBka KOPPECIIOHIEHIINH B BBIIIECTOSIIUE OpraHu3aluu
OCYILIECTBIISIETCS ~ MYHUIIMIAIBHBIMU  CIYXKAlllUMHU, OTBEYAIOIIUMHU 3a €€
MOATOTOBKY (MCIIOJIHEHHE), 32 UCKIIOUYEHHUEM CITy4aeB, KOT/Ia IOMyCTUMA JI0CTaBKa
MOYTOBBIM OTIIPABJICHUEM.

6.1.6. CoBeTHHK IO OpPraHU3alMOHHBIM BOMPOCAM, B CIIy4ae HEMPABUIHLHO
o(pOpMIICHHON KOPPECHOHACHIIMK MpUIIalllaeT MCHOJHUTENS K cebe 1o
KOPPECMOHAEHIIUU CPOYHOTO XapaKTepa JJisl UICIIPaBIEHUS HEOCTATKOB.

6.1.7. KoppecnoHaeHIMsg OTHIPABISIETCS BHEIIHUM ajpecaraM 4Yepes
KYpHAIIBl PETUCTPAIIUU B TEUCHUE JTHS.

KoppecnonaeHiusi CpouyHOro XapakTepa, KOPpPEeCHOHACHIUsA, MO KOTOpOH
YCTaHOBJICH CPOK MUCHOJHEHUS OT 1 10 5 AHEH, OTIpaBIsieTCs BHEITHUM aJipecaTtam
nmo Qakcy, WIM UCHOJIHUTEIEM COOCTBEHHOPYYHO, €CIU TOPYYEHHUs MO
UCIIOJTHEHUIO (PE30JII0IMN ) KOPPECTIOHECHIIMH TPEOYIOT ONEPaTUBHOTO PEIICHUSI.

6.1.8. Jlomyckaercd Bbla4a KOPPECHOHACHUMH HA PYKH AaBTOpPY WM
ajpecaTy M MPOU3BOJUTCS COBETHHUKOM IO OpPraHU3AaIlMOHHBIM BOIPOCaM, MOJ
poCcHuCh Toydatelis ¢ pa3pelieHus pykoBoauTens ammapara CoBeTa JEMyTaToB
WJIY JINIA, UCTIOJIHSIOIIETO €ro MOJTHOMOYHS.

Briaua KOpPpECHOHACHIIMM W3 apXWBa MNPOUZBOIAUTCA COBETHUKOM MO
OpraHU3allMOHHBIM BOIMPOCAM C pa3pelieHus pykoBoauTens ammapara CoBera
JIEMyTaTOB WJIU JINIA, UCTIOJIHSIOIIETO €ro MOJIHOMOYMS, O/l POCIUCH B JKypHAaJe.

6.2. Peructpauns KOppeCnoHACHINH.

6.2.1. Peructpauusi KOppeCHOHAEHUHMH OCYIIECTBIISIETCS COBETHUKOM IO
OpraHU3allMOHHBIM BOIPOCaM, KpPOME CIIy4aeB, MPEAYCMOTPEHHBIX HACTOSIIUM
MYHKTE.

Peructpanyu mnoanexuT BCS KOPPECHOHJACHIMUS, TpeOyromas ydera Hu
UCIIOJB30BaHUs B CIIPABOYHBIX IeNsX (Kak co3ngaBaemas B ammapare CoBera
JIeNyTaToOB, TaKk W Mocrynawpmas B anmapaT CoBera JemyTaToB U3 JAPYrUX
OpraHu3allii U rpaxkaaH).

OO0s3aTeNIbHON  perucTpalvu MOMJICKUT KOPPECMOHICHIIUS, Tpedyromnas
oTBeTa (KaK BXOAsIIas, TaK U UCXOIAIIAs).

He noanexut peructpanuu cieayroias KOppecnoHACHIUS:

- CTATUCTUYECKHUE CBEJICHHUS;

- OyXraiaTtepcKkue J10KyMEHTHI;

- uHGOPMAIMOHHbBIE MaTepUallbl, MPUCIIAHHBIC JIJISi CBEICHUS;
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- IEPUOJINYECKUE U3TAHUS;

- MO3/IpaBUTEbHbIE TMChbMA U TEIETPAMMBI;

- yueOHbI€ TUIaHbl, IPOTPAMMBI;

- OTYETHI;

- pEeKJIaMHBIE TIPOCTIEKTHI, OYKJIEThI, OPOIIIOPHI.

6.2.2. Perucrtpanus KOppeCnOHAEHINHN OCyIIeCTBIsAeTCS B anmnapare CoBeTa
JIEMyTaTOB B aBTOMATU3UPOBAHHOM JIHOO PYUHOM PEKUME.

MOMEHTOM PETHCTpPALIMU KOPPECTIOHICHIIMN CUUTAETCS MOMEHT (PpUKCcaIluu
(dakTa  TOCTYIUICHUSI  KOPPECMOHJEHIMH  IMYTeM  MpPOCTABJICHUS  Ha
KOPPECMOHJEHIIUM PETUCTPALIMOHHOTO HOMEpa U 3aHECEHUsT HEOOXOAUMBIX
CBEJICHUI O KOPPECHOHAECHIIMA B aBTOMATU3UPOBAHHBIN OaHK PErHMCTPAIMOHHBIX
JAHHBIX JIUOO B )KypHaJ PErUCTPALlUU BXOAIIEH KOPPECTIOH ICHIINH.

6.2.3. Ilpuem (mepenaua) ternepoHOrpaMM, aJAPECOBAHHBIX PYKOBOJMUTEIIO
anmapara CoBeTa JemyTaToB, MPOU3BOJUTCS COBETHUKOM IO OpPraHU3alMOHHBIM
BOIIpOCaM, ¢ perucTpaiuei TeaedoHorpaMm B CrielIMaIbHOM XypHale.

6.2.4. MyHuuunaiapHblE CIIyKallue, YY4acTBYIOIIME B IMPOLECCE CO3JaAHMS,
perucTpani W XpaHEHUsT KOPPECMOHIEHIIUH, HECYT OTBETCTBEHHOCTh 3a
COXpPAHHOCTb, KaK CaMOW KOPPECHOHACHIMU, TaK U MH(POpMau o Hel B Oazax
JAHHBIX, a TaKXXe 3a ONEpPaTUBHOE MpPEJCTaBICHHE HEOOXOAMMOUN HH(MOpMaLUU
KpyTy JIMII, UMEIOLIUX PaBo Ha ee MOJTyUYeHHUE.

6.3. Tlopsamok paboThl C  KOpPPECHOHJEHLMEH, TMOCTynarome u
OTHPABISIEMOMN MOCPEACTBOM (PAaKCUMUIIBLHOM CBS3U.

6.3.1. LlenTpanbHblil (hakcUMUIBbHBINA anmnapaT annapata CoBeTa JemyTaTOB
paboTaeT B aBTOMATUYECKOM PEKUME KPYTIOCYTOUYHO.

6.3.2. Ilocrynaromass mo (¢akcy KOpPPECIOHJCHIMS TMepenaercs s
pEerucTpanuy COBETHUKY MO OPraHU3alMOHHBIM BOIIPOCAM.

6.3.3. KoppecnonaeHuus, noay4eHHass B BBIXOJHBIE W MPA3JHUYHBIE JIHHU,
nepeaeTcs COBETHUKOM MO OPraHU3allMOHHBIM BOIPOCAaM MO HAa3HAYEHUIO, KOMIUU
KOPPECMOHEHIIUN OCTABIISIOTCS 111 PETUCTPAIlU B JIETIe.

6.3.4. Tlepenaua koppecnoHAEHIUU 1O (haKCy MPOU3BOJIUTCS COBETHHUKOM
[0 OpraHU3allMOHHBIM BOMPOCAM WM MYHUIUNAIBHBIMU  CIYXKAIIUMH C
(haKCMMMIIBHBIX aIlllapaToB, YCTAHOBICHHBIX B UX KaOMHETaX.

6.4. PaccMoTpeHune KOppeCOHACHIINY.

6.4.1. Paccmorpenue koppecnoHieHiuu B anmnapate CoBeTa IEMyTaToB
MpejnoyiiaraeT mnepenayy KOPPECHOHACHIIMU pykoBoauTento ammapara CoBera
JIEMyTaTOB WJIU JIUILY, UCTIOJHSIOMIEMY €r0 MOJTHOMOYUS, JJIsl MPUHSATUS PEUICHUS
10 €€ UCIIOTHEHUIO, MOIMUCAHUE PE3OTIOIIHH.

6.4.2. IlepBuyHOE pacCMOTPEHHE KOPPECIOHACHUUH MPOU3BOAUTCA B
TPEXJAHEBHBIA CPOK C MOMEHTa pPErucTpaluud KOPPECHOHACHIMU B ammapare
Cosera nenyTaros.

6.4.3. Pe3ynmbraThl paccMOTPEHUS KOPPECIOHACHUWH OTPAXAKOTCA B
PE3OIIOIUSX.

KoppecnongeHiusi MOXXET HMETh HECKOJIBKO PE30TIONUil (OJHOro WU
HECKOJIbKUX JIOJKHOCTHBIX JIMI]) COOTBETCTBEHHO 3TamaMm paccMmoTpenus. [lpu
ATOM TOCJHEAYIOIIME PE3OJIONUU HE JOJDKHBI JOyOJIUpOBaTh TMEPBYID U
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MPOTUBOPEUYUTH €H, B HUX JOJKEH KOHKPETU3UPOBATHCS MOPSIAOK HUCIIOTHEHUS
KOPPECMOHEHIIUH, CPOK €€ UCTIOTHEHHUS (C y4eTOM KOHEYHOI'O CpOKa UCIIOTHEHUS
YCTaHOBJIEHHOTO TIEPBOM PE30JIIOLUEHN ) U UCTIOIHUTEIb.

JlonyckaeTcsi BO3BMOXKHOCTb MOBTOPHOTO PAaCCMOTPEHUSI KOPPECIOHAEHIIUU
P U3MEHEHUU OOCTOSTENLCTB Jesia. B 3TOM cilyyae KOPPECHOHJCHIUS BHOBb
MpEeACTaBIACeTCS pyKoBoauTento anmapata CoBera JeMyTaToB WIM JIUILY,
UCIIOJHSIONIEMY €T0 MOJTHOMOYHMS, U KOTOpPHIE BIPaBE JaTh HOBOE MOPYUYEHUE C
Y4ETOM U3MEHUBIIUXCS OOCTOSTENBCTB U ONPEIETUTh IPYTUX UCTIOTHUTEIEH.

6.4.4. KoppecnnoHIeHIMsI HANPABISAETCS HA MCIOJHEHUE B COOTBETCTBUU C
PE3OIIOIUSIMH.

6.4.5. CoBeTHHMK IO OpraHM3allMOHHBIM  BOMpOCaM  OOEeCleuYnBaeT
COUCIIOJIHUTENEN MOpYy4YEHU pykoBoauTens anmnapata CoBera nenyTaTOB WIIH
JU1A, UCTIOTHSIOIIETO €ro MOJIHOMOYHS, HEOOXOJUMBIM KOJIMYECTBOM KOIHUH.

6.5. [loaroroBka u opopmiIeHHUE PE3OTIOIHUH.

6.5.1. Pesomromusi odopmisiercss Ha OJlaHKE YCTAaHOBJIEHHOTO 0Opasla.
brnank pe3ontonuu CKpervisieTcss ¢ KoppecnoHeHnueil. Pezomonus MoxeT ObITh
odopMIIeHa U HA caMOil KOPPECTIOHACHIIHNH.

6.5.2. B cocTaB pe30dt01un BXOIAT CIEAYIOIINE JIEMEHTHI:

- ucnoiaHutTenb (pamMuaus M HHHUIMATBI MYHUIUIAIBHOTO CIYXKalllero
(MYyHUIIUINIATIBHBIX CITY’KAIIHUX ), KOTOPOMY JA€TCsl MOPyUYECHUE);

- coJIepKaHue MOPYUCHUS (MIIM HECKOJIBKUX MOPYyUYEHUN);

- CPOK UCIIOJIHEHUS MOpyUYeHUsl (B Cydae HaJU4usl HECKOJbKUX MOPYyUYCHUHN
JUTSL KaXKJIOTO UCTIOJTHUTEIIS CBOM).

JononHutenbHo (3HaK +) MOTYT OBITh yKa3aHbl (paMUIIMU U HUHUIUAIIBI
MYHUILIMTAIBHBIX CIY>KalllMX, KOTOPHIM JaHHAsh KOPPECHMOHCHIIUS HAIpaBIsSETCs
TUTst “H(GOPMAIIMK WK YYacTUsI B PEIIEHUH BoIpoca (Mpu HEOOXOAUMOCTH).

Panom ¢ ¢aMunuell MyHULIMIAIBHOIO CIIy)Kalllero, Ha KOTOPOro
BO3JIAraeTcsi KOHTPOJIb 3a XOJOM MCIOJHEHUS KOPPECIOHJCHIINH, eIaeTCs
noMeTka — « KoHTposby.

[Ipy Hamuuuu B PE30JIONUU HECKOJbKUX HCIOJHUTENEH YKa3bIBaeTCs
OTBETCTBEHHBIN HCIOTHUTENb («OTB.»), JIMOO UM CUUTAETCS JIMIO, YKA3aHHOE B
PE30JIIOIUU TIEPBIM.

[Ipn Hamuuuu B PE3OTIONUU HECKOJBKUX OTBETCTBEHHBIX HCIOJIHUTENEH
KOXIbIA W3 HUX JIOKJIAJbIBA€T O BBINOJHEHUU TOPYUYEHUSI PYKOBOIUTEIIO
anmnaparta CoBeTa JenyTaTOB CAMOCTOSATEINBHO.

Ecau cpok ucmonHeHWs: B PE3OJIONMU HE YyKa3zaH, 3TO O3HA4YaeT, 4To
WCMOJIHEHUE TMPENyCMOTpeHO B TedueHne 30 paHEH CcO JOHS PErucTpanuu
KOPPECIIOHICHIIUH.

6.6. ObopmieHne UCXOAAICH KOPPECTTOHICHITUH.

6.6.1. Hcxonsmas KoppecnoHAeHUHs (B TOM YHUCIE W WHUIMATUBHAs)
MOANUCHIBaeTCS pyKoBojuTeneM amnmapara CoBeTa JEMyTaToOB WU JIMIIOM,
MCIIOJHSIOIIUM €r0 MOJTHOMOYHS.

6.6.2. Ucxonsmas koppecnoHaeHIus odopmisieTcss Ha OJlaHKax IMHCEM B
COOTBETCTBHUH C TPEOOBAHUSIMHU, U3JI0KEHHBIMU B HacTosiieM Pernamenre.

6.6.3. Ncxondimas KOppeCHOHAEHINS MPUHUMAETCS K OTHPAaBKE: B CIydae
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HampaBJICHUs] B OJMH aJpec — B JABYX SK3eMIULSIpax, B cllydae HalpaBJICHUS
HECKOJIbKUM ajJpecaTaM — B TaKOM KOJIMYECTBE JK3EMIUISIPOB, KOTOPOE
COOTBETCTBOBAJIO ObI KOJIMYECTBY aApecaToB HA KOPPECIOHACHIIMH ILIIOC JIBA.

DOK3eMIUISIp UCXOSIIEH KOPPECHOHACHIIMU (KOMUS), OCTAIOLIUKCS B JieJie
anmnaparta CoBeTa JenyTaToOB JOJKEH ObITh 3aBU3UPOBAH UCIIOTHUTEIIEM.

Hcxopsmiass KOppECTOHJEHIMS TepeAaeTcs s OTHPaBKU MOJHOCTHIO
0(pOpMIIEHHOM.

6.6.4. Ilociie MCONTHEHUSI KOPPECTOHICHIIMN UCXOASIIUM HOMEPOM OTBETA
SBJISIETCS €T0 BXOJSIINI HOMED, TaHHBIA MPU MEPBUYHON peTrUCTpallUH.

6.7. ®opMupoBaHue 1€, UX XpaHEHUE, OPTaHU3alMs CIIPAaBOYHOM pabOTHI.

6.7.1 ®opmupoBaHue HeJI, HX XpaHEHHE, CIOpaBoyHas pabora 1o
KOPPECMOHAEHIIUN, IEHTPAIU30BaHHO 3aperucTpupoBaHHO B ammapate CoBera
JenyTaToOB (KaK BXOJAIIEH, TaK U UCXOASIIEH) OCYIIECTBISETCS COBETHUKOM IO
OpraHU3alMOHHBIM BOTIPOCAM.

6.7.2. MyHununaneHbsle ciiyxaiue annapara CoBera IenyTaToB OTBEYAIOT
3a:

- COXPAHHOCTh MOCTYMAIOIIEH K HUM KOPPECHMOHAEHIIUU U UH(DOpPMALMKU O
Hell B 0a3e JaHHBIX:

- CcoON0/ICHUE CPOKOB XpaHEHUs] (B COOTBETCTBHUU C YTBEPKICHHOMU
HOMEHKJIaTypou 1en);

- CBOEBPEMEHHYIO MOATOTOBKY U Mepeaady jaesl B apxuB ammapara CoBeta
JenyTaToB (B COOTBETCTBUU C YTBEPKACHHON HOMEHKIATYPOU Ae).

6.7.3. 3aKOHYEHHBIE IEIONPOU3BOJICTBOM JI€Jla B TE€YEHHE IBYX JIET WIIU
JIPYroro, COTJaCOBAHHOTO B YCTAHOBIEHHOM TIOPSJKE CpOKa, OCTAIOTCA B
CTPYKTYpHBIX MoApa3aeieHusax amnmapara CoBera JEMyTaToB JJisi CIPABOYHOMU
paboTHI, a 3aTEM B COOTBETCTBUU C HOMEHKJIATYPOU A€ CIal0TCS B ApXUB.

Odopmnenue aen s nepeladyd B apXUB MPOUBBOAUTCS COBETHUKOM IO
OpraHU3alMOHHBIM BOTIPOCAM.

6.7.4. Jlena 3a UCTEKIIUA TOJ TOJKHBI OBITH OPOPMIIEHBI M 3aKPBITHL 10 1
MapTa Tekyimero rojga. OmUCU COCTaBIAIOTCA OTJEIBHO Ha Jeja MOCTOSHHOTO
XpaHeHus; Aena BpeMeHHoro xpaHenwus (cBoiie 10 ner). Ha nena BpemeHHOro
xpa"eHus (no 10 ieT) onucu He COCTABISIOTCS.

7. Pa6oTa ¢ MyHHIMNAJBLHBIMH MPABOBBIMH AKTAMHU, COJIEPKAIIIUMH
CJ1y:keOHY0 MH(OPMANUIO OTPAHNYEHHOT0 PACTIPOCTPAHEHUS

7.1. Pabota ¢ MyHUUMNAIbHBIMU TPABOBBIMU AaKTaMH, COJEpKallUMU
CIy’)keOHYyI0 HHGOPMAIMIO OTPAaHUYEHHOT'O PACIPOCTPAHEHUS, OMNpPEAEIsIeTCs
HOpPMaTUBHBIMU TIPAaBOBBIMU akTaMu Poccuiickoii denepani W HACTOAIIUM
PernameHnTom.

7.2.  OTHeceHMe€ MYHULMNAJIBHOTO IMPABOBOrO aKTa K KaTEeropuu
JIOKYMEHTOB, COJEpKallUuX UWH()OpMaIMI0 OTPAaHUUYEHHOTO PaCIpPOCTPaHEHUS,
MPOU3BOJIUTCS TOJBKO IO OCHOBAaHUSIM, MPEIyCMOTPEHHBIM (eneparbHbIMU
3aKOHAMHU.

OcHOBaHMEM Ui OTHECEHUS MYHHUIUIIAIBHOTO TMPAaBOBOrO AaKTa K
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KaTeropul  JOKYMEHTOB,  coJepXalux  HUHPOPMAIMIO  OTrPaHUUYEHHOTO
pacnpoCTpaHEHHUs], IBJISIETCS:

- 3a11UTa HHPOPMAIINH, COCTABIISIONICH CIIyKeOHYIO TailHYy;

- 3aIIMTa UHPOPMALIUU, COCTABIISIIOLIEN KOMMEPUECKYIO TallHY;

- 3a11UTa MHPOPMAIIH, COCTABIAIONICH TPOPEeCCHOHATBLHYIO TalHY;

- 3ammTa UHGOpPMALUM, COCTABIAIONIECH JIMYHYIO WIM CEMEHHYIO0 TalHy
rpaxJaH;

- 3a1uTa UHPOpMAaIUU, COCTABIAIONIEH WHBIC BUBI TaliH, B CIydasX, €Clu
Takasi 00513aHHOCTh IPEAYCMOTpEHa PeaepaibHbIMU 3aKOHAMU;

- 3al[UTa MEPCOHATBHBIX IAHHBIX TPpaK/IaH (PU3NUECKUX JINI);

- 3aIlIMTa NEPCOHAIBHBIX TAHHBIX MYHULIUITAIBHBIX CITYXKAIIHX;

- 3allUTa WUHBIX BUJOB KOH(MUICHIIMATBHBIX CBEJCHUN B clydasix, €Clu
Takasi 00513aHHOCTh IPEAYCMOTpPEeHA PeaepalbHIMU 3aKOHAMU.

7.3. IlepeyeHp BONPOCOB, KOTOpPbIE HE MOTYT COJIEpPKAThCI B
MYHHUIMIIAIBHOM MPaBOBOM aKT€, OTHECEHHOM K KaTEerOpuh OrPaHUYEHHOIO
pacnpoCTpaHEHUS:

- MpaBa, CBOOOIbI U 00SI3aHHOCTH YEJIOBEKA U TPAXK/IaHUHA;

- nosiHOMOuMs annapara CoBera 1enyTaToB;

- IeSTeNbHOCTH annapaTta CoBera 1enyTaToB;

- UCTI0JIb30BaHKE OIOKETHBIX CPEJICTB;

- HMHBIE BOMNPOCHI, HEAOMYCTUMOCTb OTPAHUYEHUS] JIOCTyNMa K KOTOPBIM
yCTaHOBJIEHA (PefepaIbHBIMU 3aKOHAMU.

7.4. HemomycTUMO OTHECEHHME MYHHIMIIAIBHOTO TMPABOBOrO AaKTa K
KaTeropud  JOKYMEHTOB,  coJepXalux  HUHPOPMAIUMIO  OTrPaHUUYEHHOIO
pacnpoCTpaHEHUs], B CIydasiX:

- COIEP>KaHUsI B HEM BOIIPOCOB B COOTBETCTBHUHU C MEPEUHEM, OINPEICICHHBIM
IIYHKTOM 7.3 HacCTOSIIETO pa3/iela;

- BHECEHUsS W3MEHCHWH, OTMEHbl WM NPU3HAHUS YTPATUBIINM CHUITY
MYHHUIUIIAIBHOTO MPAaBOBOr0 aKTa, HE OTHECEHHOI'O0 K KaTerOpUH OTPAHUYEHHOIO
pacnpoCTpaHeHus.

7.5. Joctyn x uHdopManuu o aesTenbHOCTH anmapata CoBera JemyTaToB
OTpAaHUYMBAETCA B ClydasX, €ClIu YyKazaHHas wuHPoOpMalusd OTHECEHa K
nH(pOpMAIINK, COCTABISAIONICH TOCYJaPCTBEHHYIO WM CIIY>KEOHYIO TailHy.

7.6. Pemiennie 06 OTHECEHUH MYHMITUIIATILHOTO MPABOBOTO aKTa K KATETOPUU
JOKYMEHTOB,  COJIepXalluX  CIyKeOHyr0  MH(OpMAIMI0O  OrpaHUYEHHOTO
pacnpoCTpaHEHHUs, MPUHUMAETCA, KaK MpPaBUJIO, HAa CTaAUU CO3JaHUS IPOEKTa
MYHHUIUIIAIBHOTO IPAaBOBOIO aKTa NPU BKIYECHUUM B HErO0 CBEIACHHI
KOH(PUJEHIUAIBHOTO XapakTepa U OopOpPMIISIETCS MOMETKOM B MPABOM BEPXHEM
yIIIy ITyTEM MPOCTaBiIeHUs mTamna «JJist ciryxeOHOTO MOIb30BaHUs».

Pemienrie 00 OTHECEHHMM MYHUIIMMAIBHOTO MPAaBOBOIO aKTa K KaTeropuu
JOKYMEHTOB,  MOJUIeXAlllUX  OrPAaHUYEHUI0  paclpocTpaHeHus  (qocTymna),
MIPUHUMAETCSL pyKoBoauTeneM amnmapara CoBeTa IenyTaTOB Ha CTaIWM CO3IAHUS
MPOEKTa MYHHUIUITAIBHOTO MPABOBOT0 aKTa MPU BKIFOYEHUH B HETO MEPCOHATBHBIX
JNAHHBIX U CBEJICHUM, YKA3aHHBIX B ITYHKTE 7.7.

7.77. CBeneHus, COIEpXKAIIMECS B MYHULHMNAIbHBIX IPABOBBIX AaKTaX IO
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KaJIpOBBIM BOIIPOCaM, MOJIeKAIINE OTPAHUYEHHUIO T0CTYIIA:

- 0 Ha3HAYEHHH, EPEBOJE HA JOJDKHOCTh U OCBOOOXKIECHUHU OT JOJKHOCTHU
MYHULIUTATBHBIX CITyKaIIUX;

- 0 TMIPUMEHEHUU U CHATHHM JUCUUIUIMHAPHBIX B3bICKAHUM, O MPOBEICHUU
CITy>keOHOM MPOBEPKHU B OTHOIICHUU MYHUIIUITAIBHBIX CIYKAIIHUX;

- 00 yTBEpXKIEHUM IITATHOIO pPACHUCaHMsS, O BHECEHHMM H3MEHEHUU B
IITaTHOE pachucaHue ¢ MH(popMaluei 0 YUCICHHOCTH, JOMKHOCTHBIX OKJIaJaxX U
(dboHe oIaThl TPyAa MyHUIIUIIAIBHBIX CITYKAIHX;

- O IPUCBOCHUU KJIACCHBIX YMHOB MYHUIIUTTAIIBHBIM CIIYXKaIl[UM;

- 0 TpeAOCTaBICHUU OTHYCKOB MYHMIIMIAIBHBIM  CIYXKalllUM, 3a
UCKJIIOYEHUEeM pykoBoauTens ammapara CoBeta JenmyTaToB WM  JIMIIA,
UCIIOJHSIOMIETO €r0 MOJHOMOYHS, (B TOM YHCIIE MO0 YXOay 32 peOCHKOM U BBIXOAY
U3 OTIIyCKa MO yXOJy 3a PeOEHKOM 10 JOCTHMKEHHS UM BO3pacta Tpex JieT, 0e3
COXpAHEHUS ICHE)KHOTO COACPKaHUS, YIEOHOTO OTITyCKa); YTBEPKACHUU rpadrka
OTIYCKOB.

- 00 M3MeHeHUH (paMUIUU, UMEHU, OTUYECTBA MYHHIUNATBHBIX CIYyXKallluX,
3a HCKIIOUYEHUEM pyKoBoauTens amnmapara (CoBeTra [AeNyTaToB WIM JIMIIA,
UCIIOJHSIOIIETO €r0 MOJIHOMOYUSI.

7.8. PykoBoautens anmnapara CoBeTa JIeMyTaTOB, IPUHSBIIUKN pernieHue oo
OTHECEHUU CIyXeOHoW wuHpopManuu, 3adUKCUPOBAHHOW B MYHHIIUIAIHLHOM
MPaBOBOM AaKT€, K KaTEropuu OTPaHUUYEHHOI'O PACHPOCTPAHEHHS, HECeT
MEPCOHAIBHYIO OTBETCTBEHHOCTh 32 000CHOBAHHOCTD MIPUHATOTO PEILICHHUS.

7.9. HNoxyMeHTtupoBaHHas wuHboOpMalus ¢ moMeTkor «Jlimg ciyxeOHoro
MOJIb30BaHUs» 0€3 CaHKUMHM pyKoBoauTenss anmapata CoBeTa JeMyTaTOB HE
TIOJIJIEKUT pas3rIalleHuro (pacpoCTPaHEHHUIO).

7.10. Cusarue nomeTku «[{ns ciy>keOHOTO MOJB30BaHUS MPOU3BOJUTCS B
CBSI3U C yTparod KoHpuaeHnuanbHocTd HUH(opmanuu. IlomeTka mnoramaercs
MOANUCHIO pyKoBoauTeNs anmnapata CoBeTa AenyTaTOB WU JIUIA, UCTIOTHSIOIIETO
€ro MOJIHOMOYHS.

8. UcnosiHeHue U KOHTPOJIb UCITOJTHEHUSI MYHUIINITAJIBHBIX IIPABOBLIX AKTOB,
C.Hy)KeﬁﬂbIX AOKYMEHTOB, IPOTOKOJIOB COBemaHHﬁ, a TaKXKe pe30.moum7l

8.1. MHcnonHeHne MyHUIMOAIbHBIX TMPABOBBIX aKTOB, CIY>KEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE30JIFOLIHM.

8.1.1. Cpok ucnoyiHeHHUS.

8.1.1.1. Cpok wucnosHeHUss ONOpPEACIICTCS KaJCHIApPHOW JaTOHW WU
HCTEUCHHEM TMEepUoJila BPEMEHH, KOTOPBIM HCUUCIAETCS TojaMu, MECSAllaMu WU
TTHSIMH.

['ooBbIE U MecsSuYHbIE TEPUOAbl BPEMEHU HUCUYUCISIOTCS KaJleHIapHbIMU
JTHSIMH; CPOK HWCIIOJHEHMS, YCTAHOBIICHHBIM B JHAX, HCUHUCISIETCS pPabOYUMHU
nHAMU. CPOK UCTIOJTHEHHUS], YCTAHOBJICHHBIN KaJ€HIAPHOW 1aTOM, UCTEKAET B JICHD,
YCTaHOBJICHHBIN B PE30JIIOIUU.

CpoK WCHONHEHHS, WCUYUCISAEMBIN MecdleM, ucrtekaer uyepe3 30
KaJICHIAPHBIX JHEH, HE cuuTas HepaOOUYMX MPa3THUYHBIX JTHEH, 32 UCKIIOYEHUEM
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CPOKOB  MCIIOJIHEHMS, YCTAHOBJIECHHBIX  3aKOHOJATENLCTBOM. B  ciyuae
YCTAHOBJIEHHS 3aKOHOJATEICTBOM CPOKA PACCMOTPEHUS «B TEUCHHUE MECSA», «B
MECSIYHBIA CPOK» CpPOK MCIIOJHEHUSI HMCTEKAaeT B COOTBETCTBYIOLIEE YHUCIIO
CIEYIOLIETO MECSIA, a €CIIA B CIECAYIOLIEM MECAIE TAKOrO 4YHCia HET, TO CPOK
HCIIOJIHEHHUS UCTEKAET B MOCICAHUIN IEHb ATOr0 MeCsIIa.

Cpoxk UWCHOJHEHMSI, UCUMUCIAEMBIA HEAEIed, UCTEKaeT yepe3 S5 JHEH, He
cuuTasi Hepabo4YuX Mpa3AHUYHBIX U BBIXOAHBIX THEH.

CpoK HCIOJIHEHUS, UCUYUCISIEMBIN ITHSIMHU, UCTEKAET B IMOCIECAHUN ICHb
WCIIOJTHEHUS MOPYYEHUsI, HEe CUMTas HepaOOUuX MPa3JHUYHBIX U BBIXOHBIX THEH.

Ecnu mocnenHuii 1eHb CpoKa MIPUXOAUTCS Ha HEpabOuuil [1eHb, JTHEM
OKOHYAHHUSI CPOKA CUUTAETCS CIECIYIOUIUI 32 HUM pabo4uil 1eHb.

8.1.1.2. Cpok HCHOJIHEHUS NTOPYUYEHHUS], CONEPKALIETOCS B MyHULIIMIAIBHOM
MIPAaBOBOM aKT€, YKa3bIBAETCS B TEKCTE MyHUILIMNIAJIBHOTO MTPABOBOTO AKTA.

Cpok  BBINOJHEHUS MYHUIHNAJIBHOIO MIPAaBOBOTO akKTa B LEIOM
ONPENENSACTCS MO CPOKY HCHOJHEHUS MOPYYEHUs, SBISIOMIETOCS IOCICIHUM B
yyclie MEpPOINPHUSITAW, W TMOPYYEHUM, MPEAYCMOTPEHHBIX MYHUIMIAIbHBIM
MPABOBBIM AKTOM.

B tex cimywasx, Korja B MyHUIUNAJIbHOM IIPABOBOM aKT€ HE ONMPEAECICHBI
CPOKH HWCIHOJHEHHS TOPYYEHUH, TO CPOK HCIOJHEHUd MYHUIHUNAIBLHOIO
MPaBOBOIO0 aKTa B LEJIOM - OAWH TOJA CO AHSA MOAINUCAHWS MYHUIHUNAIBLHOIO
MPaBOBOT0 AKTA WJIM BCTYIUICHUS €TO B CUITY.

[Iponnenne cpoka MCHOJHEHUS OTAEIBHOrO MOPYUYEHHUS, COACPHKAILIETOCS B
MYHHUIMIIAIBHOM TMPAaBOBOM AaKT€, MOXET OCYIIECTBIISITECS B PaAMKax CpoKa IO
MOCJIETHEMY IYHKTY MYHUIHUIAIBHOIO MPABOBOTO AKTA AOJLKHOCTHBIM JIMIIOM,
OCYIIECTBIISIIOIIMM KOHTPOJb 3a €ro BBIIIOJHEHUEM B IL€JIOM, Ha OCHOBAHUH
JIOKYMEHTa, OOOCHOBBIBAIOIIETO MPUYMHBI HEBBITIOTHEHUS MOPYYEHUS, MEPHI MO
UX YCTPAHECHUIO U NMPEJI0KEHUSI O HOBOM CPOKE UCIIOJTHEHUS MOPYUYECHHUS.

B cnydae eciii MyHHUIIMIIAJIBHBINA MPABOBOM AKT HE BBINOJHEH B LIEJIOM B
YCTAHOBJIEHHBIN CPOK, TO JTOJKHOCTHOE JIMIIO, HA KOTOPOE BO3JIOKEH KOHTPOJIb 32
€ro BBITIOJJHEHUEM, HAIIPABIISIET pyKOBOAUTENO annapara CoBeTa JEMmyTaToOB WIIH
JWIY, WCIOJHSIOWIEMY €ro IOJHOMOYHMS, 3allUCKy C YKa3aHWEeM NOpUYUH
HEBBINIOJIHEHHUSI MYHULHNAIBHOTO IPABOBOrO aKTa, MEp, MNPUHATBIX MO UX
YCTPAHEHUIO, U MTPEJIOKEHUEM O HOBOM CPOKE €r0 BBITIOJTHECHUS.

Pemienne o mpomyieHMM CpoOKa HMCHOJMHEHHS MYHUIHUIIAIBHOIO ITPABOBOTO
aKTa TpPUHHMAETCs pykoBojaureneMm amnmapata (CoBera IenyTaTOB WIIW JIUIIOM,
HCIIOJIHSIOIIUM €r0 IMOJTHOMOYHS.

N3MeHeHne cpoka BBINOJHEHHWS MYHUUIWNAIBHOIO MPAaBOBOrO  aKTa
MPOU3BOJIUTCS MyTEM MPUHATUS (U3aHUS) MYHHUIIMTIATLHOTO MPABOBOr0 aKTa.

MyHHUIIMTTAIBHBIA TTPABOBOM AKT CHHUMAETCSl C KOHTPOJA Ha OCHOBAHUU
nHGOpPMAIIMK  JOJDKHOCTHOTO JIMIIA, Ha KOTOPOE€ BO3JIOKEH KOHTPOJb 3a
BBINOJIHEHUEM MYHHIUIIAIBHOTO MPABOBOTO AKTA B LEJIOM O BBIITOJIHEHHH BCEX
MOPYYEHNU MYHULIMIIATIBHOTO TPABOBOTO aKTa.

CHsiTHE C KOHTPOJISI MYHUIUNAILHOTO PABOBOTO aKTa OCYILIECTBISAETCS IO
YKa3aHUIO pykoBoautels anmapara CoBeTa AEMyTaTOB WM JIMIA, UCIIOJHSAIOIIETO
€ro MoJHOMOYHSI.
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OcHoBaHUEM [UIsl CHATHS MYHHMIIMIAJIBHOIO INPABOBOIO aKTa C KOHTPOJIA
ABJISIETCSL:

- €T0 BBIIIOJIHEHHUE;

- IpUHATHE (BBEJCHHE B JIEWCTBHE) HOBOTO MYHHULMIIAJIBLHOTO MPAaBOBOIO
aKkTa, OTMEHSIOUIErO JEMCTBUE MPEKHEro (B CBA3M C M3MEHEHUEM OOBEKTHBHBIX
YCIIOBHM, IPUHATUEM MTPABOBBIX aKTOB H T.1.).

8.1.1.3. Cpok wucCHoJIHEHUs TPOTOKOJIBHOTO IMOPYYEHHS] OMPEICTACTCS B
MIPOTOKOJIE U UCUUCISETCS C AAThl IPOBEICHUS COBEIAHUS.

Pemenue o mnpoaseHMuM CpoKa MCHOJHEHUs MPOTOKOJIa Ha OCHOBE
MPEMIOKEHHS, OTBETCTBEHHOI'O 3a KOHTPOJIb MPOTOKOJIA B LEJIOM, IPUHUMAETCS
pykoBoauteneM ammapata CoBeTa AENYTAaTOB WIIM JIMLOM, HCHOJIHSIOIIMM €ro
MTOJITHOMOYHSI.

Pemenue o CHATUM NPOTOKOJIAa COBEIIAHMS C KOHTPOJS B CBSI3HM C €ro
BBIIIOJIHEHUEM, IIPOBEICHUEM MTOBTOPHOT'O COBEIIAHMS, MPUHATUEM
MYHULUMIIATBHOTO IPaBOBOTO aKTa (MCUepIBIBAIOLIETO HOpYYEHHS,
coJiepKalllerocsi B MPOTOKOJIE) MO MPEAIOKEHUI0 OTBETCTBEHHOIO 3a KOHTPOJIb
WCITOJIHEHMSI TPOTOKOJIA B LIEJIOM, IPUHUMAETCSI pyKoBoauTesneM anmnaparta Cosera
JENyTaTOB WJIH JIULIOM, €r0 UCIIOJIHSIOIINM €r0 OJTHOMOYHS.

Pemenue o CHATUM C KOHTPOJS OTHENBHOTO IMOPYYEHUS, YKA3aHHOTO B
IIPOTOKOJIE, U MPOJJIEHUH CPOKA €ro MCIOJHEHHS MPUHUMAETCS PYKOBOAMUTEIEM
annapara CoBeTa AeNyTaToOB WJIM JIULIOM, MCIOJHSIOIIMM €ro MOJIHOMOYHS, I10
MPEITI0KEHUIO0 OTBETCTBEHHOT'O 32 KOHTPOJIb UCIIOJIHEHHSI IPOTOKOJIA B LIETIOM.

8.1.1.4. HcnonHenue mnOpydeHHsT O NPUBEACHUH MYHULIHUNAIBHOTO
IpaBOBOTO AaKTa B COOTBETCTBHUE C (eaepaibHBIM  3aKOHOAATEIbCTBOM,
3aKOHOJATENbCTBOM Topoja MOCKBbBI, MYHHUIMIAJIbHBIMU  HOPMAaTHUBHBIMU
npaBoBbIMM akTamMu CoBeTa JENyTaTOB, MYHHULMIIAJBbHBIMU NPABOBBIMU aKTaMU
annapara CoBera  JenyTaroB  0oyiee  BBICOKOM  IOPUIMYECKOHM  CHIIBI
OCYULIECTBJISIETCS. B TEUEHUE IIECTH MECSLEB CO JHS BCTYIUIEHUS UX B CUJY, €CIU
WHOE HE NPEIyCMOTPEHO COOTBETCTBYIOIIUM (eAepaIbHBIM 3aKOHOAATEIbCTBOM,
3aKOHOJATENbCTBOM Topoja MOCKBbBI, MYHHUIIMNAJIbHBIMA HOPMAaTHUBHBIMU
npaBoBbIMM akTamMu CoBeTa JenyTaTOB WM MYHULMIAJIBHBIMU IPAaBOBBIMU
aktamu arnrmnapaTta CoBera JenyTaToB.

8.1.1.5. WcnonneHnue mnopydeHuii, 3aUKCUPOBAHHBIX B PE3OJIOIUAX U
CHA0KEHHBIX CIELHAIBHBIMA TOMETKaMH, OCYLIECTBISETCS B CIEAYIOLIEM
MOPSIJIKE:

- TOpPYYEHHs] C MOMETKON «HE3aMEIUIMTENIbHO» HUCHOJIHAIOTCS B TEUEHHE
OJIHOTO JHS CO JHS MOANMCAHUS U PETUCTPALIMH PE30JIIOLINH;

- IOPYYEHHS C IOMETKON «BEChbMa CPOYHO)» MCIOJHSAIOTCS HE TO3AHEE IBYX
JTHEHN CO JHS MOANMCAHMS U PETUCTPALIMH PE30TIOLNN;

- IOPYYEHHUSI C TOMETKON «CPOYHO» UCIOJIHSIOTCS HE MO3/IHEE TPEX AHEH Co
THS IOANUCAHMS U PETUCTPALIMU PE30TIOLNN;

- MOPYYEHHUS C MOMETKOM «ONEPATHUBHO)» HUCIIOIHSIOTCS HE MO3JHEE IECATH
THEHN cO JHS MOANMMCAHMS U PETUCTPALMH PE30TIOLHUH.

[TomMeTKkH CpOYHOCTHM MMEIOT MPABO MPOCTABIATH PYKOBOJIWTENb ammnapara
CoBera 1enyTaToB WM JIULO, UCTIOJHSIOIIEE €ro MOTHOMOYUS.
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[Ipyu mpocTaHOBKE TMOMETOK CPOYHOCTH BBINICYKa3aHHBIMHU JIMIIAMU
COBETHUK O OpPraHU3aIlMOHHBIM BOIpocaM 00s3aH He3aMeJIUTEILHO JOBECTH 0
CBEJICHHS UCTIOTHUTENEH HH(DOPMALINIO O CPOUYHOM MOPYUEHUH.

Ecau B yCTaHOBIIEHHBIM CPOK HCIHOJHEHUE IOKYMEHTAa HEBO3MOXKHO, TO
OTBETCTBEHHBIM HCIIOJIHUTEIEM HE MO3JHEe, YEM 3a JIBA JIHS 10 UCTECYEHUS CPOKa
UCIIOJHEHUs, TOTOBUTCA CIpaBKa Ha HUMs pykoBojauTens amnmapara CoBera
JEMyTaTOB WM JIWIA, WCIOJHSIONIETO €ro IMOJHOMOYHUs, C OOOCHOBaHUEM
HEOOXOAUMOCTH IIPOJJICHHUS CPOKa.

Pelienrie 0 CHATUU C KOHTPOJISL MOpYyYEHUN (TIPOJIJIEHUU CPOKA UCTIOJIHEHUS
MOpYYEHUs]) TPOU3BOJIUTCA pyKoBoautesneMm amnmapata CoBeTa JE€MyTaTOB WIH
JUIIOM, UCTIOTHSIIOIINM €r0 MOJTHOMOYHS.

OcCHOBaHMEM ISl CHATHUSI C KOHTPOJIS MOXKET CITY>KUTh:

- uHGOpMaIKs UCTIOJIHUTEIISI O PE3yIbTaTaxX BHIIOIHEHUS MOPYUYCHUS;

- KOMNHUS MOJMUCAHHOTO U 3apPETUCTPUPOBAHHOTO OTBETA KOPPECHOHJCHTY,
HaIpaBJICHHAs! C COIPOBOIUTEIILHBIM IOKYMEHTOM.

8.1.1.6. Ilopsnok MCIONHEHWsS MYHHMIMIAIBHBIX IIPABOBBIX AaKTOB,
CITY>K€OHBIX JJOKYMEHTOB, TPOTOKOJIOB COBEIIAHUM, a TAKKE PE30JIIOIUH.

HcnonHeHne  OCYHIECTBISETCSI B COOTBETCTBUM C  MOPYYECHHUSIMU,
COJIEp>KaIlUMUCS B YKa3aHHBIX JOKYMEHTAX.

Ecnu B pe3onionuu B Ka4eCTBE UCIIOTHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
OMpEeNeNIeH OTBETCTBEHHBIM HCIOJHUTENb, OTBETCTBEHHBIM 3a TMOJATOTOBKY
00001IeHHON MH(pOpPMALUK SBJISIETCSA JIMIIO0, YKAa3aHHOE B PE30JIIOLUU TEPBHIM
(maniee - OTBETCTBEHHBIN UCIIOTHUTEND).

JIno, yka3zaHHOE B PE30JIIOLMU OTIEIBHO OT OCHOBHBIX MCIIOJHHUTENEH CO
3HaKOM +, MPUHUMAET y4acTue B pabdoTe HaJ JOKYMEHTOM IMpPU HEOOXOIUMOCTH,
o COOCTBEHHOMY YCMOTPEHUIO (mo CITy>K€OHBIM JOKYMEHTaM,
KOPPECMOHEHIINUHN ).

CoucnonHuTEeNM HE TMO3/IHEe, YeM 3a TpU [HS A0 HCTEYEHHUS CpOKa
UCIIOJHEHUsI 00s513aHbl MPEACTaBUTh OTBETCTBEHHOMY HCIIOJHUTEINIO CIPABKU IS
0000IIEHHsT M COCTaBJIEHUs OT4eTa JuOO0 COOOLIAI0T CBOE€ MHEHHE 10
UCIIOJHSAEMOMY BOIIPOCY B Jpyrod ¢dopme, ycTpaumBarolled OTBETCTBEHHOTO
WCTIOJTHUTETIS.

Ecoiu wundopmanus, copepxkamiascs B TPEACTaBICHHOW HUCIOIHUTEIEM
CIIpaBKE, HE COOTBETCTBYET YCTAHOBJICHHBIM TPEOOBAHUSM, CIPABKA MOXKET ObITh
BO3Bpalll€Ha UCTIOJHUTENIO JIJIs1 JOPaOOTKH.

OTBETCTBEHHOMY HCIIOJHUTEIIO TA€TCSl TPAaBO CO3bIBA COMCIIOIHUTEIEH.

CoucnonHuTend B paBHOW CTENEHUM HECYT OTBETCTBEHHOCTh 3a
Ka4eCTBEHHYIO U CBOEBPEMEHHYIO MOJArOTOBKY BOIIpOCa.

OTBETCTBEHHBI HMCHOJHUTENL O00OOHIAET MOIYYEHHYI0 HHPOPMALMIO H
MPECTABIAET JOJKHOCTHOMY JIMILY, JAaBIIEMY MOPYYEHHE, NOKYMEHT (CIpaBKYy,
MHQOpMAIIMIO) 1O  KCHOJHEHUIO  PE30JIIOIUMU C  YKa3aHUEeM  MHEHUA
COMCIIOJNIHUTENEeH  nub0  mpuiaraeT  KONMU  chnpaBok  (MHMOpMaimii)
COMCITOJIHUTENEN.

8.2. KoHTpOJIb UCTIOTHEHUSI MYHUILIMTIATBHBIX MTPABOBBIX aKTOB, CIY>KEOHBIX
JOKYMEHTOB, IPOTOKOJIOB COBEIIAHUN, PE30JIFOLIHM.
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8.2.1. KOHTpOAb HCHOJHEHHUS MYHULMUNAIbHBIX [PABOBBIX  aKTOB,
CIIy€OHBIX JOKYMEHTOB, TPOTOKOJIOB COBEILIAHUM, a TaKKE€ PE30JIIOIUN (Janee —
UCIIOJTHEHUE IOKYMEHTOB) BKJIIOYAET B CE0s1 KOHTPOJIb 32 KAYECTBEHHBIM (TIOJIHOTA
Y TOYHOCTh) U CBOEBPEMEHHBIM (CPOKH HCIIOJIHEHUS) UCTIOTHEHUEM JIOKYMEHTOB.

8.2.2. B KOMIIETEHLMIO JIIAa, OTBETCTBEHHOTO 3a KOHTPOJb HCIOJHEHHS
JOKYMEHTAa WJIM SIBJISIFOLIETOCS OTBETCTBEHHBIM HCIOJHUTENIEM JTOKYMEHTA,
BXOJIUT:

- OpraHu3allus BbIOJIHEHUS TOPYYEHUH, 3apUKCUPOBAHHBIX B JOKYMEHTE;

- KOOpJIMHALIMS AEATEIbHOCTU UCTIOTHUTENEH U COUCTIOTHUTENEH;

- KOPPEKTUPOBKA CPOKA UCIIOTHEHUSI JOKYMEHTA B paMKaX KOHEUHOTO CPOKa
WCIIOJHEHUSI IOKYMEHTA B LIEJIOM;

- TMpUHIATHE Mep s OEe3yCIOBHOIO BBINMOJHEHUS COJEpXKAIIUXCS B
NOKYMEHTE IIOPYYECHHU;

- TMOJATOTOBKAa W TMpPEACTaBICHHE JIMIly, MOAMHUCABIIEMY JOKYMEHT WU
JaBIlIeMYy MOPYUYEHHE, OTYETa (CIIPABKU O BHIIIOJIHEHUU JOKYMEHTA B IIEJIOM).

B cnydae ecnu mopyuyeHHe HE BBINOJHEHO, JIHMII0, HA KOTOPOE BO3JIOKEH
KOHTPOJIb 32 BBIMIOJIHEHUEM JOKYMEHTA B 1[€JIOM, YCTAaHABIMBAET KOHEUHBIH CPOK
BBITIOJTHEHUS JAHHOTO MOPYYEHHUS B paMKaxX CpOKa IO TMOCIEIHEMY IyHKTY
JIOKYMEHTa, 0 4eM uHpopMupyeT pykoBoauTens anmnapara CoeTa JemyTaTOB.

8.2.3. KOHTpOJb HCHOJHEHUS MYHULMNAJIBbHBIX MPABOBBIX aKTOB JOJDKEH
OBITH BO3JI0’KEH, KaK IIPaBUJIO, HA OJTHO JIUIIO.

KoHTponbs wucnoHeHHs MNOpy4YeHUH, 3a(UKCUPOBAHHBIX B MPOTOKOJIAX,
MOXET OBITh MOPYYEH HECKOJBbKUM JHUIAM B COOTBETCTBUU C JOJKHOCTHBIMU
00S3aHHOCTSIMU.

KoHTponb wucnonHeHus MNOpydYeHUH, 3aQUKCUPOBAHHBIX B PE3OJIOLHUSIX,
MOXET OBITh MOPYYEH OJIHOMY WM HECKOJbKHM JIMIlaM B COOTBETCTBUM C
JOJKHOCTHBIMU O0SI3aHHOCTSIMH.

B ToM cnydae, eciii KOHTPOJIb BO3JIOKEH (IO PE30JIIOIUSAM - UCIOTHEHUE
MOPYYEHO) HAa HECKOJBKUX JIUI, TO 00001aer Marepuayi (TOTOBUT HUTOTOBYIO
CIIPaBKY) B I1€JIOM MO MUCHOJHEHUIO MYHUIIMTIATLHOTO MPABOBOTO aKTa, PE30JIIOIUU
TO JHIO0, KOTOPOE€ B MYHHUIMIIAJILHOM IMPABOBOM aKTE, PE3OJIIOLUHU 3HAYUTCS
MEPBBIM, €CITU HET JPYTUX yKa3aHUU.

KoHTponbs 3a ucnosiHeHHWEM MOpyYeHUil pykoBoAuTedb ammapara CoBera
JIEMyTaTOB WJIU JIUI0, UCTIOJHSIONIEE €ro MOJHOMOYHS, BIIPABE OCTABUTH 3a COOOM.

8.4. IlopsAnok OCyIIECTBICHUS KOHTPOJIS.

8.4.1. KOHTpOJIb HCIOTHEHUS MYHHUUIIAIBHBIX TMPAaBOBBIX AaKTOB U
nopyuenuit (peszomtoruil) B ammapate CoBeTa AenyTaTOB OCYIIECTBIISIETCS B
PYYHOM pEXKHME C HCIOIb30BAaHUEM >KYPHAJIOB DPETUCTPAIIMU WU B PEKUME
AIEKTPOHHOTO JIEIOTPOU3BOJICTBRA.

8.4.2. lleHTpannM30BaHHOMY KOHTPOJIIO MO CPOKaM M Ka4e€CTBY HCIOJHEHHUS
MOJJIeKAT BCE JOKYMEHTHI, TOCTaBJIECHHbBIE HA KOHTPOJIb.

8.4.34. KOHTpOAbp OCYHIECTBISICTCS KAaK ONEPAaTUBHBIMM  METOJaMH
(MCnoNIb30BaHMUE CPEJICTB CBSI3U, OpraHU3alus MPOBEPOK U COBEIIAHUHN U T.1.), TaK
U TPaJUIMOHHBIMU (TTOJyYeHHE MH(OpPMAlMK OT UCTIOJHUTENS B BUJIE OTBETOB,
CIIPaBOK, OTYETOB U T.1.).
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COBEeTHMK MO OpraHU3aIllMOHHBIM BompocaMm (TIpH  HEOOXOIUMOCTH)
HAallOMMHAET WCIOJHUTENISIM O CpOKax WCIOJHEHUS TOpPYYEHUU, KOTOpbIE
HCTEKAIOT B IPEACTOSIIHI TEPUO/I.

Jonyckaercs 3anpamvBaTh UHOOPMALMIO O XOJE HCIOJHEHUS JOKYMEHTa
WM TOPYYEHHUS] /10 UCTEUEHMS] KOHEYHOTO CpOKa B MOPSAJKE YIPEXKIAIOIIErO
KOHTPOJISI.

8.4.5. Ucnonnurenu o0s3aHbl MPEACTaBUTh MH(GOPMAIIUIO O BBHIMOJIHEHUHU
MOPYYEHUM HE MO3HEE, YEM 32 JIBa IHS 10 OKOHYAHUSI KOHTPOJIBHOTO CPOKa.

8.5. Ha ocHoBaHuu aHanm3a MUCbMEHHON WHQOpMAIUU, MPEICTaBIsIEMOI
UCIIOJHUTENSIMM, pYyKOBoAauTento amnmapara CoBeTa JAeNyTaTOB WA JIUILY,
UCIIOJHSAIONIEMY €ro TMOJHOMOYHUS, JOKJIaAbIBaeTcs wuHGOpMaAlUs O XOJie
WCIIOJTHEHUSI IOKYMEHTOB.

9. UudopmanmonHoe odecniedeHne aesareabHocTH annapara Cosera
AenyTraroB

9.1. UndopmanuonHoe obecreueHue aesTeabHOCcTH anmnapata Coeta
JIeyTaTOB HAMpaBjieHO Ha obOecneueHue pykoBoautens anmapata CoBera
JEMyTaToOB, MYHUIIUIIATBHBIX CIY)KaluX JOKYMEHTaMH W HWH(POpPMAIHEH,
HEOOXOJIMMBIMH I PEIICHUs] BO3JIOKEHHBIX 3aJ]lay, a TaKKe JJi1 OCBEIICHUs U
pa3bsICHEHUS IesITeIbHOCTH anmapara CoBeTra JemyTaToB.

B anmapare CoBera nemnyTatoB 3agayy HH(OpPMalMOHHOTO oOecredeHust
BBITIOJHSIET COBETHHK IO OPTraHU3allMOHHBIM BOMNPOCAM, IOPUCKOHCYIBT -
KOHCYyJNbTaHT ammapara CoBeTa JenmyTaTOB B COOTBETCTBUHM C JOJKHOCTHBIMH
00sI3aHHOCTSIMU.

[ToTpebutensimu nHbOpMaALUKU SBIAIOTCA pyKoBoauTelb amnmapata CoBera
JIEMyTaTOB, MyHUIIUTIAJIbHBIE CITyKaIHUE.

dopMbl U CPEJCTBA MPEIOCTABICHUS U PACIPOCTPAHEHUSI MHPOpMAITUU:

- aJjpecHasi pacChlIKa 3aBEPEHHBIX KOMUNM MYHUIIUIIATbHBIX MPABOBBIX AKTOB
anmapara CoBera JIeIyTaTOB, MyHHUITUTIAIBHBIX HOPMATHBHBIX U WHBIX MPABOBBIX
aktoB CoBeTa JIenyTaToB;

- pacchlika IUTAaHOB pPaOOTHI, MOBECTOK COBEHIAHUW Yy PYKOBOJIUTENS
anmapata CoBeTra JAenyTatoB, MHPOPMAIMU O EXKEHEACIbHBIX MEPOMPUSTUSIX
anmapara CoBeTa JenyTaToB;

- MPEJIOCTaBIICHUE KOMUN TOKYMEHTOB U BBIITUCOK U3 HUX IO 3aIpocCy;

- pa3MemieHue wHoOpMalMu Ha odulMadbHOM caiTe ammapata CoBeTa
JIeyTaTOB B ceTu MHTEpHeT;

- onyOnukoBaHue uHGOpMaUUK B O(UIMATBHBIX MEYaTHBIX CPEICTBAX
MaccoBoi nHGOPMAIIUU MYHHUITUTIATLHOTO OKpyra J[aHUIOBCKHUIA;

- mepeaadya uMHMOpPMalMKM Yepe3 CHUCTEMY HJIEKTPOHHOM MOYTHI ammapara
Cosera nenyTaros.

9.2. Undopmanmonusie pecypchl amnmnapara CoBeTa JemyTaTOB MO JOCTYITY
(BO3MOKHOCTH UCTIOJIb30BAHUSI) IOJIPA3ICIAIOTCA HA TPU KATETOPUH:

- pecypchl, coJiepKaliiue OTKPHITYIO (00LIEeTOCTYTHYI0) HH(OpMAIIHIO;

- pecypchl, coJiepKaIniue ciy>ke0Hyro HHGOpMaIUIO;
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- pecypchl, cojepkalire MHMOPMAIMI0 OTPAaHUYEHHOT'O PACIPOCTPAHECHUS
(mocryma).

K xareropuum  OTKpbITOM  uHpOpManuu  OTHOCUTCS  HUHPOpMAIUs,
cojJieprKalliasicsi B MyHUIIMITAIbHBIX MPaBOBBIX akTax anmnaparta CoBera JIeMmyTaToB,
Y 3aTparuBaroias mpana, CBOOO bl M 0053aHHOCTH TPaKI1aH.

K kareropum cinyxeOHON wuHbOpMAUM OTHOCUTCS  HUHPOpMAIUs,
cojJieprKalliasicsi B MyHUIIMITAJIbHBIX MPaBOBBIX akTax annaparta CoBera JIeMyTaToB,
npeJHa3HaueHHas JUIsl MCMOJIb30BAHMUS MYHHIIMNAIBHBIMU CHYXKAIIUMHU TPU
BBITIOJTHEHUH UMH CBOUX (DYHKIIMOHATBHBIX OOS3aHHOCTEW W HE OTHOCAIIASCS K
KaTeropusM  OTKpbITOM  uHboOpMauuun U  UHPOpMAIMU  OTPaAaHUUYEHHOTO
pacrpocTpaHeHus (J0ocTyna).

K kareropum uHpOpMAIIMU OTPaHUYEHHOIO paCHpOCTpaHeHUs (JOCTyma)
OTHOCHUTCSI HH(OpMAIIsl, BKIIOUAOIIasi CBeICHUSI KOH(PUICHIIMAIBHOTO XapaKkTepa
(koMMepueckass U ciaykeOHasi TaliHa, NMEpPCOHAJbHBIE NAaHHBIE O TPaKIaHAX U
npyras uHdopmanus). OOpamenue ¢ uHbOpMaALUEW OTPAaHUUYEHHOTO JOCTYIa
OCYIIECTBIISIETCS B COOTBETCTBUU C 3aKOHOIATENLCTBOM Poccuiickoit @enepanumu.

9.3. OOpatieHue ¢ JOKyMEHTaMH, COJAEPKAIUMHU CBEJICHUS], OTHECEHHbIE K
roCyJIapCTBEHHOM TailHe, OCYILECTBISIETCA B COOTBETCTBUM C MOJOKEHUSMH,
pErIaMEHTUPYIOIUMH TOPSIAOK pabOThl W MpaBuia padOThl C yKa3aHHBIMU
JIOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OpraHU3alMI0 3alIUTHl CBEJCHUN, COCTABISIONMINX
rocyJlapCTBeHHYIO0 TaliHy, B ammapate CoBeTa JemyTaTOB BO3JlaraeTcs Ha
pykoBoauTens amnmapara CoBera JeMyTaTOB WX JHUIO, HCHOJHSIONIEE €ro
MOJTHOMOYHS.

10. I/IH(l)OpMaTl/I3aHI/Iﬂ ACATEC/IBHOCTH alllapara CoBera AenyraroB

Lenpro wuHpOpMaTH3anuu AesTenbHOocTH anmapata CoBeTa AEMyTaToOB
ABJISIETCSI  CO3/JaHME  YCJIOBMM 1  yIOBJETBOPEHHS  MH(POPMALMOHHBIX
NOTPEOHOCTEN MYHULMIAIBHBIX CIY’KalluX, MOBBIIMICHUS ONEPATUBHOCTH U
JOCTYITHOCTH UH(POPMALIMH.

OnHoli M3 OCHOBHBIX BHYTPEHHHMX 3aJady HWH(OpMATU3aLHUU SIBISIETCS
CO3/laHHE€ DJIEKTPOHHOIO JOKyMEHTOOOOpOTa M JAEJIONPOM3BOACTBA ammapara
Cosera nenyTaros.

11. ToroBopbI U corJIalIEeHUS

11.1. O6mue TpeboBaHwMsI.

[Topsimok  MOATOTOBKH, OQOpPMIICHHS, MOJANKHCAHUSA,  yTBEPKICHUSA,
BBITIOJTHEHHUS U MPEKpalleHus: NeUCTBUS JOTOBOPOB, COIJIAIICHUH, KOHTPAKTOB, U
T.J. (majsee — JOTOBOPOB), 3aKJIIOUAaEMbIX pyKoBoauTeneM ammapara Coeta
JENyTaTOB WU JIUIOM, HUCIOJHSIONMIMM €ro IMOJHOMOYMS, WHBIM JIUIIOM Ha
OCHOBAaHUM JIOBEPEHHOCTH pyKoBoauTenss anmapata CoBera JemyTaToB C
CyObeKkTOM (IIpU MHOTOCTOPOHHEM JOTOBOpPE C CYOBEKTaMHu) JOTOBOPHBIX
OTHOUIEHUM, OMNpeAeNsieTcss 3aKOHOIAaTeNnbCcTBOM Poccuiickonn ®enepanuu u
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HACTOSIIIUM PA3JEIOM.

11.2. Texct mpoekTa qOroBopa, MOAMUCHIBAEMOr0 PYKOBOAUTEIIEM armnapara
CoBeta  JemyTaToB WM JIUIIOM,  HUCHOJHSIONIMM  €r0  IOJIHOMOYHS,
MOATOTaBIMBAETCS MYHUIIMIATBHBIM CIIY>KallldM B COOTBETCTBUU C JIaHHBIM €MY
MOpYUYEHUEM (J1aJiee — UCTIOTHUTEND ).

B0o3MOXHO TpUHATHE YHOJIHOMOYEHHBIM JIUIIOM WM HWCIOJHUTENIEM 3a
OCHOBY WJIM B IIeJOM (MpU OTCYTCTBUM 3aMEUYaHUN U TPEIJIOKEHUM) TEeKCcTa
JIOTOBOPA, MPEJI0KEHHOTO CYOBEKTOM (CyObEKTaMM) JOTOBOPHBIX OTHOIIEHUH C
armaparom CoBera JIenyTaToB.

11.3. OcHoBHbIE TpeOOBaHUS K 0OPMIIEHUIO IOTOBOPOB.

11.3.1. JJoroBopsl AOJDKHBI COOTBETCTBOBAThb OOSI3aTEIBHBIM IS CTOPOH
MpaBujaM, yCTAHOBJIEHHBIM 3aKOHOAATENbCTBOM Poccuiickonn @enepanuu,
3aKOHOJIaTENBCTBOM TopoJia MOCKBBI.

11.3.2. IlognuceiBaeMble JOTOBOPHI JOJKHBI COAEPKATh:

- HAMUMEHOBAHUE;

- npeaMOyJly (BBOJHYIO 4acTh), B KOTOPOH MOTYT YKa3bIBaThbCS OCHOBHBIE
(S04

- 1aTy, HOMEpP AOTOBOPA, MECTO MOAIKUCAHNS, HAMMEHOBAHUE CTOPOH;

- IpeAMET MPABOBOTO PETYJIUPOBAHUS;

- PacKpBITHE UCIOJIb3YEMBIX TEPMUHOB U MOHATUM (TP HEOOXOJIUMOCTH);

- MpaBa U 00sI3aHHOCTU CTOPOH;

- OTBETCTBEHHOCTh CTOPOH;

- cI0CcOOBI ¥ TOPSIOK 00ecreueHus: 00s13aTeNbCTB CTOPOH;

- OCHOBaHUS MIPEKPAILCHHS U TPUOCTAHOBJICHUS UX JACHCTBUS;

- IOPSIAOK Pa3pELIEHUS] CIIOPOB;

- CPOK M YCIIOBUSI BCTYIUICHUS B CHITY, CPOK JACHCTBUS;

- CBEIEHUS O PErucTpalud U MeCTe XpaHEHUs JOKyMeHTa (Ipu
HEOOXOIUMOCTH);

- PEKBU3HUTBHl CTOPOH, HAWMEHOBAHUE JOJKHOCTH, (aMUIIUU, HUMEHHU,
OTYECTBA JINL, MOAINUCHIBAIOIINX JOTOBOP;

- MECTO JJIs1 MOJNKCH JIUL CTOPOH, MECTO JJIsI TPOCTAHOBKH MEYATH CTOPOH.

JoroBopsl 0hOpMIISIIOTCS, KaK TMPaBWIO, B KOJWYECTBE HK3EMIUIAPOB IO
YUCITy CTOPOH AoroBopa. [locne moanucanus Kax bl 3K3eMILISIP JOTOBOPA UMEET
OJIMHAKOBYIO KOPUIAMYECKYIO CHIy, O 4YE€M B TEKCT JOTOBOpPA BKJIIOYAETCA
COOTBETCTBYIONIEE MOJIOKEHHUE.

Bce ucnpaBneHuss U JOMOJTHEHHUS B TEKCTE MOANUCHIBAIOTCS CTOPOHAMHU U
3aBEPSIOTCS MEYATSIMUA CTOPOH.

[Toanucu CTOPOH TOJA JBYXCTOPOHHUM JOTOBOPOM PACIONArarTcs APYT
MpPOTUB JApyra, TMpPHU MHOTOCTOPOHHEM — oOfHa mox Japyroi. Iloanucek
npeactaButenst annapata CoBeTa JemyTaToB Ha O0OMX 3K3EMIUISIpax JIOroBopa
YIOCTOBEPSIETCS repOOBOI MEYATHIO.

[Ipu odopmieHun JOrOBOpa CTOPOHBI HE JOJKHBI BKIIOUATh MOJIOKEHUS,
Kotopeie coxaepxkarcs B Koucruryuuun Poccuiickoit ®enepanuu, denepaibHbIX
3aKOHAax, 3akoHax ropoja MOCKBbI (IJiE JOTOBOPOB C  CyObEKTaMmH,
PACIIONOKEHHBIMU M 3apETUCTPUPOBAHHBIMU B ropojie MOCKBe), U BCIEICTBUE
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ATOTO SIBJISIIOTCSL 00s3aTEIbHBIMU K HMCHOJIHEHUIO. [IpuiioxeHus K goroBopam H
COTJIALIICHUSIM COCTaBISIIOT MX HEOThEMIIEMYIO 4acTh M 00JIalal0T OJIMHAKOBOM
FOPUANYECKON CUIION C OCHOBHBIM TEKCTOM JIOKYMEHTA.

11.4. TIpaBoBas »5KcrepTH3a, NOIANHCAHUE, PETUCTpaLMs, KOHTPOJb 3a
BBITIOJTHEHUEM JIOTOBOPa, 0(hOpMIIEHHE aKTOB BBITTOJIHEHHBIX pa0OT MO JIOTOBOPAM.

11.4.1. IIpaBoBas 3xcnepTusa.

[IpaBoBas skcnepTH3a MPOBOAUTCS B CIIECIYIONIEM MOPSJIKE:

- TPOEKT JOroBOpa, MPEABAPUTEIBLHO COTIACOBAHHBIA HCIOJHHUTEIEM CO
CTOPOHAMH TIO0 JIOTOBOPY, C JOJDKHOCTHBIMU JIMIAMH TO MPUHAIIEKHOCTH
npeaMera JOroBOpa, MPEJCTaBISIETCS IOPUCKOHCYNIBTY. BMecTe ¢ mNpoeKkToM
JIOTOBOpa TMPEJICTABIISIIOTCS BCE MPUIIOKEHUS, YKa3aHHbIE B TEKCTE JOrOBOpa, a
TaKke JOKYMEHTHI, Ha KOTOPbIE€ B MIPOEKTE JEIAeTCsl COOTBETCTBYIONIAs CChUIKA (3a
UCKJIIOUEHHEeM (eJiepalibHbIX 3aKOHOB, 3aKOHOB ropoja MOCKBBI, UHBIX
HOPMATUBHBIX NPaBOBBIX akTOB Poccuiickor Penepanuum u ropojga MOCKBBI,
OITyOJIMKOBAaHHBIX B YCTAHOBJIEHHOM IOPSIJIKE);

- B CpPOK, He Oojee Tpex pabo4yux JHEHW, IOPUCKOHCYJIHT COIJIACOBBIBAET
(BU3HUpYET) MPOEKT JJOTOBOPA U HAMPABIISIET €TI0 UCTIOTHUTEIIO.

[Ipu HanuuuM 3aMe4aHuil MPOEKT JOTOBOPA HAMPABIISIETCS UCTIOJHUTEIIO Ha
nopabotky. Ilocrme mopabOTKu MpOEKTa AOroBOpa HUCHOJIHUTENEM, IJOKYMEHT
MeyaTaeTcs B YUCTOBOM BHJIE B HEOOXOJAMMOM KOJHMYECTBE IK3EMIUISAPOB U, MPU
OTCYTCTBUU 3aMEYaHUM, COTJACOBBIBAECTCS IOPUCKOHCYJIBTOM W BO3BpallaeTCs
UCIIOJTHUTEIIO.

Bces HeoOxonumast uagopmanus, Kacaromascs dKCHepTU3bl U BUSHUPOBAHUS
JIOTOBOPOB, JOJKHA MPEACTABISATHCS MO 3apPOCy IOPUCKOHCYIbTA B 00s13aT€IbHOM
MOPSIKE.

11.4.2. Tlognucanue qorosopa.

HUcnonuutens oOecrneunBaeT MOJNUCAHUE JOTOBOpa PYKOBOJIUTEIEM
(YIOTHOMOYEHHBIM MPEJCTABUTENEM) IOPUIUYECKOTO Julla (FOPUANYECKUX JIUIL
IpU  MHOTOCTOPOHHEM JIOTOBOPE), BBICTYIMAIOUIETO CTOPOHOU (CTOpOHAMM)
norosopa c anmnapatom CoBeTa AeNyTaToOB.

JloroBop, MoANUCaHHBINA CYOBEKTOM (CyOBEKTaMu) JOTOBOPHBIX OTHOLICHUM
c ammaparom CoBeTa JeMyTaTOB, UCIOJIHUTEIb C MPUIATa€MbIM KOMIUIEKTOM
COMPOBOJIUTENIBHBIX JOKYMEHTOB CHA€T Ha IMOJNUCHh PYKOBOJMUTEINIO arapara
CoBeTa JenyTaTOB WIH JIUILY, UCTIOTHSAIOIIEMY €TI0 MOTHOMOYHS.

[ToanucanHblil TOrOBOp 3aBepsieTcsl TepOOBOM MEUYaThIO.

[TogMMHHUKY JOTOBOPOB XpaHATCS y OyXrajaTepa U sIBISIOTCS TOKYMEHTaMu
MTOCTOSTHHOT'O XpPaHEHHUS.

BTopoii MOAIWMHHBIA 5SK3eMIUISIp J0roBopa (BTOpOW U MOCHEAYIOLIUE
MOJIMHHBIE K3EMILISPBI TP MHOTOCTOPOHHEM JIOTOBOPE) UCTIOIHUTEIb MepeIacT
YIOJHOMOUYEHHOMY TMPEJACTABUTENI0 CTOPOHBI (KaXIOMy U3 MpPEIACTABUTENCH
CTOpPOH) IO TAHHOMY JIOTOBODY.

Konuu noroBopa HampaBistOTCS YIOIHOMOYEHHOMY JOJKHOCTHOMY JIUILY
WJIU UCTIOJIHUTENIO (MIPY MOJANKMCAHUU IOTOBOpa pykoBoauTeiaeM anmnapata CoBera
JIEMyTaTOB).

11.4.3. KOoHTpOJIb 32 BBIIOJIHEHUEM JOTOBOPA.



41

KoHTponb 3a BBIMOJHEHHEM AOTOBOPa OCYIIECTBIISIIOT COOTBETCTBYIOIIUE
MYHULIMNAIbHBIE —CiyXKailue (KUCIOJHUTENN) B paMKax UX JOJKHOCTHBIX
00s3aHHOCTEM.

[Ipu HeoOXOmUMOCTH, B UEIAX  HEJOMYIICHHS  YHPaBICHUYECKHX,
MMYIIECTBEHHBIX M MHBIX PUCKOB i anmnapata CoBeTa JIEMmyTaToB, KOHTPOJIb 3a
WCIIOJTHEHUEM JIOTOBOPOB MOXET OBITh HMHUIMUPOBAH W OCYILECTBJIEH MO
MOPYUYEHUIO PyKOBOAUTENS amnmapara CoBeTa JemyTaToB.

11.4.4. BeinoJiHEHWE JOTOBOPA.

11.4.4.1 Brimonuenue aoroBopa OpOPMIISIETCS COOTBETCTBYIOIIUM aKTOM
CIauu-TIPUEMKH (Janee — akT).

11.44.2. B cCcpoku, YCTAaHOBJIEHHBIE JOTOBOPOM, MYHHUUHUIIAIbHBIN
CIy>Kalui (MCMIOJHUTENb), OCYIIECTBISIOMINI KOHTPOJIb 32 BBIINOJIHEHUEM
JI0OTOBOPA, 3aMpaliuBacT y cyObekTa (CyObeKTOB) TOTOBOPHBIX OTHOIICHUHN aKT.

11.4.4.3. B cpoku, yCTaHOBJIEHHBIE JOTOBOPOM, UCIIOJHUTEND MPEACTABIISIET
aKT OyXrajarepy B ABYX dK3eMIUISpax.

[IpencraBieHHbld aKT, B YaCTU €ro COOTBETCTBHUS YCJIOBHUSM JIOTOBOPA,
MPOBEPSECTCSI U BU3BUPYETCA MYHUIUNAIBHBIM CIYXKallUM (UCIOJIHUTENEM),
OCYILIECTBIISIIOIIUM KOHTPOJIb 3 BBIIIOJIHEHUEM JIOTOBOPA.

B ciyuae BBISIBIEHHBIX HECOOTBETCTBHMI aKT BO3BPAIAETCS UCIIOIHUTEIIO
Ha 0paboTKYy.

11.4.4.4. 3aBuU3HpOBaHHBIM AKT IPEACTABIAECTCS  MYHMIIMIIAIbHBIM
CIy>KalllUM (MCIIOJHUTENEM), OCYLIECTBIISIIOIIMM KOHTPOJIb 33 BBIINOJIHEHUEM
JIOTOBOpa Ha MOAMNHUCH pyKoBoAuTento ammapara CoBeTa JEMyTaTOB WU JIUILY,
UCIIOJHSIONIEMY €T0 MTOJTHOMOYHS.

[ToanucaHHBINA aKT 3aBepseTCs TepOOBOM MEYATHIO.

11.4.4.5. Ilonnucanusiii pykoBoautesiem anmnapara CoBera JIenyTaTOB WU
JUIIOM, MCHOJHSIONMIMM €ro MnojJHOMoYMs, akT (dx3emiuisip anmapata CoBerta
JIEMyTaTOB) NepeAaeTcs Oyxranrepy.

BTtopoii sx3eMIuisp MOANMCAHHOTO aKTa HAMPABIISIETCS CTOPOHE J1I0TOBOPA.

11.4.4.6. B cnydae BBIABICHHsS HApyLWIEHWW yCIOBUM  JOrOBOpa
(HecoOoieHuEe CPOKOB, HEBBIMIOJIHEHUE 00S3aTE€NIbCTB, WHOE CYIIECTBEHHOE
HapylIeHUue J0roBOpa, KOTOPOE HE MOXKET OBITh YCTPAaHEHO B CPOKHU JIEUCTBUSA
JIOTOBOPA), COOTBETCTBYIOIIMM MYHHUIUIIAIBHBIM CIYXaIlUM (UCIIOJIHUTENIEM),
OCYILECTBIISIIOIIUM KOHTPOJIb 3a BBIMIOJIHEHUEM JIOTOBOpPA, MOATOTaBIMBAECTCS
MPOEKT MPETEH3UU U C TMOJHBIM KOMILUIEKTOM COMNPOBOJUTEIbHBIX JOKYMEHTOB
nepeaeTcsa IOPUCKOHCYNBTY ISl JalibHEHIIeld NpeTeH3UOHHOW paboThl MO
JOTOBOPY.
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[Tpunoxenune
Kk Permamenty ammapara Cosera
JENyTaTOB MYHMIMIIAJBHOIO OKpyra
JlaHMITOBCKUI

IpaBuaa
opopMiIeHHSI MYHHMIUIIAJIBHBIX HOPMATUBHBIX U HHBIX IPABOBBHIX AKTOB
annaparta CoBera 1ellyTATOB MyYHHUIUINIAJBLHOI0 OKpyra /[laHui0BCcKuii 0
BHECEHUHU M3MEHEHU I

1. O0mue mo1oKeHus

1.1. N3MeHeHHnsT BHOCSTCA TOJBKO B MEPBOHAYAJbHBIM MYHULIHMNAIbHBINA
HOPDMATUBHBIM WJIM HWHOM mnOpaBoBoM akT ammapara CoBera AemyTaTroB
MYHULIMOAIBHOTO OKpyra JlaHWIOBCKHM (Hajiee — MYHMIIMIAIBHBIA MPABOBOM
akT). BHeceHne H3MEHEHHWH B MYHHULIMNAIbHBIA MPaBOBOM akT O BHECEHUU
W3MEHEHUN HE JOMYCKAETCA.

1.2. BHeceHneM U3MEHEHUN B MYHMIUIIAJIBHBIN ITPABOBOM aKT CUUTAETCS:

- JIONOJIHEHWE CTPYKTYPHBIMHM 3JIEMEHTaMH (IIyHKTamu, a03auamu,
neducamu), IPUIOKEHUSIMU, CIOBaMU, UPpamu;

- 3aMeHa cJIoB, Iudp;

- U3JIOKEHWE B HOBOW pENAKIHMM 3arojOBKa, KOHCTATHPYIOIIEW WIN
MOTHMBHUPOBOYHOM YACTH, CTPYKTYpHOro 3JeMeHTa (IyHKTa, a03ama, neduca),
MPUIIOKECHUS;

- HCKJIFOYEHHUE U3 TEKCTa MyHULUMIIAJIBLHOTO MPAaBOBOrO aKTa CJIOB, HUQP.

1.3. B 3arosioBke MYyHHUIMIIAJIBHOTO TMpPaBOBOro akra «(O BHECEHUH
M3MEHEHH B mocTaHoBieHUE (pacnopsikeHue) amnmapata CoBeTa JIE€MyTaToOB
MYHULIMNAIBHOTO OKpyra JlaHMIOBCKHI...» YKa3bIBalOTCsS TOJIBKO JaTa U HOMEDP
JOKYMEHTa, B KOTOPBIM BHOCATCS W3MEHEHMs, Ha3BaHHE JOKYMEHTa HE
YKa3bIBaeTCs.

1.4. M3meHeHns BHOCATCS B MYHHLMIAIbHBIM INPAaBOBOM AaKT, a HE B
MPWIOKEHUS K HEMY, 3TO JOJDKHO OBITh OTPaXEHO U B 3ar0JIOBKE, U B IIYHKTE O
BHECEHUU U3MEHEHUM.

1.5. Tekct mokymeHTa C 3aroioBKOM «(O BHECEHMM HW3MEHEHHUU B ...»
JOJKEH COAEPKaTh MYHKT «BHECTH U3MEHEHHUS B ...» C 005A3aTEIbHBIM YKa3aHUEM
BHJIA, aThl, HOMEPA W HA3BaHWs MYHMIMIIAJBHOIO IPAaBOBOTO aKTa, B KOTOPBIM
BHOCSTCS] U3MEHEHUS.

1.6. IIpn BHECEHMU N3MEHEHNUI HENOITYCTHMO:

- YKa3blBaTb HOBBIE CPOKH BBINOJHEHUS MNOPYYECHHUH, €CIU 3TU CPOKH
MCTEKIM HAa MOMEHT BBIXOJAa MYHHLMIAJIBHOTO IIPABOBOTO AaKTa O BHECEHUH
U3MEHCHUI;

- JlaBaTh CCBUIKM HAa JOKYMEHTHI, BBINYIICHHBIC ITO3KE JaThl W3JaHUA
IIEPBOHAYAJILHOI'O MYHMIUIIAJIBHOIO IIPABOBOT'0 AKTA.

1.7. Kaxnoe u3mMeHeHHE HOJKHO OBITh O(DOPMIIEHO OTAEIBHBIM ITYHKTOM
(MOAIYHKTOM).
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1.8. Heobxomumo coOmoaTh JIOTHMKY H3JI0OKEHHUS: M3MEHEHHS BHOCSTCS
CHayaJla B TEKCT MyHULMIIAJBbHOTO NMPABOBOI'O aKTa M0 MOPSAJKY IIYHKTOB, 3aT€M B
MPUIOKEHUE.

[Ipy BHeceHMH W3MEHEHMH OJHUM MYHUIUMAIbHBIM TPABOBBIM aKTOM B
HECKOJIbKO MYHMIIUIAJIBHBIX MPABOBBIX AKTOB HM3MEHSEMble MYHUIUIAIbHbBIC
IIPaBOBBIE AKTHI PACIIOJIAral0TCS B XPOHOJIOTUYECKOM MOPSJIKE.

1.9. Ilpum cceulke B MPOEKTE MYHULMIIAJBHOTO IPAaBOBOIO aKTa Ha
CTPYKTYPHBI 3J€EMEHT MYHHUIMIAIBHOTO MPaBOBOIO AKTAa, B KOTOPBIA BHOCATCS
W3MEHEHHUS], YKa3bIBAETCS KOHKPETHBIM CTPYKTYPHBIM D3JIEMEHT, HauyuHas C
HaMMEHBIIETO.

[Ipy 5TOM MYyHKTHI W MOANYHKTHl O0O3HAYAIOTCS CIIOBOM «IIYHKT» U
COOTBETCTBYIOIIEH 1TUDPOI.

Ao03anbl 1 neducel 0603Havar0TCs cioBaMu. [lepBbIM cuuTaercs TOT ab3ail,
C KOTOPOT0 HAUMHAETCS MYHKT WJINA MOAIMYHKT.

1.10. K mpoexkTy MyHUIMOAIHHOTO TPaBOBOIO aKTa JOJDKHBI OBITh
MPUJIOKEHBI KOMUU BCEX MYHUIIMIAIbHBIX MPABOBBIX aKTOB, B KOTOPBIE BHOCSTCS
U3MEHEHMUS.

2. BHeceHMe U3BMEHEHHUH B TEKCT MYHUIUIIAJIBHOI'O IIPABOBOI'0 aKTa
H npnnomenuﬁ K HEMY

2.1. JlonmonHeHue TEKCTa OJHUM WM HECKOJIBKHUMH CIIOBaMHU (CO 3HAKOM
MpEeNrUHAHMS, TOCTAHOBKY KOTOPOTO BJIEUET 3a COOOM BHOCHUMOE JIONIOTHEHHUE):

MOTHBHUPOBOYHYIO YacCTh PAaCHOPSKEHUS] TOCHE CJHOB «...» JOIOJHUTH
CIOBAMHU «...».

ITyHKT 2.4 pacniopsiKeHUs JOMOJHUTH CIIOBAMHU «...)».

A03an; BocbMOM paznena 1 mpuiiokeHUsl K MOCTAHOBIICHHIO TOCJE CJIOBa
«...» JTOTIOJTHUTH CIIOBAMH «...».

2.2. JlonoJIHEHUE TEKCTa HOBBIM MYHKTOM (a03aiiem, aepucom):

[TynkT 3.4 mocTtaHOBIIEHHS JOMOJHUTH JA€(PUCOM YETBEPTHIM B CIEAYIOIICH
penaKkuu:

I

IIyakr 6.10.3 mnpunokeHHs K NOCTAHOBJIEHUIO JOIOJHHUTH al3aleM B
CHEYIOLIEN peaaKIUu:

€.

JIONOTHUTH NOCTAHOBJIEHUE ITYHKTOM 7/ B CIEAYIOIIEH pEeIaKIINU:

«T. ...

[Ipy 1ONOJIHEHMH TEKCTa MYHHUUUIIAJIBHOTO IPAaBOBOIO aKTa HOBBIMU
INyHKTaMH HEOOXOJUMO  JaBaTh yKa3aHWE Ha U3MEHEHHE HyMepaluuu
MOCJIETYIOUIUX ITYHKTOB:

ITyHkT 10 mocTaHOBIIEHHS CUMTATh TyHKTOM 11.

[Ipu nomonHeHUM TEKCTa HOBBIMU al3anaMu (neducamu) AaBaTh yKa3aHUE
Ha U3MEHEHHE HyMepalluu Mocieaynmx ad3ames (1e@ucoB) HE HYKHO.

[Ipy oTMeHe, NpU3HAHUM YTPATUBLIUM CHJy IIyHKTa HyMepauus
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MOCIEIYIOIINX TYHKTOB HE MEHSETCHL.

2.3. 3amMeHa OJJHOTO WJIN HECKOJIBKHUX CJIOB:

B 3aronoBke MOCTaHOBIEHHUS CIOBA «...» 3AMEHUTH CIOBAMHU «...).

B nynkre 5.1. pacnopsiKeHHUs ClI0Ba «...» 3aMEHUTH CIIOBAMHU «...)».

B a0zane nsatoM nmyHkTa 3 pazaena | mpuioKeHUs K pacnopsbKEHUIO CIIOBO
«...» 3aMEHUTH CIIOBOM «...».

2.4. 3ameHa OJHOrO WM HECKOJIBKHUX CIOB II0O BCEMY TEKCTYy
MYHULUIIATBHOTO MPABOBOrO aKTa M MPUIIOKEHUS K HEMY WIM B HECKOJIBKHX
MeECTax:

B TekcTe mocTaHOBIEHUS CIOBA «...» 3aMEHHUTh CIIOBAMU «...)».

B TekcTe pacnopskeHus W NPUWIOKEHUUM K HEMY CJIOBa «...» 3aMEHUTh
CJIIOBAMH «...» B COOTBETCTBYIOIIMX MajexKax.

B TekcTe mpuiokeHus K MOCTaHOBJIEHUIO CJIOBA «...» 3aMEHHUTh CIOBaMU
«...» B COOTBETCTBYIOLIUX MMAJI€KaX.

2.5. U3meHenue penakuuu myHkra (ab3aua, neduca):

Heduc Tpetnil myHkTa 4 pacnopsKEHUS U3JI0KUTD B CIIEYIONIEH pelakuu:

XIS

AO3an; BTOpo# mMyHKTa 5.8 MPUIOXKEHUS K IMOCTAHOBICHUIO HW3JIOKUTH B
CHENYIOLIEH peaaKIUN:

Cor D

ITynkt 10 pactiopsikeHUs: U3J10KUTh B CIEAYIOIEH PEAAKIUN:

«10. ... ».

2.6. [Ipn nONMONMHEHNN TEKCTAa MYHUIUNAIBLHOIO MPABOBOrO aKTa CIOBAMH,
HOBBIMU CTPYKTYPHBIMH 3J€MEHTaMH (IyHKTamu, ab3anamu, aeducamu), 3aMeHe
CJIOB, W3JIO)KEHUH B HOBOW PENAKIMU KOHCTATUPYIOUIEH WA MOTHUBHPOBOYHOU
YacTH, CTPYKTYPHBIX JJIEMEHTOB (OPMYIMPOBKA «Jajee MO TEKCTy» He
ynotpeossiercs.

2.7. AckiroueHne U3 TeKCTa CIIOB:
B nyHkTe 5.4 HCKIIOYNTH CIIOBA ... ».
B nyskre 5.4.2 npunoxxenus 4 K TOCTaHOBJIEHUIO UCKIIFOUUTH CJIOBA « ... ».

2.8. JlonosHeHne MyHUIUNIAIBHOTO IPABOBOT0 aKTa MPUIIOKEHUSIMHU HOBOTO
COJICp/KAHMUS:

JlononHUTh mocTaHoBIIeHUE annapata CoBeTa IenyTaTOB MYHUIIMIAIBLHOTO
okpyra JlanunoBckuii oT 12 urons 2011 roga Ne 115 «...» npunoxenusamu 4 u 5 B
pEIaKIUK COTJIACHO MPUIOXKEHUSIM | U 2 K HACTOSAIEMY HOCTAHOBIICHUIO.

Bo3MoxHO HanucaHue B ckoOKkax: (mpuiioxkenue 1 u 2).

2.9. I3meHeHune peaakiuum BCEro MPUITOKEHHUS:
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Buectn wu3MeHeHuss B mocraHoBieHue ammapata CoBeTra JemyTaToB
MyHULMNaiabHOro okpyra Jlanunosckuii ot 29 nexabps 2011 roma Ne 260 «...»,
U3JI0KUB MPUJIOKEHNE | K OCTAaHOBJIEHUIO B PEJAKIIMHI COTJIACHO MPUIIOKEHUIO K
HACTOSIIIEMY [TOCTaHOBJICHHIO.

Bo3MoxkHO Hanucanue B CKOOKaXx: (MPUIIOKEHUE).

2.8. Ecnu npusnokeHne K MyHUIUIIaIbHOMY IIPaBOBOMY akTy O(OpPMIIEHO B
BUJIE TAOJMLbI, BHECEHUE M3MEHEHUW B HEr0 OCYIIECTBISAETCA B MPUIOKEHUU K
BBIITYCKAEMOMY MYHULHIIAIBHOMY IIPaBOBOMY akTy. B TekcTe MyHMIIMIIAIBHOIO
IIPAaBOBOT'0 aKTa O BHECEHUW U3MEHEHHN aeTCs YKa3aHue:

Buectn wu3MeHeHus B mnocTtaHoBieHue anmapata CoBera JemyTaToB
MyHULIMOanbHOTrO okpyra [lanumoBckuit ot 29 aexadps 2011 roma Ne 260 «...»,
JOTIOJTHUB pa3fen 2 NPWIOKEHUA | K MOCTAaHOBIECHUIO MYHKTOM 15 B pemakuuu
COTJIACHO MPUJIOKEHUIO K HACTOSIIEMY TTOCTAHOBJIEHUIO.

Bo3moxHO Hanmucanue B CKOOKax: (MPUIIOKEHHE).

[Ipunoxxenue opopmisieTcs CIeayIOIUM 00pa3oM:

[Ipunoxenune

K MOCTaHOBJEHMUIO ammnapara CoBeta
JIEMyTaTOB MYHMIUIIAIBLHOTO OKpyTa
JlaHUTOBCKUI

oT 20 roma

No

BHecenue n3MeHennil B npuiiokeHue 1 k mocranosiieHuto anmapara Copera
JeNyTaTOB MyHULUIIAILHOTO OKpyra JlanunoBckuii ot 29 nexadps 2011 roma Ne
260

2. Ilepeuenb MepONpUITUIA, OpraHU3yeMBbIX amnmnapatom CoBeTa 1enyTaToB
MYHULHANAIBHOTO OKpyra /lannnosckuii B 2012 rogy

Ne | HammenoBanue meponpusitust | Jlata nposeaenust | @.M1.0O. 0OTBETCTBEHHOIO 3¢

n/m MOATOTOBKY MEPOIPUSITHS
1 2 3 4
15 | B 3mopoBOM Tese - 310pOBBIN 20 HOSOPs B.B. NBaHoBa

JLyX




